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Section l:Universidad Ana G. MéndeZupey Campus

Our Profile

The Universidad Ana GMéndez Cupey Campus
(UAGMCupey is a norprofit, nonsectarian
institution of higher education that offers academic
programs leading to professional certificates,
associate degrees, undergraduate degrees, and
graduate degr ees UMETSsobnb e
of the institution members of the Sistema
Universitario Ana G. Méndez, Inc. (SUAGM). Its main
campus is located in San Juan and its four University
Centers are located in the municipalities of Aguadilla,
Jayuya, Bayamoén, and Comerio. In the mainland, it
has five BranchCampuses: Metro Orlando, @b
Florida, and Tampa Bay Campuses in Florida, Capital
Area Campus in Maryland, and Dallas Area Campus
in Dallas.

Mission

Universidad Ana GMéndez Cupey Campuss a
private, not for profit higher educatiomnstitution
committed to fulfill a relevant role in the social and
economic development of Puerto Rico. Its mission is
to provide a diverse student body with opportunities
to acquire professional and personal competencies
through education, research and community service
in order for them to become agents of change, dife
long learners and responsible contutors to a
globalized and sustainable world.

Vision

Universidad Ana GQviéndez- Cupey Campuwill be
recognized globally as a leading higher education
institution for its inclusiveness, its excellence and
innovation in teaching, wtstanding research and
community engagement. UMET will be the
established leader in environmental affairs and
education in Puerto Rico, the Caribbean, and United

States promoting policies and beptactices for a
sustainable and competitive economy.

Goals

To fulfill its missionUniversidad Ana GMéndez
Cupey Campugroposes to:

1. Subscribes to a “flexib

in order to serve a diverse student body. By
“ ot b I & IUI\'AI:‘dI’rmeesns ithen ”
avallabshty of total open access to university
level education while maintaining more
specific and selective admission criterra i
some designated academic  areas.
Admissions policies are nondiscriminatory to
any eligible applicant regardless of age, race,
color, national origin, religion, gender,
marital status, academic or economic
disadvantage, or disability.

Provides its studest with innovative
undergraduate, graduate, technical and
continuing education programs through
different learning modalities in the fields of
Social Sciences, Humanities and
Communications; Nursing and Allied Health
Sciences; Education; Business
Administrdion; Environmental Affairs; and,
Sciences and Technology.

Fosters undergraduate and graduate
academic and scientific research as a critical
element for the creation of knowledge, as
well as to promote innovation and economic
development.

Develops locaand international internship
opportunities;  collaborative  alliances;
student and faculty exchange programs with
other prestigiousinstitutions; and, public
engagement and community service in order
to enrich the student’ s
Believes andcommits to the enhancement
of the “First Year Stud
transition period to university life and to
provide an optimal, inclusive environment of
learning and support at the beginning of
student s’ l'ife until gr-r
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10.

11.

12.

Provides students the opportunity to 13. Implements innovative learning modalities
develop a world vision and to become in order to fulfill its educational mission,
members of pluralistic communities by including classroorbased courses, as well
interacting with people with different as distance learning delivery systems to
backgrounds, cultures, ideas and values. expand higher education options in Puerto
Delivers and implements comprehensive Rico and abroad.

curricular and cecurricular initiatives to 14. Ensures a campus with adequate, attractive
engage the students in knowledge physical and ground facilities; and, a safe
acquisition for personal and professional environment to guarantee an integral sense
growth and lifelong learning; and, to of belonging, and professonal and personal
become engaged citizens, leaders and active well-being.

contributors to society. 15. Maintains leadership in the field of
Recruits, develops, and retains highly environmental affairs and resources
sensitive and qualified facultynembers, preservation, and their sustainable
committed to teaching, academic excellence development thus helping solve
and the diverse needs of our students. socioeconomic issues, and contriing to
Develops and implements strategies and Puerto Rico’s gl obal

support programs geared to enhance

student academic achievement to guarantee Coe Values

their persistence, retention and degree 1. Excellence: as the maximum aspiration of all
completon wi t hin a fl exi bl etadhifgMieseddh Ocfestive activities, and
policy. service endeavors.

Implements  systematic and ongoing 2. Freedom: of thought and expression as an
assessment of the learning process in indispensable basis in the search and
curriculum and cecurriculum, and overall diffusion of knowledge.

institutional effectiveness in order to 3. Respect: for the diversity and gtiity of
provide input for planning and resource human beings.

allocation in suppdr of the institutional 4. Integrity: in all dealings as an educational,
mission. research, and public service entity.

Applies the most advanced emerging 5. Equality: in recognizing the value of
technologies to enrich the processes of education as an instrument to provide better
learning, management and student services. opportunities and to fully develop the
Fosters an inclusive environment; an potential of human beings.

atmosphere  of academic  freedom; 6. Innovation: a constant to guarantee the
intellectual  challenge; the necesya pertinence and quality of programs and
resources to enabl e st udedghlcés devel opment

of high cultural and ethical values; 7. Social Responsibility: regarding the needs of
intellectual curiosity; information literacy; the community, the country and the
critical thinking; communication skills in humanity of which we are part.

English and Spanish; team work; leadership

and decisiommaking skills; scientific and Accreditation and Affiliations

Universidad Ana G. MéndeZupey Campusis

guantitative reasoning; and technological
competencies necessary for their successful accredited by Middle States Commission on Higher

participation in toda yEdu%atio%I C(I\}PS%ILIE),W%ézh d Market  Street,
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Philadelphia, PA 19104, telephone: ZB34-5000.
MSCHE is a regional accrediting agency recognized
by the U.S. Department of Educatiomd has
extended this accreditation to théJMET Branch
Campuses in Florida, Maryland and Texas.

Universidad Ana GMéndez Cupey Campuss a
member in the following professional associations:

1 American Association for Adult and
Continuingeducation

1 American Association for Counseling and
Development

1 American Association of Collegiate

Registrars and Admission Officers

American Association of Higher Education

American Council on Education

American Library Association

American Management Assation

Association for Educational Communications

and Technology

Association for Supervision and Curriculum

Development

Center for Scientific Research

College Entrance Examination Board

Council for Adult Experiential Learning

Florida Association of PeSecondary

Schools and Colleges

1 Hispanic Association of Colleges and
Universities

1 Library Administration and Management

Association

National University Continuing Education

National League of Nursing

Phi Delta Kappa

Puerto Rico Assaciation of Higher Eduaatio

Supervisors Labor Relations Program

The Association fdnstitutional Research

The Society for College and University

Planning

= = =4 =4 =4 =4

=A =4 =4 =4

=A =4 =4 4 -8 A 4

Statement of Licensure

Universidad Ana G. Ménd&upey Campusis
Authorize by Texas Higher Education Coordinating

Board (THECBAdditional information regarding this
institution may be obtained by contacting the THECB

at:

P.O. Box 12788
Austin Texas

Texas 12788

Phone (512) 426200
Fax (512) 426168
www.thecb.state.tx.us

The Main Campus and additional locations of
Universidad AnaG. Méndez Cupey Campus in

Puerto Rico are licensed by the Puerto Rico Council

of Higher Education and the Puerto Rico Council of

General Education.

Statement of Policy

This catalog includes the main terms concerning the
formal relationship beween students and
Universidad Ana G. Ménd€upey Campus
Regardless of its effective date, thiastitution
reserves the right to admit, radmit or register a
student only for a semester or session separately.
Theinstitution binds itself only during the semester
for which the student has enrolled and paid his/her

tuition fees.

|t is the student

The first sectiorand second sections of this catalog
contain an overview of theUniversidad Ana G.
Méndez Cupey Campuand SUAGM. Information
that pertains to theDallasArea Campuss included

in Section Ill. Section IV details information on the
programs offered atUniversidad Ana G. Méndez
Cupey CampuydallasArea CampusThis catalog is
electronically available to students at least one week
before enrollment. Students will beformed of any

changes or amendments made to the Catalog.

Catalog 2022021 8
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Universidad Ana G. Méndez Cupey Canmais
campus addresses and telephone numbers are:

Mailing Address:
SUAGM

P.O. Box 21345

San Juan, PR 0092845

Telephone No. (787) 751178
Fax No. (787) 81706

Website:www.suagm.edu

Mailing Address:

Universidad Ana G. Ménd€apey Campus
PO Box 21150

San JuanPR009281150

Telephone No.: (787)66-1717
Fax No.: (787J59-7663

Website:http://umet.suagm.edu

Universidad Ana @4éndez Cupey Campus
Administration

Angel Toledo
Chancellor

Juan Otero Serrano
Vice Chancellor

Gregorio Villega£obian
Vice Chancellor for Administrative Affairs

Gladys Cora
ViceChancellor foExternal Resources

Milagros Manzano
Vice Chancellor of Student Affairs

Mildred Y. Rivera
Dean of School of Professional Studies

Teresita Ibarra Pérez
Dean of the Schd®f Business Administration

José R. Cintrén
Dean of the School of Education

Mariveliz Chan
Dean of the School of Social Sciences, Humanities
and Communications

Lourdes Maldonado
Dean of the School of Health Sciences

Karen Gonzalez
Dean of the School of Scienceschnologyand
Environment

Laura Aponte
Dean of the School of Techni&tldies

Lorna Martinez
Exeaitive Director of the School of Continuing
Education

Zaida Vega
Exeaitive Director for International and Corporate

Legislative Boards

The Administrative Council is the legislative body of
Institutional policy of the University iaccordance
with the bylaws of the Sistema Universitario Ana G.
Méndez, Inc., Inc. as established by its Board of
Directors.

The Chancellor, the Vigghancellor, the Vice
Chancellor of Student Affairs, the Vi€dancellor of
Cutreach, the ViceChancellorfor Information and
Telecommunications, the Deans of the Schools, four
faculty representatives, and two student
representatives, constife the Administrative
Council of thdnstitution.

The Academic Board regulates all the academic
aspects of thdnstitution. It recommends relevant
regulations regarding faculty, curricula, educational
projects and other educational innovations.

The Academic Board consists of the M@dencellor,
the Associate Deans of the Schools, and the Director
of the Library, ten undgraduate faculty
representatives, and two student representatives.

Catalog 2022021 9
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TexasAcademic and Student Affairs
Commission

The Texas Academic and Student Affairs Commission
(TASAC) consists of nine (9) members as follows: five
(5) faculty facilitators and four (4administrators.
The faculty facilitators include representation from
the following areas: one (1) from Social Sciences,
Humanities and General Education, one (1) from
Business Administration, one (1) from Health,
Science and Mathematics, one (1) from Eation,

and one (1) from languages. The composition for the
administrators is as follows: one (1) Campus
Director, one (1) Academic Director an, one (1)
Director of Learning Resource Center, and the TASAC
Chair. Special Guests, other officers anditioirs
shall be invited to participate in the meetings of
the TASAC, when the agenda includes items that
touch on those programs.

TASAC reviews and recommends course and
program additions, revisions, and deletions and
recommends policy related tacademic offerings to
the three affiliated universities in SUAGM operations
in Texas.

Catalog 2022021 10
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Section II:'Sistema Uiversitario Ana G. Méndez

Profile

The Ana G. Méndez University System (the System)
is a not for profit private corpor&n established
under the laws of the Commonwealth of Puerto Rico.
It is comprised of four (4) academniistitutions, one

(1) noncommercial private TV Station for public
broadcasting, and a Central Administration, under
which all administrative affairs ahe institution are
managed by a President/CEO. Together, the SUAGM
and its four-member institutions are the largest
private university system in Puerto Rico.

Continuing with its commitment to provide for
guality access alternatives to a university eduoati

for Hispanic adult students and its tradition of
service and collaboration to meet community needs,
SUAGM has established the Metro Orlandout&o
Florida, and the Tampa Bay Campuses as additional
locations in Florida, the Capital Area Campus in
Marylard, the Capital Area Off Campus in
Washington, DC, and the Dallas Area Campus in
Texas.

Moreover, in establishing SUAGM in the mainland
SUAGM furthers
peoplecentered learning community, of advanced
technology, andinterat i onal | y
campuses in the mainland will serve its community
and serve as a bridge to fulfilling initiatives in serving
the needs of Hispanic adults in other communities in
the United States and in Latin America.

Central Administratiomnd Board of Directors

A thirteen (13)-member board of trustees governs
the System. Of these, five (5) are permanent
members. The other eight (8) members are elected
by the board for two term periods of two (2) years
each, and two periods of fov(#) yeas, that add up

to a maximum of 12 years of service in the board. The
board members are distinguished professionals who
represent different career paths and fields of work,
and/or civic and community leaders.

The chief exaative officer (CEO) of Ana Méndez
University System is the President, and there is also
an Exeative Vice President. Each of the
administrative and academic components has its
own CEO. Thus, the Central Administration units are
led by Vice Presidents for: Planning and Academic
Affairs, Marketing and Student Affairs, Finance
Affairs, Administrative Affairs, Human Resources,
National Affairs, and International Affairs. There is
also a Vice President and General Manager of
Sistema TV., the only nonacadenmstitution the
other institutional officers are the Chancellors of the
four academicinstitutions, which are: Universidad
del Turabo Universidad Metropolitana, Universidad
del Este, and Universidad Ana G. Méndé&zampus
Virtual. A fifth Chancellor manages the operation of
all the aademicinstitutions established in Florida,
USA. All Chancellors and Vice Presidents respond
directly to the President/CEO, who appoints them.

The System’ s byl aws defi
officers, committees, meetings and the general
handling of thefinancial affairs of thdnstitutions.
The Governing Manual describes the way in which

i t s-quility,s i o fhe Beaml gof Rikgctogs gevarps gafstitutional

affairs. Thelnstitutional Bylaws specify the way in

or i e n twhigh egchyqne, of thewdonpmausinstitutions will

be operated ancgdministered.

The Board is the polieyaking, legislative and fiscal
oversight body of the System. In addition to
appointing the President, the Board is responsible of
all corporate affairs and control of the corporation. It
approves theinstitutional mission and vision, the
strategic andlong-rangeinstitutional plans, and its
annual and special budgets. The President/CEO, who
is also a Board member, is directly responsible to the
Board for the administration of all corporate
business; including the appaiment of VPs and
institutional officers; personnel administration and
compensation; and recommendation to the Board of
academic programs and lomignge institutional
plans. The Board has four working committees:
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Government

Academic and Studerffairs
Finance

Audit

= =4 =4 =4

Board of Directors

Ramiro Millan Catasus
President of the Board

Félix Rodriguez Schmidt
VicePresident of the Board and Permanent
Member

José F. Méndez
President of SUAGMCEGand Permanent Member

José F. Méndez Gonzalez
President Eraritus and Permanent Member

Héctor A. Jiménez Ramirez

Rafael A. Nadal Arcelay, Esq.
Permanent Member

Manuel Agosto Garcia

Herminio Martinez
Permanent Member

Wilfredo Cosme Ortiz
René A. Soto Torres

Rita Di Martino

Delia Castillo de Colorado

GloriaCastillo
Secretary of the Board

José EDe LaCruz Skeett.
Legal Advisor

Non-Discrimination Statement

The Ana G. Méndez University System and its
institutions do not discriminate on the basis of race,

handicap, national or ethnic origin, creed, color,

gender, social condition or political, religious, social

or trade union beliefs.

Statement of Legal Control

The Sistema Universitario Ana G. Méndez Inc., is a
private not for profit corporation registered under
the laws of the Commonwealth of Puerto Rico and
registered as a foreign corporation in the State of
Florida. The corporation is governed by its Board of
Directors under its systemic bylaws. The Sistema
Universitario Ana G. Méndez, Inc. is registered with
the Texas Department of State, Division of
Corporations, to do business ifexas atniversidad
Ana G. MéndeZupey Campus
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Section lll:DallasArea Campus

Introduction

The Dallas Area Branch Campus represents the
continuation of our commitment to provide quality
access alternatives to a university education for
Hispanic adult students. All campuses will serve its
community as a bridge to fulfilling initiatives in
serving Hispanic adults in the United States and in
Latin America.

All degrees are offered using thaccelerated
approach developed by t
Professional Studies that was originally adapted
from the accelerated model successfully developed
and implemented by Regis University in Denver,
Colorado, a leader in adult accelerated education.

Ddlas AreaCampusAdministrationand Staff

Gino Natalicchio
AcademicvicePresident

MBA

Universidad del Turabo PR (2009)

Vacant

Campus DirectofAdministration)

MBA

Wayland Baptist University, TX (2012)

Calvin Pacheco

Operations ManagefAdministration
B.B.A. in Accounting

Universidad Metropolitana, P010)

José Lopez

Director of Recruitment Development
(Student Servicés

M.Ed. in Educational Administration
University of North Texas, TX (2010)

Josiebel Sambolin

Academic Director (Administration)
M.S. in Educational Leadership
Cardinal Stritch University, WI (2011)

he

Julio Vega

Financial Aid Director

Bachelor of Arts in Telecommunications
Sacred Hearts University, PR (1993)

Leonides PéreMartinez

Learning Resources Center Director

Doctorate in Education in Distance Education and
Instructional Design

Nova Satheastern University2017)
SUAGM’ s School f
Olegario Madera

Director of Student Success Center
Masters of Business Administration
Stephen F. Austin Staténiversity 016

or

Silquia Vélez

Branch Campus Registrar/ Gemtial Evaluation
Services

MBA Human Resources

Universidad del Turabo, PR (1997)

Physical Facilities

The Dallas Area Campus (DAC) is located at 3010 N
Stemmons Fwy, Dallas, Texas. 38802 s/f campus

has 12 classrooms, one language laboratory, two
computer laboratories, 3 allied health laboratories, a
Learning Resources Center, administration and
faculty offices, a student lounge, a faculty lounge as
well as parking area.

Campus Addres and Telephone Numbers

Physical and Mailing Address
3010 N Stemmons Fwy
Dallas, TX 75247

Phone: (469) 34300
Fax: (469) 34¥299

Website:www.suagm.edu/dallasareacampus
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Universidad Ana @1éndez Cupey Campudallas Area Campus)

First Semeste020-21 (202111)

Academic Calendars

E10- Nursing E15 ‘5@% E07
ACTIVITIES E12 E13 E14* E08 E09 Courses Qmweeks) - (Education
(10 weeks) internships)
AUGUST 24 TO SEPTEMBER 28 TO NOVEMBER 2 TO AUGUST 24 TO OCTOBER 19 TO AUGUST 24 TO
SEPTEMBER 26, 2020 | OCTOBER 31, 2020 | DECEMBER 12, 2020 | OCTOBER 17, 2020 DECEMBER 12, AUGUST 24 TO DECEMEER 12 AUGUST 24 TO
2020 OCTOBER 31, 2020 2020 ! NOVEMEER 14,
2020
Classes Begin August 24, 2020 September 28, Movember 2, 2020 August 24, 2020 Qciober 19, 2020 August 24, 2020 August 24, 2020 August 25,
2020 2020
Add/drop Process Deadline August 28, 2020 October 3, 2020 Movember 7, 2020 August 29, 2020 October 24, 2020 August 29, 2020 August 29, 2020 August 31,
2020
Official Census Rosters 1o August 31, 2020 October 5, 2020 MNovember 9, 2020 August 31, 2020 October 26, 2020 August 31, 2020 August 31, 2020 August 31,
Facilitators (NP) 2020
Census Rosters Due at Registrar's September 8, 2020 October 13, 2020 Movember 17, 2020 September 8, November 3, 2020 September 8, 2020 September &, September 8,
Office 2020 2020 2020
Last day for Studems to Remove September 24
Incompleres and‘or Grade Change September 24, 2020 September 24, 2020 | September 24, 2020 September 24, September 24, 2020 September 24, September 24, 2020 2020 '
Request from 202012 and 202013 2020 2020
Last Day for Facilitators 1o
Remove Incompletes andfor Grades September 26, 2020 September 26, 2020 | September 26, 2020 September 26, September 26, 2020 September 26, September 26, 2020 | September 26,
Changes from 202012 and 202013 2020 2020 2020
Lasrt day for students 1o request September 26, 2020 September 26, 2020 | September 26, 2020 | September 26, 2020 | September 26, 2020 | September 26, 2020 | September 26, 2020 September 26,
change of majorfacademic program 2020
Last day for:
Partial Withdrawal (WC) September 19, 2020 October 24, 2020 December 5, 2020 October 10, 2020 Decembier 5, 2020 Octaber 24, 2020 December 5, 2020 Movember 7,
Toral Withdrawal (WT) 2020
Grades due in Web for Faculty and September 29, 2020 Movember 3, 2020 December 15, 2020 October 20, 2020 December 15, Movember 3, 2020 December 15, November 17,
Grade Rosters ar Registrar's Office 2020 2020 2020
Last day 1o request graduation for
students who complere October 31, 2020 October 31, 2020 October 31, 2020 October 31, October 31, 2020 October 31, 2020 October 31, 2020 October 31,
requirements on December 2020 2020 2020
SIV Registrar Office March 2020 Subject to change

**PT E14 and EI5 will not meet the week of November 23 to 28, 2020. This recess does not apply to PT EQ9.
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Universidad Ana @1éndez Cupey Campudallas Area Campus)

Second Semest@&020-21 (202112)

E10 - Nursing E15-Nursing.. Eo07
ACTIVITIES E12 E13 B4 Eos E09 (fg’ife% % (15 (Education
JANUARY 11TO | FEBRUARY 15TO MARCH 22 TO JANUARY 11 TO MARCH 8 TO intermnships)
FEBRUARY 13,2021 | MARCH 20, 2021 MAY 1, 2021 MARCH 6, 2021 MAY 01, 2021 ﬂi\gﬁ{ﬂ;} f;ﬂl;g J.:;.’qt;l';q;‘\f 213'2:0 JANUARY 11 TO
4 . APRIL 3, 2021
Classes Begin January 11, 2021 February 15, 2021 March 22, 2021 January 11, 2021 March 8, 2021 January 11, 2021 January 11, 2021 Jan;gg; 1,

Add/drop Process Deadline

January 16, 2021

February 20, 2021

March 27, 2021

January 16, 2021

March 13, 2021

January 16, 2021

January 16, 2021

January 16, 2021

Official Census Rosters 1o

Facilitators (NP) January 18, 2021 February 22, 2021 April 5, 2021 January 18, 2021 March 15, 2021 January 18, 2021 January 18, 2021 January 18,
2021
Census Rosters Due at Registrar's January 26, 2021 March 2, 2021 April 13, 2021 January 26, 2021 March 23, 2021 January 26, 2021 January 26, 2021 January 26,
Office 2021
Last day for Students 1o Remove February 11
Incompletes and/or Grade Change February 11, 2021 February 11, 2021 February 11, 2021 | February 11, 2021 February 11, 2021 | February 11, 2021 February 11, 2021 202? !
Reguest from 202111
Lasr Day for Facilitators 1o
Remove Incompletes and/or Grades February 13, 2021 February 13, 2021 February 13, 2021 | February 13, 2021 February 13, 2021 | February 13, 2021 February 13, 2021 February 13,
Changes from 202111 201
Lasr day for studems 10 request February 13, 2021 February 13, 2021 February 13, 2021 | February 13, 2021 February 13, 2021 | February 13, 2021 February 13, 2021 Feb;:]azrr 13,

change of majorfacademic program

Last day 1o request graduation for
students who complete
requirements on May 2021

February 27, 2021

February 27, 2021

February 27, 2021

February 27, 2021

February 27, 2021

February 27, 2021

February 27, 2021

February 27, 2021

Last day for:

Partial Withdrawal (WC) February 06, 2021 March 13, 2021 April 24, 2021 February 27, 2021 April 24, 2021 March 13, 2021 April 24, 2021 March 27, 2021
Total Withdrawal (WT)
Grades due in Web for Faculty and
Grade Rosters at Registrar's Office February 16, 2021 March 23, 2021 May 4, 2021 March 9, 2021 May 4, 2021 March 23, 2021 May 4, 2021 April 6, 2021
** PT E14 and E15 will not meet the week of March 29 to April 3, 2021. This recess does not apply to PT E09. SV Registrar Office  March 2020

Subject to change
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Universidad Ana @1éndez Cupey Campudallas Area Campus)

Summer Semeste2020-21 (202113)

. E10 - Nursing E08 E15* -Nursing..
E12 E13 E14/E09 Courses : (15 weeks) EO7
ACTIVITIES {10 weeks) MAY 10 TO JULY 3,
2021
MAY 10 ;{%:UNE 12, | JUNE 142;{2)‘;.'&\'1?, JULY 19 TO AUGUST | prav 10 TO JULY 17, MAY 10 TO AUGUST MAY 10 TO JULY 31,
21, 2021 2021 21, 2021 2021
Classes Begin May 10, 2021 June 14, 2021 July 19, 2021 May 10, 2021 May 10, 2021 May 10, 2021 May 10, 2021
Add/Drop Process Deadline May 15, 2021 Juna 19, 2021 July 24 2021 May 15, 2021 May 15, 2021 May 15, 2021 May 15, 2021
Official Census Rosters 1o Facilitators
(NF) May 17, 2021 June 21, 2021 July 26, 2021 May 17, 2021 May 17, 2021 May 17, 2021 May 17, 2021
Census Rosters Due at Registrar's Office May 25, 2021 June 29, 2021 August 3, 2021 May 25, 2021 May 25, 2021 May 25, 2021 May 25, 2021
Lasrt day for:
FPartial Withdrawal (WC) June 5, 2021 July 10, 2021 August 14, 2021 July 10, 2021 June 28, 2021 August 14, 2021 July 24,2021
Toral Withdrawal (WT)
Grades due in Web for Faculty and Grade
Rosters ar Registrar’s Office June 15, 2021 July 20, 2021 August 24, 2021 July 20, 2021 July 06, 2021 August 24, 2021 August 3, 2021
Last day 1o request graduation for
students who complare reguirements on July 6, 2021 July 6, 2021 July 6, 2021 July 6, 2021 July 6, 2021 July 6, 2021 July 6, 2021
Summer 202113
*PT EN9 will meet twice a week.

**Students enrolled only in § weeks courses in summer, will have a period of two-week recess between the end of PTE0S and beginning of PT E09.

Subject to change
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Universidad Ana @1éndez Cupey Campudallas Area Campus)

Technical Certificates First Semester 220(202111)

ACTIVITIES

E16

AUGUST 24 TO OCTOBER 17, 2020

E17

OCTOBER 19 TO
DECEMBER 12, 2020

Classes Begin

August 24, 2020

October 19, 2020

Add/drop Process Deadline

August 29, 2020

October 24, 2020

Official Census Rosters to Facilitators (NP)

August 31, 2020

October 26, 2020

Census Rosters DueatRegi strar s Office

September 8, 2020

November 3, 2020

Last day for Students to Remove Incompletes and/or Grade Change
Request from 202012 and 202013

September 24, 2020

September 24, 2020

Last Day for Facilitators to Remove Incompletes and/or Grades Changes
from 202012 and 202013

September 26, 2020

September 26, 2020

Last day for students to request change of major/academic program

September 26, 2020

September 26, 2020

Last day for:
Partial Withdrawal (WC)
Total Withdrawal (WT)

October 10, 2020

December 5, 2020

Grades due in Web for Faculty and GradeRost er s at Regi st

October 20, 2020

December 15, 2020

Last day to request graduation for students who complete requirements
on December 2020

October 31, 2020

October 31, 2020

Catalog 202021
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Universidad Ana @1éndez Cupey Campudallas Area Campus)

Technical Certificates Second Seme&@?20-21 (202112)

ACTIVITIES

E16

JANUARY 11 TO MARCH 6, 2021

E17

MARCH 8 TO
MAY 01, 2021

Classes Begin

January 11, 2021

March 8, 2021

Add/drop Process Deadline

January 16, 2021

March 13, 2021

Official Census Rosters to Facilitators (NP)

January 18, 2021

March 15, 2021

Census Rosters Due at Registr

January 26, 2021

March 23, 2021

Last day for Students to Remove Incompletes and/or Grade Change
Request from 202111

February 11, 2021

February 11, 2021

Last Day for Facilitators to Remove Incompletes and/or Grades Changes
from 202111

February 13, 2021

February 13, 2021

Last day for students to request change of major/academic program

February 13, 2021

February 13, 2021

Last day to request graduation for students who complete requirements
on May 2021

February 27, 2021

February 27, 2021

Last day for:

Partial Withdrawal (WC) February 27, 2021 April 24, 2021
Total Withdrawal (WT)
Grades due in Web for Faculty and Grade Rostersat Re gi st r ar 0s
March 9, 2021 May 4, 2021

Catalog 202021
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Universidad Ana @1éndez Cupey Campudallas Area Campus)

Technical Certificates Summer Semester 2020202113)

(14 weeks)

E16 E17*
ACTIVITIES MAY 10 TO JUNE JUNE 28 TO AUGUST
26, 2021 14, 2021
Classes Begin May 10, 2021 June 28, 2021
Add/Drop Process Deadline May 15, 2021 July 3, 2021
Official Census Rosters to Facilitators
(NP) May 17, 2021 July 5, 2021
Census Rosters Due at May 25, 2021 July 13, 2021

Last day for:
Partial Withdrawal (WC)
Total Withdrawal (WT)

June 19, 2021

August 7, 2021

Grades due in Web for Faculty and Grade
Rosters at Registr

June 29, 2021

August 17, 2021

Last day to request graduation for
students who complete requirements on
Summer 202113

July 6, 2021

July 6, 2021
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Universidad Ana @QJéndez Cupey Campu®allas Area Campus)

Admissions
Undergraduate General Admission
Non-Degree Programs

Applicants to UAGM US Branch Campuses must
provide evidence of atandard high school diploma
or its equivalent. If enrolling in a bilingual program,
before enrolling in any course, applicants may be

required to take a language proficiency assessment.

Please refer to UAGM US Placement Protocol.
Undergraduate General émission
General Requirements for Admission:

1. The applicant mugprovide evidence of a
standard high school diploma or its equivalent.

2. Applicanswho have completed previous
college level coursework must provide evidence
of a standard high school diplomaits
equivalent and an official transcript from the
transferring institution (this means a document
issued by the institution which includes an
official seal, generally with a stamp stating
“of ficial transcript?”)

3. If the applicanis enrolling in a bilingal
program, before enrolling in any course,
applicant may be required to take a language
proficiency assessmenPlease refer to the
UAGM US Placement Protocol and the Transfer
Credit Policy.

Applicants that do not meet one or more of the
abovementioned requirements can apply for
admission. They will be interviewed by the Campus
Director (or his designated representative). The
Director or his authorized representative will
determine if the applicant can be admitted.
Additional requirements may apply specific
academic programs including but not limited

Every applicant to the UAGM institutions in the State
of Florida can demonstrate compliance with the
admissions requirements related to prior academic

experience and/or achievement by presenting the
original of any of the following documents:

1 Evidence of previous credits, courses or
studies documenting graduation from
secondary school

1 A General Education Diploma (GED) or other
diploma or graduation document

1 Certification prepared by a secondary
institution or appropriate government
agency, board, etc. confirming completion of
secondary school or equivalent

i Grade report prepared by a secondary
institution or appropriate government
agency, board confirming completion of
secondary school or equivalent

Applicants should present one or more of the original
documents to the authorized institutional officer.
The officer shall examine the document(s) to
corroborate, in his best judgment, that it is original
and has no visible alterations. If the applicant cannot
leave the original document for his admission record,
the officer will make a copy and certify with his
initials that it is a copy from the original.

Graduate General Admission
General Requirements for Admission:

1. The applicant mustsubmit an official
transcript, as defined aboveproviding
evidence of an earned baccalaureate degree
with a minimum cumulative grade point
average (CGPA) of 2.25.

2. Applicants with a CGPA of less than 2.25 may

be admitted to the institution at the
discretion of the Campus Direor via a
documented personal interview.
If the applicant is enrolling in a bilingual
program, before enrolling in any course,
applicant may be required to take a language
proficiency assessment. Please refer to the
UAGM US Placement Protocol and the
Transfer Credit Policy.

Catalog 2022021 21



Universidad Ana @QJéndez Cupey Campu®allas Area Campus)

Specific Program Admission Requirements c. Provide evidence of at least 2 years of
work experience.

d. Attend an information session and
fulfill the admissions requirements of
the program to which they are
applying.

e. Transfer credits will be considered
attempted credits (T grade) and will not
be considered for the calculation of the

Students must contact the Integrated Services
Director or an Integrated Services Officer for specific
requirements that the chosen program may have.
Students must attend the orientation segai

Admission Validity

1. Students can only enroll in programs offered retention or graduation index.
at the time of their admission or Residency Requirements
readmission.

2. Admission or readmission tdJniversidad 1. Each studet who transfers to the
Ana G. MéndeZupey CampusBranch Accelerated Studies Programs must observe
Campuses will be valid for one semester of the following rules to establish residency
the academic year, bagiing on the date it and be eligible for graduation:
is granted. a. Complete a minimum of thirty (30)

3. Students must fulfil the admission credits, six (6) of which must be in
requirements by the dates established in the the major or concentration courses
academic calendar. Applications that are of the bachelor degree programs
not accompanied by the required offered at the University.
documents or that do not meet the b. Complete a minimum of (24) master
established requirements will beonsidered degree credits offered at the
provisional applications. If the University.

documentation is not received within the

: — . Validationof Transfer Credit for Courses
semester for which the application is

submitted, thelnstitution may invalidate the 1. Validating transfer credits assumes that the
student’s provisional a d mtuderd was admitied tb the uninecsitylas a
his or her provisional application. transfer student.

2. The validation will take into consideration
each of the classes approved and their
equivalency with a corresponding lgect

Requirements: offered at the University.

3. Undergraduate courses approved with a
grade or equivalent
other institution will be considered for
transfer credit. Graduate courses approved

Transfer Students fran Other Programs or
Universities

1. Students from other fully accredited
universities may be admitted if they fulfill
the following requirements:

a. Have a minimum of 24 attempted

] . ) wi t h a grade of “B”
credlts. or. |t§ gquwalent from an institution will be considered for transfer
accreditedinstitution of postsecondary credit

education. Twelve (12) of those credits 4. The Associate Registrar applicable will

mu _St be with a *C”~ or es?a@i%ve%uivéleﬂciesb for the courses,

admitted as a transfer student. consulting with the Faculty Director and if
b. Must be 21 years of age or older. necessary with the faculty specialized in the
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area and using the transferringstitution’ s
catalog and official course description as a
base.

5. The Associ at e
applicable to the Campus, will inform the
student of the courses officially accepted for
transfer.

6. Courses taken at the threenstitutions of
SUAGM are generally agted for transfer
to other systeminstitutions. However, the
transferability of credits is solely at the
discretion of the acceptingnstitution. It is
t he student ' s
whether Universidad Ana G. Ménd&aipey
Campusor any other sym institution will
accept credits.

International Students

1. All  requirements for admission,
readmission, and transfer will apply to
international students.

2. Admission for international students will
be subject to the immigration laws and
regulations in efct.

3. Universidad Ana G. Ménd€&apey
Campus at all Branch Campuses is
authorized to receive international
students. Interested applicants must
contact the Director of Integrated
Services at each campus for the
specifially related processes.

Dual Languag®lodel
Dual Language Nature of Degree Programs

Degree programs aUniversidad Ana G. Méndez
Cupey CampusBranch Campuses are bilingual
(English/Spanish) following the dual language 50/50
approach in which courses are taught 50% in English
and 50% in SpanishEnglish and Spanish courses do
not follow the 50/50 approach. All students will be
tested for placement in the appropriate level of
English and Spanish courses required for the
degrees. Applicants, who do not demonstrate basic

r es pon SINEEPYal SKills:

knowledge in English @&panish, as determined by

test results, must complete additional language
courses.

Registrar’'s Of fi ce, as.,
g A graduate of SUAGMniverseldad Ana GQViéndez

Cupey CampuBranch Campuses is expected to be a
Dual Language Professional who demonstrates
professional competencies codéntly in their field

of study in English and in Spanish.

A Dual Language Professional demonstrates
competency in the following areas:
t o confirm

1 Generate Innovative/Creative Ideas

2. Coordinates Projects

3. Analyze/Interpret Data

4 Use Critical Thinking for Problem Solving
5 Synthesis

Language Skills:

1. Bilingual and Biterate in the Four
Language Skills: Listening, Speaking,
Reading and Writing

2. Spelling & Grammar

3. Professional Translations
a. Oral
b. Written

4. Summarizes Information Accurayel

5. Use of Sophisticated Professional
Vocabulary

6. Use of Technical Professional Jargon

7. Reads, Understands and Applies

Knowledge for Positive Decision Making

Communication Skills:

1. Making Coherent Presentations
(reports, proposals)
Support Opinions
Express Ildea (hypothetical &
situational)

Interpersonal skills:

1. Teamwork
a. Collaboration
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b. Trust
c. Professional Ethics
d. Excellence
e. Humbleness

2. Interpersonal Interaction
a. Respect

Language Placement Tests and Developmental
Courses

All admitted students are required to take our

English and Spanish language placement
examinations. These tests help to place students in
the most appropriate language level and courses.
According to their results, students may be required
to register for developmental language courses.

Developmental courses considered roredit hours

do not count towards graduation on any specific

career program.

Students may have taken these examinations prior
to being admitted as part of their orientation or
applicaion process. The test scores and placement
results are considered valid for enroliment if they are
not older than one year. Placement test scores and
placement results are valid for one calendar year.
Students are advised to come prepared. Placement
examsmay take between 2 to 4 hours, depending on
their proficiencyin both languages.

Undergraduate Developmental Courses

The undergraduate English language developmental
coursesare ENGL 05@ and ENGL 162. Students

are required to take both as a sequencedier or
only ENGL 100, depending on their placement
exam score. These courses must be taken during the
student’'s first semester
designed to prepare students for rigorous academic
work.

The undergraduate Spanish language develeptal
coursesare SPAN 10@ and SPAN 162. Students
are required to take both or only SPAN 102
depending on their placement exam score. These
cour ses mu st be taken

du

semester of enrollment as they are designed to
prepare studats for college level academic work.

Testing @Tof Developmental Courses
(Undergraduate)

Undergraduate students who are proficient in either
English or Spanish, as demonstrated by attaining a
predetermined score on the placement exam may
not need to enrdlin developmental courses. These
students will be asked to complete and pass a
written essay examination and an oral interview. If
successful, students may start taking language credit
courses and begin working towards their degree
from the start. Othenise, students must enroll in
the corresponding language developmental course.

Graduate Developmental Courses

The graduate English language developmental
coursesareENGL 50@, ENGBO01-O, and ENGL 502

O. Students are required to take one, two or the
three developmental courses as a sequence,
depending on their placement exam score. These
courses must be taken consatively during the
student’'s first semester
designed to prepare students for rigorous academic
work.

The graduate Spésh language developmental
coursesare SPAN 50@, SPAN 501 and SPAN-&D2
Students are required to take one, two or the three
developmental courses, depending on their
placement exam score. These courses must be taken
during the st ud®tenrblimantaki
they are designed to prepare students for college
level academic work.

Teostrn enrollmer]t as theg/

g @t of Developmental Courses (Graduate

Graduate Students who are proficient in either
English or Spanish, as demonstrated by a high score
on the placement exam, may not need to enroll in
developmental courses. These students will be
asked to complete and pass a written essay
e%aimirqation tarhd eanorgl ,[intea/igwf1 tlf ,SUSCCGSPfllJl,
studentsgwill not need to taLd(e language courses at
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Universidad Ana @QJéndez Cupey Campu®allas Area Campus)

the graduate level and begin working towards their
degree from the start.

Graduates from Bilingual

Graduate students from a bilingual bachelor degree
received in any of the United States Campuses are
not required to take developmental language
courses.

Method of Instruction
The Accelerated Studies Program Course Format

The Accelerated Studies Program is offered in
semester courses that are scheduled uef{5), eight

(8), ten (10) and fifteen (15) week sessions. Classes
meet once a week for four (4) hours Monday through
Friday from 6:00pm 10:00pm. On Saturday, classes
are from 8:00am 12:00pm and 1:00pra- 5:00pm.
Each Campus reserves the right to salledclasses

in another time slot.

The students will be required a minimum of 10 hours
of individual or team work atside the classroom per
weekper classFaculty and students will have access
and interact through Blackboard for coursework
outside theclassroom.

The Puente Support Services Program Course
Format

The Puente Support Services Program offers courses
scheduled in eight (8) week sessions. At the Branch
Campuses, classes meet once a week for four hours
Monday through Friday from 6:00pm 10:0Qom;
Saturday from 8:00am 12:00pm and 1:00pm-
5:00pm. The students will be required a minimum of
10 hours of individual or team workutside the
classroom per week. All students enrolled in this
program will take 25 credits before transitioning to
the regular accelerated (5 or 8veeks) format.
Students must take 8 credits of English, 8 credits of
Spanish, 3 credits of Humanities, 3 credits of
Compter Sciences, and 3 credits of Introductimn
University Life.

The Academic Counselor may recommend to the
Campus Director transfer of a Puente student to the
reBguIar accelerated format, if the student has

ache[Ior S. edl ees
demonstrated academic success aftef One semester
(12 credits) of coursework, including a GPA of 2.5 or
above.

The Daytime Program Format

The Daytime Programffers courses scheduled in
eight (8) week sessions. At the Branch Campuses,
classes meet once a week for four and a half (4.5)
hours Monday through Friday, morning sessions
from 8:30 am-1:00 pm and afternoon sessions from
1:00 pm- 5:30 pm. Six (6) eighweek sessions are
offered throughat the academic year. The students
will be required a minimum of 10 hours of individual
or team work aitside the classroom per week. Each
Campus reserves the right to schedule classes in
another time slot.

Course Moduleand Language of Delivery

Universidad Ana G. Ménd€apey CampuBranch
Campuses follow the Discipliased Dual Language
Immersion Model® developed by Sistema
Universitario Ana G. Méndez for its courses. This
model provides for the development of Englizhd
Spanish language skills while equally exposing all
students to the general education and professional
content in both languages. The model seeks to
develop students who can function professionally in
both English and Spanish.

The rigorously selectedand certified faculty
community at all mainland campusaslizes a wide
variety of educational materials and resources as
well as course modules as part of the teaching
learning processes. The instructional modules
contain the information on course objtees, topics,
assignments, and most importantly serve as study
guides for teachers and students by including
rigorous learning activities to be carriedtdn class.
Each instructional module also serves as a content
planning guide that complements (nsubstitutes)
course materials and textbooks. The modules divide
the course into weekly workshops with their own
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specific objectives and recommended activities to
meet the objectives.

Modules are prepared by program facilitators who
received specialized training on  module
development. In order to prepare modules, faculty
must be trained and certified as Module Developer
Specialist and Dual Language Professional. All
modules are available to students and faculty
electronically through the Learning Managent
System: Blackboard® and can be accessed remotely
through the Internet.

Modules for the Campuses also specify the
percentages of instruction in English and Spanish
used each week, ensuring equal exposure to both
languages in the content area. Contentucges are
taught in the proposed dudanguage format. Each
lesson within a module contains specific information
about the instructional language to be used. This can
be controlled, for example, by specifically listing
reading for a specific week in Eisgl, while
assignments and/or student presentations are
required in Spanish. Modules include texts,
references and hyperlinks in both languages and
students will be engaged in classroom activities in
both languages. The modules developedallow
the students to be exposed and to facilitate their use
of both languages in order to promote the
development of bilingual professionals. All modules
are presented with the dual language format, except
English and Spanish courses that are entirely in the
correspording language.

Language Support and-Eab

A Language Lab and a+L.&b that provides students
with the resource to improve their proficiency in
English and Spanish are available to support students
in order for them to reach the desired level of
bilingualsm. One of the functions of the Language
Lab is to offer preparatory courses for students who
do not meet the language requirements to enroll in
a degree granting program. Various rigorous and
challenging software programs at different
proficiency leved are used. Net ufor® online

tutoring services are available in both English and
Spanish. Qter online resources such asVirtual
Library, EBooks, E.ibros, Tell Me More (Rosetta
Stone), and Wimba Voice. Students may request the
ELab informative brochw from the Integrated
Services Office at any time.

The goal is to provide students with a highality
education in both languages (English aBpanish)
and offer them tools to ensure success in their
university and professional lives.

Registration
Registation Validity

1. The Branch Campus Registrar will
determine the registration dates and will
include them on the Academic Calendar.

2. The receipt of the official notice of
admission will be required to begin the
registration process.

3. Students will be required ot register
according to the calendar and times
announced. Any student may register
on the day and timassignegdandduring
the specified late registration period set
and notified on the academic calendar.

4, Each course the student registers in
during reguéar or late registration will
become part of his or her permanent
academic record.

Maintaining the Academic Offerings, Programing of
Caurses, Closing and Eliminating&ions

The Institution will follow the UAGM Manual of
Norms and Procedures for ProgrammpinClosing,
and Elimination of Courses for maintaining academic
offerings: programming of courses, closing and
elimination of sections. This manual is available at
each Branch Campus.

Credit for Prior Learning, Challenge Examination or
Portfolio

Students may obtain credit for prior learning through
passing challenge examinations or the evaluation of
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portfolios by Faculty. A challenge examination is an related documents. Documents will be
assessment of t he student ' s refearedtte thgy Académic @iotor rfs e
content prepared by a certified faculty member of initial screening before referring them to
the institutions. A portfolio is an assessment with an academic subjecspecialist for final
supporting documentation that demonstrates a analysis.

student’s mastery of <cour se bc éaftet a nreccommendation from the
advisor, the students register for

The following policies and procedures will apply: EXPL101. a ormedit course that

1. The student must be registered (full or part prepares students for the preparation of
time) and must have demonstrated portfolios according to standards.
consistent satisfactory academic progress c. Once the course is completed, the
during his or her studies. The student must student will register for portfolio
receive academic advisement as to the evaluation and make the corresponding
process that is required with student payment.
services staff. d. The portfolio will be presented to the

2. ForChallenge Examinatio®ption: Academic Director, who will submit it for
a. The student must obtain related evaluation andaward of credit o a

documents from the Integrated Services certified faculty member in the area of
Office. The student will receive a general expertise. If applicable, the faculty
orientation and will complete related member will award a gr
documents. Documents will be referred course.
to the Academic Director for initial e. Appropriate documentation will be
screening before referring them tan submitted to the Registrar.
academic subjectspecalist for final 4. No more than 25% of total program credits
analysis. may be awarded for gor learning. Credit
b. Upon approval, the student will be awarded through challenge examinations or
notified of the corresponding payment to portfolio cannot be counted towards
be made. The Academic Director and/or meeting residency requirements.

its representative will issue a permit for

. L Transferability of Institutional credits to Other
the exam and provide an examination

study guide to the student. Institutions

c. The stuent will take the examination on Courses taken at the thraastitutions are generally
the advertised date. acceptal for transfer to otheifinstitutions. However,

d. A certified faculty member with expertise the transferability of credits is solely at the discretion
in the area of the exam will grade the of the acceptinginstitution. It i s t he
examination and award the responsibility to confirm whethedniversidad Ana G.
correspondent grade based on the test MéndezCupey Campusr any otherinstitution will
results. Appropriate documentation will accept credits.

be submitted to he Registrar.
3. For the Portfolio Option:

a. The student must obtain the related
documentation from the Integrated Reclassification of Program or Major
Services Office. The student will receive a
general orientation and will complete

Program Changes, Withdrawals, and Special
Permits

Active students may apply for reclassification to a
program or major byapplyingfor reclassification to
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his Academic & Student Service Counsedfole the
dateline established in the Academic Calendar. The
Academic Counselor will contact the student during
the next three (3) working days to schedule an
appointment and  discuss the academic
requirements for the program. The student will be
required © present his/her Financial Aid Report
(NSLDS) at the meeting. The petition will be
evaluated by the Academic counselor and presented
to the pertinent program director for approval
according to program requirements and space
availability.

Withdrawals

1. To apply for a partial or total withdrawal,
students will provide official notification of
intent to withdraw, in writing or orally, to
the Integrated Services Office or Associate
Registrar atUniversidad Ana G. Méndez
Cupey Campusbranch campuses. The
campuses will record and document the
reasons and date of the student petition.

2. Withdrawals with Reimbursements: Courses
in which the student applies for partial or
total withdrawal during the first week of the
class will be reimbursed. Partial withdrawal
may affect the classification of the student
for financial aid purposes.

3. Withdrawals withait Reimbursements:
When students request a partial or total
withdrawal from a course, after the due date
established by the Institution for
withdrawals with reimbursemant, will affect
the student’'s academi

4. TheInstitution may drop a student on the
recommendation of the  Discipline
Committee or the Campus Director,
following the provisions established in the
Student’'s Regul ations

Special Permits

1. Students will have the opportunity to take
courses at other accreditedhstitutions of
higher education if the courses are not

offered at the and are required to continue
course work in subsequent semesters.

2. To apply for a special permit, the student will
submit the corresponding application form
to the Associate Registrat Universidad Ana
G. MéndezCupey Campuepplicable branch
Campus. The Associate Registrar will present
the petition to the Academic Director and
will notify the student of the approval or
disapproval of his petition.

3. The special permit will be givearfa specific
semester or summer session.

4. Courses approved with
hi gher for bachel ors
Master at theinstitution will be accepted.
The credits will be recorded as attempted
credits and will not be considered for the
retention index.

Academic Load, Class Attendance, and Academic
Advising

Academic Load per Term

Courses are scheduled in semester terms. Each
semester is divided into five to fifteen weeks parts of
terms.

1. The regular academic load for a ftithe
b a ¢ h student’is twelve (12) credits and
for a Master’'s is six
2. For an academic load of more than eighteen
(18) credits per semester or enrollment in
more than two (2) classes per partial term,
the student will need athorization fromthe

C p rAzaénficDBector or Campus Director.

Class Attendance

Regular attendance and participation in class
discussion and activitiege expected. It will enhance
amt@mriéhh@ xferience for the entire class. If the
student expects to miss class for amason it is the
student’s responsibility
email or telephone prior to class. Professors may
take student attendance into consideration when
grading and should explain the possible impact of
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absences on the student’
required to allow students to make up work.
Students are responsible for all material covered
during the course, regardless of whether they are
present in class. Thus, attendance is strongly
recommenctd to better facilitate student
achievement of academic goals

A census is made during the first two (2) weeks of
each part oterm to determine whether the student
attended at least once during the period of
enrollment.

9@ fdzt GA2Y 27F {dhideBneyti Qa
Evaluation System
Credit Value:

One semester credit hour is equivalent to a minimum
of fifteen (15) hours of planned learning experiences
composed of hours of instruction and individual or
group activities as indicated in the course module
underthe guidance of a qualified instructor.

Partial and Final Evaluations:

1. Each part of term (PT), professors will
evaluate students based on the
competencies requireof the course where
there will be at least three (3) partial
evaluations and a final evaltian.

2. The weight of each evaluation will depend
on the judgment and evaluation method of
each professor. These evaluations may
consist of exams, projects, cases or other
appropriate activities in the judgment of the
professors andlependon the nature othe
course.

3. It will be the responsibility of the students to
clarify with the professor any situation
related to their evaluations.

4. If the student has been absent for justified
reasons, the professors may give the student
an opportunity for makeup exams or other
means of evaluation.

s (pr Stdderdgs.must Eompleteethe svork requiged e
for the evaluations by the last day of class as
established in the academic calendar.
Otherwise, they will receive zero (0) for each
work not completed.

Responsibilitpf the Professors:

1. It will be the responsibility of the professors
to inform the students of at least one partial
evaluation before the last datestablished

for partial

withdrawals.

2. 1t will be the responsibility of the professors
I O Rt® domdy with the academic calendar and to
inform the students, at the beginning of the
course, of the course objectives and content,
exams and other work that will be raged

for their e

Grade System

valuation.

Letter grade system and grade points per credit:

1. For the purpose of comyiing the students
average, the number value of the grades in

the cours

es will be:

Points Grade

Honor Point

(10090) A

4

(89-80)

(69-60)

B
(7970) C
D
F

(59:0)

3
2
1
0

2. The following system of letters will be
applied in special cases; they will not be
dered for student

consi
the WF.
W Official Withdrawal
WF | Stopped attending the course
without applying for withdrawal
at the Registr
I Incomplete (1A, 1B, IC, ID, IF)
IP Incomplete in Progress
WN | Administrative Withdrawal.
Student registeredbut did not
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attend classes on the first day, right to appeal his/her grade to the Appeals
(no grade points) Committee.
WA | Administrative Withdrawal. The N _
Campus Director or designated A coursé& windi @at‘es that
representative approves a the minimum expectations of
student withdrawal due to is not calculated into the CGPAIths considered in
validated reasons. the determination of Satisfactory Academic
T Transfer Course Progress.
P Pass ; i
E Eail A courseF windiaatés that
not meet the minimum expectations of the course.
An “F”" grade is not utdgsal cul
A minimum 2.00 average is required for all  considered in the determination oSatisfactory
undergraduate degreesand 3.00 average for lla Academic Progress.

graduate degreesexcept for degrees requiring a
different minimum average.

A coursé& windiaates a wi tTt?.fe%eraéeW.th quciﬁc&tw‘ns aregarding changes,
course. grade objections, and additions.

A WN’ I ndicates no assistan % eIn tpeoevegt f)fcaosﬁﬁlqe@t grad% Pb!e(ﬁt'?nn

the first few days after classes begin (no grade thg st.udent s obligated to present'the

points). This is reporteih the official census. object!on at thellntegrated Services Office or
Associte Registrar atthe Dallas Area

A coursel” windi aaat € s t hat a s Canmgusastpplicablb @ thé campus, within

Changes, GradéObjections and Additions

absent from the final examination or does not satisfy thirty (30) calendar days of the first day of
all financial obligations to the University, will receive class of the term following the objected
an incomplete as a provisional grade. grade.

.The.prof?ssor rpust submit to the Academic
istratiy

. . 2,
A cour sWA wiitnhdi tat es an admi_] e
. . . Director any request for a grade change or
withdrawal approved by the CampiBirector given . L . .
addition, within a period of time not to

for one of the following reasons: . :
exceed one term since the grade was given.

1. The mssibilityof danger to thehealth of the The proper form will be provided. The
student or that of other students if Academic Director of the Campus will submit
enroliment were to be continued. the form to the Associate Registrar as

2. Refusal to obey regulations or serious applicable to the campus, who will be
misconduct on the part of the student. responsible for making the change or

3. Deficient academic work (below required addition in the Official Grade Register.
academic standards). 3. Changes made utside the established

4. New admissions that do not congié the calendar must be justified in writing and
admissions application with the required approved by the AcademiDirector.
documentation by the date scheduled in the 4. Special cases on grade objections or changes
Institution s cal endar . will be resolved by an Appeals Committee

composed of the Chancellor or his/her

Once assigned by the professor, the grades are final representative, . who shall preside, the

and certified by the Registrir S . O[S.flce In, the_ stud:
Hicial evid N h q has th cademic irector, “a professor, ~ the
official evidence. Nevertheds, a student has the Associate Registrar or his/her
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representative and a student appointed by
the Director, at the beginning of each
academic year. The decisions of the
Committee will be final as decided by the
majority of its members. The Academic
Director and/or Campus Director will
authorize grade changes. The Quitiee
will make its decisions within 30 calendar
days of the date the
submitted.

Incompletes

Conditions:

1. The student will receive.a p.rgvisional grade will be awarded.
of Incomplete only for a justified absence to 3. When completing the Grade Register, the
an exam or final work and if he ehe has a professors will specify the partial grades
minimum of partla! grades. _ received by the students. In those cases

2. The flngl exam will beffered, or the final where the student did not complete the
work will be accepted-only for studghts who academic work during the established
haye .the Oppor:uplty 0;‘ obtamlngoI a C Dp eriod, t he Associat e
me-nt _mu m I na grade o , applicable to the Campus, will comafe the

31t will be the student's 8580 hekify'algrhde ¥f z&rP(0) TR k ©
the necesary arrangem(.ents. with the the pending work.
Professor and the Academic Director of each
campus to determine how to take the exam Repeating Courses
:)r turnllr: the final work and remove the 1. A student who wishes to repeat a course will
ncomplete. . have the liberty to do so. When a student

4. The Incomplete (I) may be removed if the . : .

S obtains a D, F, or W in core professional,

student completes the work required in the major and / or concentration courses that
academicsession within (1) one academic : .

. are required for graduation at the
semester of the first day of class of the undergraduate level and that must be
following session and according to the dates passed with a minimum of C, it will be
established in the academic calendar. ' .

. compulsory to repeat the course (as it
5. If a student who has received an Incomplete

in one or more courses does not achieve
academic progress once the Incomplete is
removed, according tinstitutional policies,
financial aid will be reinstated, only if it is
within the dates established by theeéeral
Government for assigning aid.

Responsibility of Professors

1.

It will be the responsibility of the professors,
at the end of each academic term, to submit

2.
s t u dcemptete sthe o bsjteucdteinotns 'waac ade

to their Associate Registrar the Incomplete
Form, Grade Register, indicating each case
the partial grades obtained and with a blank
space for the pending grade. The professors
will also submit exams with corresponding
answer keys or will indicate the work or
assignments each student has pending.
Upon completion of the term specified to

professors will have thirty (30) additional
days to hand in the documents for removal
of Il ncompl etes to

or Registrar’'™s Of fi
Register will becompleted and final grades

ce

applies to specific programsrefer to
program aitline).
a. lItis recanmended that all graduate
courses be passed with a minimum
of B; and that students maintain a
grade point average of 3.0.
b. If a student obtains a final grade of C
and it lowers the GPA to less than
3.0 it will be compulsory to repeat
the course(s).

Catalog 2022021 31

t he



Universidad Ana @QJéndez Cupey Campu®allas Area Campus)

c. Studens who obtain a final grade of
D, F or W at the graduate level must
repeat such course(s).

2. Thelnstitution will allow a student who has
obtained a C, D, F, W, or WN in a course to
repeat it using financiaid if he or she has
not exceeded 150% of attemgd credits.

3. Students who repeat a course will receive
the highest grade obtained for purposes of
their academic average.

4. |If the grades obtained are the same as the
previous ones, they will be counted for the
GPA and only once for the graduation
average.

5. In the case of Practice/Practicum/
Internships courses, the student may repeat
the course a maximum of twice. He or she
will only be able to repeat the course the
second and last time with the approval and
recommendation of the Academic Director
and the pratice supervisor.

6. No student will repeat a specified course
until he or she has received a grade for it.

7. Repeated courses will be considered to
determine the studen

Independent Study

Courses in this category must comply with the four
hours of weekly instruction. Independent study
courses will be offered as an alternative for those
students who require a course that is not
programmed in their graduation year be it the first
or second semester. These courses will be offered
through indgendent study if they meet the
following specific criteria:

1. The course content cannot be substid
for another.

2. The course is not being offered in the
division the student is enrolledh, and the
student cannot attend the section offered in
another divison.

3. The cour se i s
major.

The Academic Director of each campus will consider
special cases individually on their own merits.

Academic Progress

Students pursuing an academic degree must achieve
or exceed the minimum standards of satisfactory
academic progress (SAP). These standards shall
apply to all students, regardless of the methods by
which they fund their studies. Failure to meet SAP
requirements may result in the suspension of Title IV
eligibility and/or the student may not continue in the
program.

SAP is measured at the end of each academic
semester through minimum qualitative and
gquantitative benchmarks. Further, all students must
sucessfully complete their program of study within
150 percent of the normal timeframe. All students
must meet the minimum standards of academic
achievement and successful course completion
percentage whileenrolled at Universidad Ana G.
MéndezCupey CampysUS Branch campuses.
Specific programs may mandate higher academic
standards to meet SAP. It is the responsibility of the

t ,stgdergsct% %dléemitocthepapage PC étgngla_rds for

their program of study. Students who fail to maintain
specific academic requirementswill not be
permitted to continue in their program of study.

Reviewing Satisfactory Progress
Minimum CGPA and Rate of Course of Completion

The progress of all students will be reviewed at the
end of each semester and at the end of each
academic year. Stuent s’ sat.i
progress is reviewed using two measures, which
must both be achieved to meet SAP: cumulative
grade point average (CGPA) and rate of course
completion percentage. Students who fail to earn
the minimum required cumulative gradeoint
average and/or earn the minimum required rate of
course completion percentage will be placed on

requir é:i@anci,aloﬁid V\{awigg sgatysu fgrequ se@ester.

While on Financial Aid Warning, the student will
remain eligible for federal financial assistance.
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At the end of the Financial Aid Warning period, the
student’s cumul ati ve
course completion percentage are again reviewed. If
the student’
rate of course completion percentage equal or
exceed theminimum, the student is removed from
Financial Aid Warning because the student is
meeting SAP. I f the
average and/or rate of course completion
percentages are below the required minimum for
SAP, the student will be deemedot making
satisfactory academic progress, and the student will
lose eligibility for federal financial assistance.

SAP Appeal Process

If the student loses federal financial aid assistance
because of not meeting the minimum SAP
requirements following a seester on Financial Aid
Warning, he/she mayapply for Appeal to the
Director of the Student Success Center or Director of
Nursing (for students majoring in Nursing) explaining
and documenting the basis for an appeal including
his/her injury or illness, theleath of a relative, or
other special circumstances. The appeal must also
explain why he/she failed to make SAP and what has
changed in his/her situation that will allow him/her
to make SAP at the next evaluation. The appeal is
submitted to the Appeals @nmittee or Director of
Nursing. If the Committee or Director of Nursing
determines that the student will make SAP at the end
of the next evaluation, the student will be placed on
Financial Aid Probation for one semester and remain
eligible to receive feeral financial assistance. If the
Committee or Director of Nursing determines that,
based on the appeal, the student will require more
than one semester to meet SAP, the student may be
placed on Financial Aid Probation, and an academic
plan must be develped for the student. If the
student meets the minimum SAP requirements at
the end of the semester of Financial Aid Probation or
after the semester when the student was on an
Academic Plan, the student will be considered
meeting the SAP standards. If ntiig student will

no longer be eligible for federal financial assistance

s cumul ati ve opjansad e

and may no longer continue in their program of

g r a dstudyp ©he studentshaé e aefpeed o thel Center bf e

Student Success to explore alternate academic
point average and

Academic Plan

Once a stdent is placed on probation, an Academic

s t u dplahtwill Be pt idtdnplaked The Mcadedic Rizh &vill p 0 i

serve as a road map to guide a student toward
meeting his or her SAP goal within a specified time
and method. The plan is designed by the Center for
Student Succesand communicated to the student in
writing. The plan that is implemented will be
regularly evaluated and refined as internal and
external developments warrant. An Academic Plan
may span multiple evaluation periods, so long as the
Academic Plan allows fograduation from the
program within the maximum time frame (MTF), and
the student stays in compliance with the terms of the
Academic Plan.

Extended Enroliment Status

Students not achieving the minimum standards of
satisfactory academic progress or who failmeet

the minimum standards at the end of the
probationary period may be terminated from the
University. Students may continue their studies in an
extended enrollment status to attempt to earn
eligibility for reentry. Students on an extended
enrollment status will be charged the appropriate
tuition and fees and will not be eligible for any Title
IV financial aid. While on this extended enroliment
status, students must attempt to correct their
academic deficiencies. The extended enroliment
status must becompleted within the required
maximum time frame. The conditions for extended
enrollment status will be agreed upon in writing by
the student and the Center for Student Success. The
Appeals Committee reviews and approves requests
for extended enrollment.

Appeals Committee

The Appeals Committee is composed of a
representative of the following offices: Academic
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Advisor, Registrar, Financial Aid, and the Academic

Director. It is presided by the Campus Director or
his/her representative.

Impact of Certain Gdes on the CGPA and Rate of
Course Completion Percentage

1

I ncompl et es: A
must complete the coursework within the
allotted time as published in the Catalog.
The faculty member will assign a final grade
if the student does not@mplete the course
within the allotted time. The final grade will
be included in the cumulative grade point
average and the credits will count as credits
attempted.

Withdrawals: All course withdrawals will
count as credits attempted ut will not be
included in the cumulative grade point
average.

Repetitions: Students are permitted to
repeat courses. All credits count as credits
attempted. The grade for the repeated
course will count in the cumulative grade
point average.

Transfer Credits: All transferedits count as
credits attempted and credits earned in the
rate of course completion percentage.
Transfer credits do not count in the
cumulative grade point average.

Programmatic Academic Achievement
Requirements

Bachelor of Science in Nursing (BSN)

In addition to the SAP requirements noted above,
certain other standards related to academic progress
apply to BSN students. In particular,

1

Students must earn a
every core course with a NURS prefix,
Students may repeat no more than two core
courses with a NURS prefix, and

Only one repeat of any core course with a
NURS prefix may be attempted.

stude

Reestablishing Financiassistance Eligibility

If a student majoring in Nursing does not meet the
program’s

mi ni mum requ

completion or cumulative grade point average, the

student is not eligible for rentry.
majoring .in_Nursing does not meet ther o

If a student
r,a

Pnitnimu\fWaéagemi(a,l acfge@e?ngn? req%itfement , the
student is not eligible for rentry. A student who

may not continue in the program is not eligible to
apply for reentry in the progam at any of
Universidad Ana G. Ménd&upey CampuysUS
Branch campuses.

Bachelor of Arts in Social Work (BSW)

In addition to the SAP requirements noted above,
certain other standards related to academic
progress apply to BSW students. In particular,

1

Students must earn a minimum of a C in all
major courses

Sudents must earn a
Supervised Practice | (SOWO 43)land
Supervised Practice Il (SOWO 4532
Students cannot receive an incomplete in
Supervised Practice courses SOW0O-@51
and 4520.

Students can repeat Supervised Practice
courees SOWO 450 and 4520 for a
maximum of two occasions, may only
repeat for the second and last time with the
approval, and recommendation of a
Committee composed of the Associate
Director of the Social Work Undergraduate
Program, Social Work Field Eduoati
Coordinator and Field Instructor/Liaison.

Reestablishing Financial Assistance Eligibility

¢f & student majobring“inASocialoNfork tloBs’not meet

t he

program’ s mini mum

completion or cumulative grade point average, the
student is noteligible for reentry. If a student
majoring in Social Work does not meet the

program’s

mi ni mum acade

requirements, the student is not eligible for-re
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entry. A student who may not continue in the requirements in effect the year they are

program is not eligible to apply for+entry in the readmitted.

program at any obtniversidad Ana G. Méndez 10. Commencement will be held only once a

Cupey CampudS Branch campuses. year, at the end of the second academic
_ . semester. Students who fulfill their

Graduation Requirements graduation requirements at the end @iy

Eligibility to Obtain an Academic Degree semester or at the end ofhe summer

session may apply and obtain a certification

1. Students must have approved the courses of completion of graduation requirements

required for the degree as specified by the

_ from t he Registrar’'s
Instltuthnlnthe.catalog and comply with all corresponding Branch Campus, before
academic requirements for their degrees Commencement

including lwt not Ilimited to tests, 11
practicums and internships.
2. Students must have approved the total
number of credits required for the degree
with a minimum GPA of 2.00 for

. Two degrees may be conferred if they are
from different programs or diffenet majors
when it is the same program.

undergraduaé programs and 3.00 for the Financial Information
graduate programs.
3. For master’ s degrees, student s mu st

complete the degree’ s fpéesdh@TuitidRESkidi r ement s.
4. Transfer students must meet residency

requirements. : ! :
5. When calculating the GPA for graduation, ~ régarding  fees, —tuition  costs,  deposits,

The information contained in this document

only the courses approved and requiréat reimbursements, etc., applies to all undergraduate
obtaining the degree will be considered. and graduate students. The Boardof Directors
6. All students admitted to thenstitution will approves tuition costs at all levels.

be subject to the graduation requirements in The information included in this document does not

effect the year of their admission. represent a contract between the University and the
Nevertheless, when the curricula of the gy dent. Due to changing situations, it may be

programs have been modified, the student  hocessary to alter the fees and tuition costs before
may opt to take the program in effect at the the publication of the next catalog.

time of graduation, bt never a combination

of both. Once a year, the Financial Office publishes a

7. Have applied for Graduation to the brochure with information abuot the tuition costs for
Integrated ~ Services Office  Associate  all the academic programs, as well as other fees that

Registrar at the Branch Campuses by the  apply.
date established in the academic calendar.
8. No document will be given certifying that the
student has completed the graduation The cost per credit is:
requirements until evidence of having no
financial debts with theinstitution have
been presented. Undergraduate $396.00
9. All students applying for readmission to the
institution will be subjectto the graduation

Cost

Diploma & NorDegree $250.00

Graduate $480.00
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The cost of credit awarded for prior learning is
equal to 50% of the cost per credit.

Laboratory Fees

All otherCourses
with Labs $125.00

*Laboratory Fees include other elements including bot limited to
Leboratory Supplies, Electronic Simulation Tools, among others

Technology Fee

In addition, theinstitution has a technology fee for
each academic term. The fee amount is described

as follows:
1 Fall Term: $98.00
1 Spring Term: $98.00
1 Summer Term: $48.00

The Technology Fee provides students with
adequate technology experiences through these

objectives:

1 Broaden/enhance the quality of

academic experience through the use of

technology in support of the curriculum;

1 Provide additional student accesdo
technological resources and equipment that
are needed in support of instruction and to
maintain and enhance the technological
competency of students as it relates to their

academic endeavors;

1 Increase the integration of technology into

the curriculum.

1 The technology fee for each academic term

is not refundable.

Additional Expenses

Please note that in attending amystitution, you will
need to allow for other expenses, such as books and
supplies, transportation, meals, and other personal
needs. A variy of financial aid packageare

available.

Graduation Fee:

The student will apply for Graduation to the
Integrated Services Office Associate Registrar at the
Branch Campuses by the date established in the
academic calendar, along with a $90.00 graduatio
fee, nonrefundable.

Payment Methods

Tuition, fees and service charges must be paid in full
during registration or at the time student requests
services. Payments can be made onlindycash,
personal check, certified
order, or credit cards such as American Express, Visa

or Master Card. Receipts for all transactions must be
requested and retained, and presented with any
claim or adjustment reques
will not accept claims withat receipts. All tuition,

general fees and service charges are subject to
change during the lifeerm of this catalog.

Refund Formula

Any student who requests a total withdrawal of
courses on or prior to 60% of the part of term
registered will be reimbursed according to the
following formula:

TOTAL DAYS ELAPSED =% of TOTAL COST
TOTAL PART OF TERM DAYS

After 60% of the total part of term days has elapsed,
the student will be responsible for 100% of total
costs.

Partial Withdrawal: Course Drop/Add Period

Students may casel a course before the first day or
during the first week of the part of term (PT) withio
costs or charges.

Non-Attendance

Students who do not attend the courses they are
registeredin will be reported as NP by the professor.
The administration will reqd an administrative
withdraw (WP) and the student withdrawn
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administratively and charge 25% of the course retained by the university for the entire
tuition cost. program.
5. Cancellation after the thir@3rd) Business

ldentifications Day, lut before the first class, results in a
The Institution issues an identification card to each refund of all funds paid.

student. The cost of replacing a lost, misplaced or 6. If cancellation occurs prior to completion of
stolen idertification card is $5.00. The identification the first week (drop/add period) of the part
card is necessary at several offices within the of term of the semester, the school will
institution and will be the property of thastitution. refund 100% of the tuition for theemester.

7. Once the drop/add period is over, there will

be tuition adjustment no greater than 25%
Evidence may be obtained at Ofthf#lilioreog pfglasseqinprogrespgven; ¢ e .
Payment must be made at t he ifghgptudgn didsnot gttendijthe glass past h e

Copies of Credit Evidence

cost of each evidence will be $8 per copy. the drop/add period.

8. The effective date of termination for refund
Other fees purposes will be the earliest of the following:
Returned check $15.00 a. the datg of ftermination, if the
Diploma Duplicate $25.00 student is termln_ated by .the schgol;
Graduate Certification $5.00 b. The date of receipt of written notice
Challenge Exam 50%e@it cost from the student; or

c. the first of the following dates when
t he student’ s part.
Cancellation and Refund Policy academéally related activity cannot

Should a student’'s enroll ment b%e dtoceu?erﬁtledhh%ttthdg Spdgfrthet
cancelled for any reason, all refunds will be made Irst week of each academic term, a

according to the following refund schedule and the end.of the first month of .each
academic term, at the midpoint of

norms: each academic term, and at the end

1. The students are not required to pay tuition of each academic term.
during the firstweek of the program. d. Refund comptations will be lased

2. Cancellation can be made in person, by on scheduled course time of class
Certified Mail or by termination. attendance through the last date of

3. No charge will be made foapplying for attendance. Leaves of absence,
admission. If the student is admitted and suspensions andschool holydays
enrolled and the student cancels within will not be counted as part of the
three (3) business days after signing the scheduled class attendance.
student enrollment agreement and making 9. Refunds will be made within 30 days of
initial payment all funds will be refunded. termination of $ udent ' s enrol |

4. |If tuition and fees are collected in advan receipt of Cancellation Notice from student.
of entrance, and if after expiration of the 10. If a student is enrolled in a semester in the
72-hour cancellation privilege the student university program and withdraws or is
does not enter school, not more than $100 otherwise terminated after the cancellation
in any administrative fees charged shall be period, the university may retain not more

than $100 in any administrative fees charged
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11.

12.

13.

14.

15.

for the entire program. The minimum
refund of the remaining tuition and fees will
be the pro rata portion of tuition, fees, and
other charges that the number of weeks
remaining in the portion of the course for
which the student has been charged after
the effective date of termination bears to
the total number of weeks in the portion of
the course for which the student has been
charged, except that a student may not
collect a refund if the student has completed
60 percent or more of the total number of
weeks in the portion of the course for whic
the student has been charged on the
effective date of termination.

The student will not be expected to purchase
recommended instructional supplies, books
and tools until such time as these materials
are required. These materials can be
purchased with apropriate vendors and the
refund and exchanges policies of those
vendors will apply.

A student who fails to attend class for a
justifiable reason may request a grade of
incomplete and can be permitted to
complete the course during the d&onth
period folloving the date the student
requested the incomplete. No additional
tuition will be charged.

No student will be enrolled and charged
tuition or fees unless admitted into the
university.

The university will guarantee that students
have the opportunity of erolling on the
courses needed to complete the program.

A full refund of all tuition and fees is due and
refundable if the student's enrollment was
procured as a result of any
misrepresentation in advertising,
promotional materials of the school, or
representations by the owner or
representatives of the school. A full or partial
refund may also be due in other
circumstances of program deficiencies or

violations of requirements for career schools
and colleges.

Refund Policy for Students Called to Active Mitky
Service

A student of the university who withdraws as a result
of the student being called to activeity in a military
service of the United States or the State National
Guard may elect one of the following options for the
program in which the studeris enrolled:

1.

If tuition and fees are collected in advance of
the withdrawal, a pro rata refund of any
tuition, fees, or other charges paid by the
student for the program and a cancellation
of any unpaid tuition, fees, or other charges
owed by the studentdr the portion of the
program the student does not complete
following withdrawal;

A grade of incomplete with the designation
"withdrawn-military" for the courses, other
than courses for which the student has
previously received a grade on the student's
transcript, and the right to reenroll in the
program, or a substantially equivalent
program if that program is no longer
available, not later than the first anniversary
of the date the student is discharged from
active military duty without payment of
additional tuition, fees, or other charges for
the program other than any previously
unpaid balance of the original tuition, fees,
and charges for books for the program; or
The assignment of an appropriate final grade
or credit for the courses in the prografm,it
only if the instructor or instructors of the
program determine that the student has:

a. Satisfactorily completed at least 90
percent of the required coursework
for the program; and

b. demonstrated sufficient mastery of
the program material to receive
credit for completing the program.
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Financial Aid

SUAGMUniversidad Ana ®4éndez Cupey Campus
makes every effort to help its students obtain
government financial aid for those who are unable to
begin or continue their university education witlio
such aid.

Finandal aid is made up of three components. First,
scholarships that are given and thus do not have to
be repaid. Second, student money loans made
available at a low interest with reasonable conditions
of repayment. Third, the work and study program
permits students to acquire experience that is
related to their program of studies and at the same
time receives compensation for thaork being
done, thus helpingvith his costs of education.

The student can be eligible to receive aid of all three
components, adong as these available funds will
permit.

GrantScholarship Programs
Federal Pell Grant

This grant helps undergraduate students to pay for
their first postsecondary education. Students must
be enrolled at least on three credits to receive the
benefit. The maximum award varies every year.
Information may be obtained from the Integrated

Services Office and the Financial Aid Officer.

Federal Supplemental Educational Opportunity
Grant (SEOG)

This grant helps undergraduate students with
exceptional financianeed. The amount of the
awards is contingentpon theavailabilityof funds.

Loan,Work-Study, and Veterans Programs

Federal Direct Loan

_ _ _ 1T Prevent the student’ s
Federal Direct Loans are offered at a variable interest 1 Assess a late penalty fee to the student;
rate, with a cap of 8.25% for undergraduate and 1 Require the student to secusternative or
9.50% for graduat e p*rogramsaddltlonallzfundmg ubsidi zed
Direct the g.overnment pa\']SDeny{hestuol nr{ egs%os'ﬁ re%’\c/nr}rc'esle
student s ar e i n school ; for q Iu |d|ze Di rect
(access 0 clAsdel S, libraries, or other

students are responsible for paying the interest
while they are in school. If they choose not to pay
the interest, it will accrue and be capitalized (added
to the principle). This loan must be repaid; the
repayment should begin six (6) months after the
student graluates or ceases to study.

Federal Direct Parent Loan for Undergraduate
Students (FDPLUS)

“PLUS” | oans are
students. The interest rate is variable, with a cap of
10.5%. Repayment begins 60 days after the first
disbursemaet.

Federal WorkStudy Program (FWSP)

A program that requires the student work a
maximum of 20 hours per week. The student is paid
a competitive wage and is able to gain experience in
his area of study.

+SGSNI yaQ 9RdOFGA2YLFE . S

UAGM Branch Campusés the United States are
approved for Veterans Training and higher education
degrees.

Vet eran'’s Educati on
Department of Veterans Affairs, students interested

i n Vet erans' Educational
branch campus offials

In accordance with Title 38 US Code 3679
subsection (e), this school adopts the following
additional provisions for any students using U.S.
Department of Veterans Affairs (VA) Post 9/11 G.1.
Bil®(Ch. 33) or Vocational Rehabilitation &
Employment (Ch. 31) benefits, while payment to
the institution is pending from the VA. This school
will not:
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institutional facilities) available to other 1 Have a valid Social Security Number
students who have satisfied their tuition 1 Not owe arefund on a Federal Grant or be in
and fee bills to the institution. default on aFederal Educational loan
1 Be making Satisfactory Academic Progress
However, to quafy for this provision, such students f Be registered with Selective Serviqé
may be required to: required)

1 Be enrolled at least hatfme except for the
Federal Pell Grant, which allows lg¢kan-
half-time enrollment

1 Not have received a Bachelos Degr ee
Pell and FSEOG
Provide documentation of any information
requested by the Office of Admission and
Financial Aid

9 Produce the VA Certificate of Eligibility
(COE) by the first day of class;

1 Provide a written request to be certified;

i Provide additional information needed to
properly certify the enrollment as described
in other institutional policies

How to apply for Federal Financial Aid Important Note: Thelnstitution complies fully with

the privacy Rights of Parents and Students Act of 1974
(Title IV of the U.S. Biic law 96247), as amended,
which specifically governs access to records
maintained byinstitutions to which funds are made

To be considered for federal student aid, a student
must complete a Free Application for Federal
Student Financial Aid (FASFA). The FAFSA collects

financial and other information used to calculate the . .
. o . available under any Federal program for which the
expected family contribtion (EFC) and to determine . . . .
. Commission of Education has administrative

a student ' s e | i gtér matthest vy l%'%ro C p .
with other agencies. The FASFA is the only form respon3|b|1I[|t39. he release fich recordsprovided

. , . that such institutions must furnish parents of
students must fill ot to apply for federal financial - .
aid students access to official records directly related to

the students and an opportunity for a hearing to
The student must submit the Free Application for  challenge such records on the ground that they are
Federal Student Financial Aid (FAFSA) or Renewal inaccurate, misleading or otherse inappropriate.
FAFSA to the U.S. Department of Education at Institutions must obtain the written consent of
www.fafsa.gov parents before releasing personally identified data

Th £ f il aid q h from student records to other than a specified list of
eamount of financial aid award may vary eac exceptions; that parents and students must be

year accor ding ) to the st un%tﬁa‘ie%l tof1th%se ﬂg‘ﬁts; ﬂ1at thésggﬂts thaMsferto © fa
they are eligible, their academic performance and students at certain points; and that an office

available funding. adjudicates complaints and violations of this law.

Eligibility Requirements Student Affairs and Services

In order to meet the eligibility requirements, Students Services
students must:

The SUAGMUniversidad Ana GMéndez Cupey
CampusBranch Campuses reflects the commitment
of the System, its membeinstitutions and the
School for Professional Studies to student service.
The service offered is characterized for being

personalized and individualized, where the student

1 Have financial need

1 Must be enrolled as a regular student in an
eligible program

1 Be working toward a degree or certificate

1 Bea U.S. citizen or eligible noitizen
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and the program representative together go through

the steps from admission to registration, according

to the particular needs of each student. Due to the
integration of the different student services into a

one-stop student service model, students can

process their admission; validate transfer credit for
their courses; receive orientation and apply for

financial aid; receive personalized academic
advising; complete registration, and program

planning and academic progress audits through an
appointment with the Student Integrated Services

Staff.

The School for Bfessional Studies personnel also
offers orientation abat other services available and
acts as a liaison to other officestbe System and its
member institutions. The Director of Integrated
Services, Financial Aid Staff, Registrar, and
Integrated Sendes Officers will be crodgmined to
perform these services in an integrated manner. All
Branch Campuses have Academic Advisors to meet
the counseling and job placement needs of its
students.

I understand that the School has not made and will
not make any guarantees of employment or salary
upon my graduation. The School will provide me with
placement assistance, which will consist of
identifying employment opportunities and advising
me on appr@riate means of attempting to realize
theseopportunities.

Integrated Student Services are provided in an
extended schedule to accommodatee demands of
working adults:

Monday through Thursday: 9:00 a.m-8:00 p.m.

Friday: 9:00 a.m-6:00 p.m.

Saturday: 8:00 a.m-5:00 p.m.

Academic Advising

All students will have a staff member assignecas
academic advisor. They must complete all the
procedures and schedules for academic advising. In
addition, they must meet periodically with their

academic advisor to work a schedule for academic
success.

Students Feedback and Complains

Students in each course section will select a student
representative that will meet with the Campus
Director or its representative during the second or
third week of clas. Student representatives will
provide feedback to staff on course, faculty,
program, services and facilities. Student
representatives will also have responsibility for
administeringthe end of course evaluations.

Students may also submit a Request ervice or
Complaint by filling ot the appropriate form in
Campus. They may alsem&il the campus staff with
service requests or complaints. These requests will
be reviewed at least every week by the Director of
Integrated Services or the Student amEegistrar
Services Coordinator for referral or regtibn. In the
event of any unresolved conflicthe Texas Higher
Education Coordinating Board at (512)42/01 or
Middle States Commission on Higher Education at
(267) 2845000.

Student Conduct and Digalinary Actions
Disciplinary Regulations:

All students will observe and comply with all the
institutional policies, rules and procedures and will
follow a code of exemplary conduct. Each student
should be familiar with theinstitutional polices
regardirg plagiarism. Also, course work cannot be
used to complete the requirement of more than one
course. Any violation of discipline will be referred to
the Dean of the School of Professional Studies or the
Campus Director.

Disciplinary rules and regulatioase ratified by the
Ana G. Méndez University System Board of Directors.
The students atJniversidad Ana G. Ménd€apey
Campus are expected to honor, obey and respect
these rules and regulations in all their ramifications.
These principlestules and regulations are clearly
stated in the college blaws, the Student Handbook,
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and in the other regular or periodic publications of ACCG- Accounting

the Administration. ACO7Accounting Technical
ARTS Arts
Important NotificationGrounds for Termination BIOL- Biology

CH- Community Health
COIS, COMPCompuiter Information System
CONSConstruction

The student agrees to comply with the rules and
policies andunderstand that the School shall have
the right to terminate my enrgllment gt any.time for COMM Communications

violation of rules and policies asuttined in the CRANComputer Repair and Network
catalog. | understand that the School reserves the  cRIM-Criminal Justice

right to modify the rules andegulationand that | will ECED- Education

be adrised of any and all modifications. ECON-Economy

ENTR- Entrepreneurship

Due to the importance of the Disciplinary  epyG EpAG-Gradiate Education Courses
Regulations,each student is required to obtain a ENGL-English

copy of the Student’'s RegnMadntrdpendishigiandbook from
the institution internet page, the Integrated Services FINA- Finance

Office or Associate Regisr at the Dallas Area FINTFinance Technical

Campus and signs a receipt for it, and commit FORSForensic Sciences

himself to read and become familiar with the HADMHealth Administration

Handbook’'s contents and tHEEM Haalth&evices'Mgnagemeaitu | at i ons
These requirements cannot be waved or omitted ~ HIST-History

under any circumstances and a digital copyis HS-Health Science

available at each Branch Campus website. HUMA~ Humar_lities ) o
ITHM- International Tourism and Hospitality

General Provisions Management
LIAR-Liberal Arts
Course Numbering System MANA— Management

MARK-Marketing
MATH- Mathematics
MANCGManagement

9 050, 100 and 200 coded courses are lower MEDAMedical Assistant
| evel bachelor’s degr é\/léBGlee&hEIa; Bélllggsand Coding

URS Nursing
I 300 and 400 coded courses angpper OFAS—OfﬁceS Stems

division bachelor's depips&m&irtldnichs
M 500, 600 and 700 COdedPO%@%Ft|§aPS%|en@ere master

degree level courses PSYG Psychology
PUHE-Public Health
SBO7Principle of Selling
The course prefix is #our-letter designator for a SCIE-Integrated Sciences
major division of an academic discipline, subject ~ SOCH Sociology

matter, or subcategory of kowledge. The prefix is SONGSonography

not intended to identify the department in which a ~ SOE—Social Sciences
course is offered. Rather, the content of a course SOWG- Social Work

. . . . . SPAN- Spanish
Ssher;rglnes the assigned prefix to identify the SPED Special Education

STMG- Strategic Management

The following course numbering system is used by
the SUAGMUMET

S

The Course Prefix
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Separateness

The provisions of this document of are separable;
declaring one or more void will not affect the other
provisions that may be applieindependently of
those voided.

Amendments

Universidad Ana G. Ménd€&€apey Campuas the
authority to amend this catalog at any time that it
deems necessary.

False information

Any candidate who submits false information to
attain admission to the Institution will be
immediately disqualified for admission.

If, after admission, it is discovered that a student
furnished false information, he or she will be subject
to the appropriae disciplinary measures, including
canceling his or her enrollment and losing the credits
completed satisfactorily.

{GdRSYy (108 wSaLRYy&aAOAL AGE

It will be the responsibility of the students to know
and comply with all the academic aaktitutional
norms. Tl Institution will not accept a declaration
of ignorance of a norm to avoid complying with it.

InstitutionQa wSalLl2yaAiroAiAf Ade

Thislnstitution does not exclude participation, does
not deny benefits, nor does it discriminate against
any person by race, sexglor, birth, social origin or
condition, physical handicap, or for political,
religious, social or syndicate ideology.

Reserved Rights

Thelnstitution, to safeguard its goals and objectives,
reserves the right to admit, readmit or enroll any
student in anysemester, session or class. For the
same reason, it reserves the right to temporarily,
partially; totally or permanently suspend any student
before a hearing, in accordance with the Rules of
Discipline.

FERPA

The Institution faithfully complies with the
dispositions of the Family Educational Rights and
Privacy Act of 1974, known as FERPA. This act is
designed to protect the privacy of the academic
records and to establish tthe right of the students

to inspect and review them.

Anti-Hazing Policy

SistemaUniversitario Ana G. Ménddzniversidad
Ana GMéndez Cupey CampuBranch Campuses do
not recognize sororities, fraternities or similar
student ' s Univgsdad Anaa& Méades .
Cupey Campudoes not allow hazing for any reason
whatsoever. Studets engaging in any potentially
harmful activities will be disciplined and may be
subject to suspension or termination.

Change of Name and/or Address

It will be the responsibility of the student to notify
the Registrar and/or Director of Integrated Serdce
of any change of name or address while he or she is
an active student at thénstitution.
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The Faculty oftUniversidad Ana G. Ménd&upey CampuBal | as

Section lll: Faculty

Area Campus has

a

degree in their area axpertise and a minimum of three years of professional experience. In addition, the faculty
community must demonstrate and must be certified to have the aptitude and ability to facilitate courses in a
program for adults. An updated list of certified f#tgus available in the admistirative offices at the campus

Faculty Listindgpallas Area Campus

FacultyMember:

Major

Degrees/Diplomas Held &wardinglInstitution:

Avila, Carlos

Business
Administration &
Finance

MBA in Finance
Interamerican University, PR 1987

BoadasAna Maria

Bilingual Education &
Spanish

Master of Bilingual Education
Sauthern Methodist University Dallas, TX 2005

Caratini, Maria

Education & English

M.Ed. in TESOL
Pontifical Catholic University Bfonce Puerto Rico,
1985

Chévez, Edgar

Education & Spanish

M.Ed. in Instructional Specialist
University of Texas, El Paso, 2003

Master of Arts in Spanish
Universidad de Granada, Spain 2014

Cisneros, Oscar

Education & Spanish

M.Ed. in Teaching and Learning Spanish and its
Culture
Universidad de Granada, Spain 2011

CortésBessa, Montserrat

Bilingual Education

Master of Bilingual Education on Gifted and
talented Students
Sauthern Methodist University, 2004

DasilvaHebert

Education

Master of Bilingual Education
SMUDallas, TX 2001

M.Ed. in Administration
Texas Woman's Univer si

Donato, Maria Del Mar

Psychology

Ph.D. in Organizational Psychology Industrial
Carlos Albizu University, PR 2008

MS in Organizational Psychology
Carlos Albizu University, RR04

Dooley, Cynthia

Spanish

Master of Arts in Spanish
Texas A&M University, 1995

Evans, Gilda

Spanish

Doctorate of Philosophy in Spanish
Indiana University Bloomington, IN 1981
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FacultyMember: Major Degrees/Diplomas Held &wardinglInstitution:
Master ofArts in Spanish
Indiana University, Bloomington, IN 1975
Doctorate in Management
University of Phoenix, AZ 2010
GarciaO'neill, Edgar Business

MS in Business Administration
University of Phoenix, AZ 2003

GarciaSmith, Patricia

BilingualEducation

Master in Bilingual Education
Sauthern Methodist University, TX 2001

Information Master of Science in Comfer Education &
Hernandez, Luis Technology/ Cognitive Systems
Compiters University of North Texas, Denton, TX 2010
Psy D. in Clinical Psychology
Argosy University, Dallas TX 2012
Jasso(abriel A. Psychology
MA in Legal Studies
Texas State University, TX 2010
. MS in Information Technology
. Information . . )
Jolay, Enrique Technology Carnegie Mellon University
Pittsburg, PA 1999
LatorreQuevedo, Michael Business MS in Human Resources

Universidad Metropolitana, PR 2011

International

Master in International Relations

Llinas, Pablo Relations/Business Alliant International University
San Diego, £2008
Lépez, José Education M.Ed. in Education Administration

University of North Texas, TX 2010

Merced, Floribel

Communications

Master of Arts in Communications
University of the Sacred Heart, PR 2015

Montilla, Mar&

Law/Humanities

Juris Doctor
Interamerican University, 2008

Master of Arts in Philosophy
Boston CollegeMA 2003

Ph.D. in Business Administration
Pontificial Catholic University, PR 2005

Morales, Lourdes Business
Master in Industrial Management
InteramericanUniversity, PR 1989

Nelson, Emma Math MA in Mathematics Educ,atlon _ .
Texas Woman’ s Univer si

Padilla, Alejandro Education M.Ed. in Education with Policy Studies

University of Texas, Arlington, TX 2014
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FacultyMember: Major Degrees/Diplomas Held &wardinglinstitution:
' BUSIness & MS in Technology Management Global
Perez, Javier Technolo Management
9y University of PhoenijxAZ2007
. MS in School Psychology
Quintero, Flor Psychology Interamerican University of Puerto Rico, PR 2004
Ramirez. Joanal Education & M.Ed. inEducational Technology Leadership
' y Technology Lamar University, TX 2011
. . . M.Ed. in Curriculum and Teachin

Rodriguez, Franceslia Education Universidad MetropolitanaPRZOOSg

Roth, Luz Education M.Ed. Curriculum Develqpment _ _
Texas Woman’ s Univer si

Sandoval, Jaime Education M.Ed. in Secondary Education

Stephen F. Austin Nacogdoches, TX 1997

Segura, Silvia

Bilingual Education

M.Ed. Bilingual Education
Texas Woman University, TX 1991

Steer Nelly

Bilingual Education

M.Ed. in BilingugEducation
Saisthern Methodist University 2001

Suéarez, Vivian

Medicine & Science

Doctor of Medicine
Iberoamericana University
Santo Domingo, DR 2011

Master of Arts in Technology

Suero, Liliana Technology University of North Texas, TX 2006
. M.Ed. in Special Education

ValenzueleEscobar, Ade Education University of Louisville, KY 1988

Villasefior, Elsa Spanish Master of Arts in Spanish

University of North Texas, Denton TX 2008
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Section IV: Programs of Study

Non-degree Programs

Construction TechnicianDiploma
36 Credits

Program Description

This program is designed to provide the knowledge and handskills training needed for work within the field

of construction. Students in this program will leaafety protocols for work within the construction industry, all
building and related equipment aspects of construction, as well as on the job training opportunities that will give
students the hand®n skills needed fongcessful employment as@onstrucion Technician.

Program Objectives

1 Demonstrate knowledge and understanding in the skills development process of basic construction
methods, procedures and protocols and basic tools related to each task.

1 Demonstrate knowledge of the rules and protocolatthre vital to personal and crew safety.

1 Develop skills and knowledge related to reading blueprints and the relationship between the
construction worker and the work plan.

1 Demonstrate knowledge in the basic protocols for building maintenance, troubiésigo minor
repairs and reporting site issues to building management.

1 Demonstrate knowledge in the general process of determining a plan for construction. The course
emphasizes permitting processes as they relate to the plans drafted for constructionoditse also
emphasizes work inspection and related requirements.

Program Outcomes
1 Apply knowledge, as @onstruction Technician, to work within the field of construction following all
safety and state procedure guidelines.

Entrance/Admission Requirements

Student must complete the admission requirements of the Institution for their diploma
program.

ENTRANCE/ADMISSION REQUIREMENTS:

Admission requirements include the following:

. A completed enrollment agreement
. Evidence of standard high school graduation or the possession of a GED
. Meeting with an admissions representative

Catalog 2022021 47



Universidad Ana @1éndez Cupey Campudallas Area Campus)

Requirements for the Diploma Program

Students must comply with all state requirements for their diploma program.

Diploma (TechnicianyConstruction Technician
Curricular Sequence Credits
Core Professional Courses 36
Total 36
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Ana G. Méndez University CupeyCampus

School for Technical Programs
Program TitlexConstruction Technician
Credential Issued: Diploma
Requirements: 36 credits

Course : PreRe
Course Title Crds q
Number
Core Professional Courses
CONS 100 | Construction Communication skills: Personal and Crew Safety Protoc 4 Must be taken in the first part o
Term (Block I)
CONS 10D | Construction Communication skills: Understanding Building Plans 3 Must be taken in the first part o
Term (Block 1)
Construction communication skills: Understanding City Planning
CONS 10D | 20 hations 3 CONS 100, CONS 160
CONS 140 | Heating, Ventilation, Air Conditioning (HVAC) 2
CONS 120 | Construction Methods 3 CONCURRENT WITH
CONS 120L
CONS 1200l Construction Methods Lab 1 CONCURRENT WITH
CONS 120
CONS 130 | Formwork & Joinery 2 CONCURRENT WITH
CONS 130L
CONS300L | Formwork & Joinery Lab 1 CONCURRENT WITH
CONS 130
CONS 150 | Carpentry 2 CONCURRENT WITH
CONS 150L
CONS 1500l Carpentry Lab 1 CONCURRENT WITH
CONS 150
CONS 16® | Electrical 1 CONCURRENT WITH
CONS 16®L
CONS 1650l Electrical Lab 1 CONCURRENT WITH
CONS 16®
CONS 15® | Masonry 2 CONCURRENT WITH
CONS 158L
CONS 1550l Masonry Lab 1 CONCURRENT WITH
CONS 158
CONS 16@ | Plumbing 2 CONCURRENT WITH
CONS 1600L
CONS 1600l Plumbing Lab 1 CONCURRENT WITH
CONS 160
CONS 14D | Maintenance 3
CONS 150, CONS 150L, CON
CONS 180 | Final Construction Project 3 1650, CONS 165L, CONS 1855,
CONS 15®%L, CONS 160D, CON
160-0OL, CONS 170
Total| 36

This program may be offered in English, Bilingual m@&shgliskSpanish), or Spanish according to demand. COMPLE
A COURSE OR PROGRAM IN A LANGUAGE OTHER THAN ENGLISH MAY REDUCE EMPLOYABILITY WHE

REQUIRED.

Students must abide with the minimum required hours and policies set by the stateaideducation agencies for
practicum experiences. Students must comply with state and local education certification requirements for the dig
program, as applicable. Revised 4/2020
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Medical Billing and CodirgDiploma
36 Credits

ProgramDescription

The Medical Billing and Coding program is designed to introduce students to the diversity of health care.
Students in this program will learn about privacy, confidentiality, electronic medical records, quality
management, medical coding, andling. Students will work in a variety of health care settings and be able to
perform coding, billing and medical record maintenance.

Program Objectives

The program is consistent with the instittinertnren’ s mi
level positions within Health Information Management Fields. To fulfill its mission UAGM will encourage
students to:
1. Teach and familiarize the student with necessary quantitative competences as applied to their field.
2. Teach the student the kndedge and use of the vocabulary, concepts, and terms frequently used in
medical and health services settings.
3. Teach the student the health insurance coding, billing and claim management practices of the health
industry in the nation.
4. Teachstudentstoideéni fy and select services’ codes proced:!
outpatient services.
5. Learn and perform activities related to the billing of medical bills, referralsaptiorizations, and
other elements of transmission related to billiry imedical services (PHI).
6. Acquire the knowledge to assess the claims and payment process, identify possible errors, reconcile the
evidence of payment, recover and mitigate loss for unpaid medical services and know the steps to
follow in order to performan audit in a medical office or outpatient areas.
7. Learn the legal requirements of medical records concerning its retention, security controls, maintenance
and confidentiality regarding information treatments, within the institution as well as outside.

Program Outcomes

1 Apply knowledge in the medical service area, working with medical records, security controls and
confidentiality of the patients; following all standard and protocols of the Health Departments and
related agencies.

Entrance/Admission Requirements

Studentmust complete the admission requirements of the Institution for their diploma
program.

ENTRANCE/ADMISSION REQUIREMENTS:

Admission requirements include the following:

. A completed enroliment agreement
. Evidence of standard high schaphduation or the possession of a GED
. Meeting with an admissions representative
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Requirements for the Diploma Program

Students must comply with all state requirements for their diploma program.

Diploma (TechniciangMedical Billing and Coding

Curricular Sequence Credits
Core Professional Courses 36
Total 36
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Ana G. Méndez University CupeyCampus
School for Technical Programs
Program Title: Medical Billing and Coding
Credential Issued: Diploma
Requirements: 36 credits

Core Professional Courses (36 credits)

SOTIET: Course Title Crds. Pre-Req.
Number
ENGL 100 or| Introductory English Language Course Basic Level | or 3
SPAN 10D | Introduccién a ld_enguaEspafiold
MATH 1010 | Mathematical Reasoning | 3
OFAS 12D | Basic Keyboarding 3
COIS 100 | Introduction to Computers 3
MIBC 1010 | MedicalTerminology andAbbreviations 3 Ec,)\‘EAlegb M&;: igg’
MIBC 1020 | MedicalBilling Services 3 e e 1o
MIBC 1080 | Reconciliation& Auditing 3 MIBC 1010, MIBC 10D
MIBC 1070 | Health, Safety and MedicalLaw and Bhics 3 MIBC 1010, MIBC 10D
MIBC 1030 | dinicaland Professional Coding 4 MIBC 1080, MIBELO7-O
BIOT 1080 | Anatomy and Physiology 4 E(')\f Al‘slgfbMé\(;g igg’
MIBC 1050 | Billing and Electronic Record 4 w%%ll%% '\Q'I(Bﬁ igg’
Totall 36

This program may be offered in English, Bilingual mode (E+#fiahish), or Spanish according to demand. COMPLETI
COURSE OR PROGRAM IN A LANGUAGETEGRNEENGLISH MAY REDUCE EMPLOYABILITY WHERE ENGLISH

Students must abide with the minimum required hours and policies set by the state and local education agencies fo
practicum experiences. Students must comply with state and kxhatation certification requirements for the diploma
program, as applicable. Revised 4/2020
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Computer Repair and Network InstallatieDiploma
36 Credits

Program Description

Students will understand aspects of computer networks and infrastructure as it relates to helping organizations
and customers achieve their goalStudents learn how to install and fix computers and related equipment in
businesses and homes. The prograouses on handsn techniques covering software and hardware systems,
troubleshooting techniques and diagnostic devices.

Program Objectives

1 Demonstrate knowledge and understanding in theoretical and technical skills that will enable them to
enter the Tebnology field by training them for entry level positions such as Computer Repair
Technician, Computer Technician, Service Technician and Help Desk Technician.

Program Outcomes
Students will be able to:

1 Apply knowledge, as a Computer Repair and Netwaskaller, to work within the field of technology
following all protocols related to the profession.

Entrance/Admission Requirements

Student must complete the admission requirements of the Institution for their diploma
program.

ENTRANCE/ADMISSION REQUIREMENTS:

Admission requirements include the following:

. A completed enroliment agreement
. Evidence of standard high schawhduation or the possession of a GED
. Meeting with an admissions representative

Requirements for the Diploma Program

Students must comply with all state requirements for their diploma program.

Diploma (TechnicianjComputer Repair and Network Installation

Curricular Sequence Credits
Core Professional Courses 36
Total 36
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Ana G. Méndez University CupeyCampus
School for Technical Programs

Program Title: Computer Repair aridetwork Installation

Credential Issued: Diploma
Requirements: 36 credits

Core Professional Courses (36 credits)

Course Course Title Crds. PreReg.
Number
ENGL 100 or | Introductory English Language Course Basic Level | or 3
SPAN 100D Introduccién a ld_enguaEspariold
MATH101-O | Mathematical Reasoning | 3
ENGL 1B0O or | Introductory English Language Course Basic llexel
SPAN 120 Introduccién a ld.enguaEspafioldl 3 ENGL 100 or SPAN 160
COIS 10D Introduction to Computers 3
OFAS 12D Basic Keyboarding 3
CRAN 20D Fundamentals of Electronic Circuits 3 Eé\',\?GL}_OifZ‘) MCAOTI'; 1&?
. o OFAS 12D, CRAN 200
COI2150 Implementing and Support Computer Applications 3
, ) OFAS 120, CRAN 260
CRAN 20D Repair and Installation of Computers | 3
. . COIS 218®, CRAN 260
CRAN 20® Repair and Installation @@omputers | 3
) ) COIS 21®, CRAN 260
CRAN 200 Installation of Operation Systems 3
] _ CRAN 20®, CRAN 208
CRAN 21@ Networking Essentials | 3
] . CRAN 20®, CRAN 208
CRAN 21D Networking Essentials I 3
Tota] 36 |

Thisprogram may be offered in English, Bilingual mode (En§lnish), or Spanish according to demand. COMPLETI
COURSE OR PROGRAM IN A LANGUAGE OTHER THAN ENGLISH MAY REDUCE EMPLOYABILITY WHERE H

Students must abide with the minimumauaired hours and policies set by the state and local education agencies for
practicum experiences. Students must comply with state and local education certification requirements for the diplo
program, as applicable. Revised 4/2020
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MedicalAssistant- Diploma
36 Credits

This program is designed to provide students with the knowledge and necessary skills, administrative and clinical,
to assist doctors in daily’s routine with thehepati e
student with the knowledge to provide medical office administrative services and perform clinical duties,
including patient intake and care. Include instruction in basic anatomy, medical terminology and medical office
procedures, examination testingnd treatment procedures.

Program Objectives

Demonstrate knowledge and develop administrative and clinical skills to assist a medical,
clinical or health care facility environment in a d

Program Outcomes

Upon completion of the program, graduates will be able to wanrll interact with the
administrative and clinical aspect of the healthcare environment; provides medical office
administrative services and perform clinical duties in a medical field.

Entrance/Admission Requirements

Student must complete the admission rgements of the Institution for their diploma
program.

ENTRANCE/ADMISSION REQUIREMENTS:

Admission requirements include the following:

. A completed enrollment agreement
. Evidence of standard high school graduation or the possession of a GED
. Meeting with an admissions representative

Requirements for the Diploma Program

Students must comply with all state requirements for their diploma program.

Curricular Sequence Credits
Core Professional Courses 36
Total 36
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Ana G. Méndez University CupeyCampus
School for Technical Programs
Program Title: Medical Assistant
Credential Issued: Diploma
Requirements: 36 credits

Core Professional Courses (36 credits)

Course :
Course Title Crds. PreReq.
Number
ENGL 100 or| Introductory English Language Course Basic Level 3
SPAN 100 Introduccién a ld_enguaEspafiold
MATH101-O Mathematical Reasoning | 3
COIS 100 Introduction to Computers 3
HESC 160 Medical Terminology 3
BIOT 1080 Anatomy and Physiology 4
MEDA 2010 Clinical Laboratory Procedures 4 BIOT 108D
MEDA 2020 Examining Room Procedures 4 BIOT 106D
MEDA 2030 Fundamentals of Pharmacology 3
HESC 1600 Health, Safety and Medical Law and Ethics 3
ENGL/SPAN 142, MATH 10D, COIS
. . 101-O, HESC 1@, BIOT 10&, MEDA
MEDA 2040 | Medical Office Management 3 2010, MEDA 20D, MEDA 20®, HES(
100-0
MEDA 2080 Medical Assistant Externship 3 MEDA 2040
Total 36

This program may be offered in English, Bilingual mode (Ef#piahish), or Spanish according to demand. COMPLETI
COURSE OR PROGRAM IN A LANGUAGE OTHER THAN ENGLISH BNPIREYABRIHTY WHERE ENGLISH IS RE

Students must abide with the minimum required hours and policies set by the state and local education agencies fo
practicum experiences. Students must comply with state and local education certification requissfoetite diploma
program, as applicable. Revised 4/2020
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Bookkeepingand Accounting TechnologyDiploma
36 Credits

Program Description

The Bookkeepingand Accounting Technology program is designed to prepare students to provide technical
administrative support to professional accountants and others financial management personnel. Includes
instructions in posting transaction to accounts, recofeeping ystems, accounting software operation and
general accounting principles and practice.

Program Objectives

¢CKS LINPINIY Aa O2yaradSyid sAGK GKS AyalAaddzirazyQa
level positions within Boétkkeepingand Accounting Fields. To fulfill its mission, the program will:

1 Demonstrate knowledge of the accounting cycle, including chart of account, preparation of trial
balance, adjusting entries, closing entries, and financial statements preparatian,(income
statement, statement of retained earnings, cash flow statements, and balance sheet).
Demonstrate proficiency in cash control procedures.

Use source documents to prepare and analyze transactions (Including invoices, credit memos and
vendor statements, among others related documents)

Apply judgment in the application of accounting principles in a global marketplace

Analyze financial information to make informed business decisions

Maintain knowledge of evetevolving accounting regulations and staadds

Utilizes technology to access, research, analyze, and interpret business information

Demonstrate proficiency in the use of accounting software to maintain accounting records and
produce reports.

Prepare business plan, budgets, and forecasts to suppioe management process

1 Use ethical reasoning and judgment and act in accordance with legal responsibilities.

= =
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Program Outcomes
1 Students will be able to perform the followings:
1 Prepare and use financial information about business organization to support
decision making
1 Manage business information using appropriate software
Demonstrate effective business communication skills
9 Consider the implications of professional values, ethics, and attitudes in business.

=
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Entrance/Admission Requirements

Student must complete the admission requirements of the Institution for their diploma

program.

ENTRANCE/ADMISSION REQUIREMENTS:

Admission requirements include the following:

W A completed admission application

W Evidence of standard high school graduation or the possession of a GED

Requirements for the Diploma Program

Students must comply with all state requirements for theidliploma program.

Diploma (TechnicianBookkeepingand Accounting Technology

Curricular Sequence Credits
Core Professional Courses 36
Total 36
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Ana G. Méndez University Cupey Campus

School for Technical Programs

Program TitleBookkeeping and Accounting Technology

Credential Issued: Diploma

Requirements: 36 credits

Core Professional Courses (36 credits)

Course :
Number Course Title Crds. Pre-Req.
ENGL 100 or IntroductQ[y English Languag~e Course Basic Level | g 3
SPAN 10D | Introduccion a laLenguaEspariold
MATH 101 | Mathematical Reasoning | 3
oy | ucton vl anguage Cowse Basi Ll 5 | et soncr s
MANC 1010 | Introduction to Business 3
COIS 11:D | Software Applications for Business Administration 3
MANC 1280 | Busines£thics 3
MANC 1260 | Business Communication 3
FINT 1040 | Principles in Finance Accounting 3 COIS 11D
ACOT 10D | Principle of Managerial Accounting 3 COIS 11D
ACOT 11 | Computer System Applied to Accounting | 3 COIS 11D
ACOT 11:D | Computer System Applied to Accounting Il 3 COIS 11D, ACCOT 110
MANC 1270 | Reconciliation and Auditing 3
Total| 36 |

This program may be offered in English, Bilingual mode (Endlipanish), or Spanish according to demand. COMPLET]
A COURSE GHROGRAM IN A LANGUAGE OTHER THAN ENGLISH MAY REDUCE EMPLOYABILITY WHERE E

REQUIRED.

Students must abide with the minimum required hours and policies set by the state and local education agencies fo
practicum experiences. Students musbmply with state and local education certification requirements for the diplomg

program, as applicable. Revised 4/2020
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Small Business EntrepreneurshgDiploma
36 Credits

Program Description

The Small Business Entrepreneurship is designed to prepare students to perform development, marketing and
Management function associate with owning and operation a small business.

Program Objectives

¢KS LINPINIY Aa O2yaAiaiényasitwilipiepare griidBates fpraemplojinuizit b 2nfiyD a Y A
level positions within Small Business Entrepreneurship Fields. To fulfill its mission, the program will:

=

Develop an understanding of working with diverse teams.

Demonstrate proficiency in the usef word processing, spreadsheet, and other office software commonly
used in business

Use interpersonal communication skills to facilitate effective interactions to work collaborative.
Develop the ability to manage and resolve conflict

Apply effectivedecisionmakingprocess to business situations

Identify the function of marketing in the business development

Apply knowledge of the concepts of supply and demand

Utilizes technology to access, research, analyze, and interpret business information

Prepare business plan, budgets, and forecasts to support the management process

Use ethical reasoning and judgment and act in accordance with legal responsibilities.

Demonstrate an understanding of principles of small business management concerning assemities,
planning and ethics

1 Demonstrate an understanding of principles of financing and cash management in the small business.

=

= =4 =4 =4 4 -8 -4 -8 4

Program Outcomes
Students will be able to perform the followings:

i Demonstrate understanding in the areas pfanning , organizing, directing and
controlling of a business

Apply knowledge of basic marketing principles

Plan the marketing strategy and promote the business

Demonstrate effective business communication skills

Consider the implications of professionghlues, ethics, and attitudes in business
Apply leadership and entrepreneurial skills in the development of a small business

=A =4 =8 =4
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Entrance/Admission Requirements

Student must complete the admission requirements of the Institution for their diploma
program.

ENTRANCE/ADMISSION REQUIREMENTS:

Admission requirements include the following:

W A completed admission application
W Evidence of standard high school graduation or the possession of a GED

Requirements for the Diploma Program

Students must comply with all state requirements for their diploma program.

Diploma (TechniciangSmall Business Entrepreneurship

Curricular Sequence Credits
Core Professional Courses 36
Total 36
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Ana G. Méndez University Cupey Campus

School for Technical Programs

Program Title: Small Business Entrepreneurship

Credential Issued: Diploma

Requirements: 36 credits

Core Professional Courses (36 credits)

Course :
Number Course Title Crds. Pre-Req.
ENGL 100 or IntroductQ[y English Languag~e Course Basic Level | g 3
SPAN 10D | Introduccion a laLenguaEspariold
MATH 101 | Mathematical Reasoning | 3
oy | ucton vl anguage Cowse Basi Ll 5 | et soncr s
MANC 1010 | Introduction to Business 3
MANC 2160 | Administrative Theory 3
MANC 1260 | Business Communication 3
MANC 2130 | Personnel Administration 3
MNGT 1010 | Management and Leadership Principles 3
ENMA 1010 | Introduction to Entrepreneurial Development 3
MANC 2040 | Legal Environment in Business 3
MARK 1330 | Fundamentals of Marketing 3
ACOT 10D | Principles of Managerial Accounting 3
Total | 36 |

This program may be offered in English, Bilingual mode (Engliphnish), or Spanish according to demand. COMPLET]
A COURSE OR PROGRAM IN A LANGUAGE OTHER THAN ENGLISH VAMRENYABH.ITY WHERE ENGLISH IS

REQUIRED.

Students must abide with the minimum required hours and policies set by the state and local education agencies fo
practicum experiences. Students must comply with state and local education certification requireméntthe diploma

program, as applicable. Revised 4/2020
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Small Business OperationDiploma
36 Credits

Program Description

The Small Business Operation program is designed to prepare students to develop and manage independent
small business. It is included areas of planning, organizing, directing and controlling of business, with
emphasis on selecting theories of managementdadecision making and the knowledge and understanding
necessary for managing people and functions.

Program Objectives

¢KS LINPINFXrY A& O2yaradSyld oA0K GKS AyaldaddziazyQa YA
level positions withinSmall Business Operation Fields. To fulfill its mission, the program will:

1 Manage business information using appropriate software to demonstrate proficiency in the use of

word processing, spreadsheet, and other office software commonly used in business

Demonstrate effective business skills to facilitate effective interactions to work collaborative.

Develop the ability to manage and resolve conflict

Apply effectivedecisionmakingprocess to business situations

Identify the function of marketing in tle business development

Use ethical reasoning and judgment and act in accordance with legal responsibilities in a business

environment.

1 Demonstrate an understanding of principles of small business management concerning business
entities, planning and ethis

1 Demonstrate an understanding of principles of financing and cash management in the small business.

=A =4 =4 =4 =4

Program Outcomes
Students will be able to perform the followings:

1 Demonstrate understanding in the areas of planning , organizing, directing and
controlling of a business

Demonstrate employability skills

Demonstrate effective business communication skills

Consider the implications of professional values, ethics, and attitudes in business.
Demonstrate an understanding of principles of small business operation
concerning financing and management in the small business.

= =4 =4 =
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Entrance/Admission Requirements

Student must complete the admission requirements of the Institution for their diploma
program.

ENTRANCE/ADMISSION REQUIREMENTS:

Admission requirements include the following:

W A completed admission application
w Evidence of standard high school graduation or the possession of a GED

Requirements for the Diploma Program

Students must comply with all state requirements for their diploma program.

Diploma (TechniciangSmall Business Operation

Curricular Sequence Credits
Core Professional Courses 36
Total 36
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Ana G. Méndez University Cupey Campus
School for Technical Programs
Program Title: Small Business Operation
Credential Issued: Diploma
Requirements: 36 credits

Core Professional Courses (36 credits)

Course :
Number Course Title Crds. Pre-Req.
ENGL 100 or IntroductQ[y English Languag~e Course Basic Level | g 3
SPAN 10D | Introduccion a laLenguaEspariold
MATH 101 | Mathematical Reasoning | 3
oy | ucton vl anguage Cowse Basi Ll 5 | et soncr s
MANC 1010 | Introduction to Business 3
MANC 2160 | Administrative Theory 3
MANC 1260 | Business Communication 3
MANC 2130 | Personnel Administration 3
MNGT 1010 | Management and Leadership Principles 3
FINAT 1010 | Principles in Finance Accounting 3
MANC 2040 | Legal Environment in Business 3
SBOT 10D | Principles of Selling 3
ACOT 10D | Principles ofManagerial Accounting 3
Total | 36 |

This program may be offered in English, Bilingual mode (Engliphnish), or Spanish according to demand. COMPLET]
A COURSE OR PROGRAM IN A LANGUAGE OTHER THAN ENGLISH MAY REDUCE EMPLOYABILITY WHERE
REQUIRED.

Students must abide with the minimum required hours and policies set by the state and local education agencies fo
practicum experiences. Students must comply with state and local education certification requirements for the diplo
program, as aplicable. Revised 4/2020
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Pharmacy Techniciag Diploma
40 Credits

Program Description

TheNon-DegreeProgram in Pharmacy Technician aspires to develop and prepare students with the knowledge
and skills to perform in digh-level competence as valuable asset of a team not limited to just retail pharmacy
environments but also in a hospital, specialty, irdion, compounding, or home healthcare setting. The
students will have the opportunity to acquire knowledge through didactic courses directed to know the most
important aspects of this field. The pharmacy technician is the professional that helps therRaeist dispatch
medication prescribed by the doctor; furthermore, the pharmacy technician plays a very important role since
A Uaf i@atermediary between the doctor and the pharmacist, the pharmacist and the patient.

Program Objectives

TheNon-DegreeProgram in Pharmacy Technician at Ana G. Méndez University will prepare a proficient
student with the necessary acquaintance, techniques, and skills to obtain and master an éexel
employment in any of the pharmacy settings. Furthermore, teudent will also be knowledgeable and
capable of taking Pharmacy Technician Certification Exam (PTCE) and obtain the national certification.

Program Outcomes

Upon completion of the program, graduates will be able to work and interact with the admirasive and

clinical aspect throughout the different pharmacy environments. Subsequently, taking care of the patient,
receive and interpret the received prescription, complete any necessary pharmaceutical calculation, select the
product, as well as deternmie the appropriate packaging size, verify the dose, prepare simple solutions,
ointments or preparations, carry out suitable labeling using the computerized systems and processing
insurance. Furthermore, in a different pharmacy environment not limited toysical be knowledgeable of
chemical incompatibilities related to nossterile compounding and reconstitution, drug stability, proper

storage of medication, personal protective equipment [PPE], hygiene, cleaning standards, and procedures to
compound nonsterile products among many other duties.

Entrance/Admission Requirements

Student must complete the admission requirements of the Institution for their diploma
program.

ENTRANCE/ADMISSION REQUIREMENTS:

Admission requirements include the following:

W A completed enrollment agreement
w Evidence of standard high school graduai or the possession of a GED
w Meeting with an admissions representative
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Requirements for the Diploma Program

Students must comply with all state requirements for their diploma program.

Diploma (Techniciand Pharmacy Technician

Curricular Sequence Credits
Core Professional Courses 40
Total 40
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Ana G. Méndez Universitg Cupey Campus
School for Technical Programs
Program Title: Pharmacy Technician
Credential Issued: Diploma
Requirements: 40 credits

Core Professional Courses (40 credits)

Course _
Course Title Crds. PreReq.
Number
ENGL 10D or| Introductory English Language Course Basic Level | or 3
SPAN 10D Introduccién a laLenguaEspafiold
MATH 10310 | Mathematical Reasoning | 3
HESC 100 Health, Safety and Medical Law and Ethics 3 ENGL 10D, MATH 100
BIOT 1080 Anatomy and Physiology 4 ENGL 10D, MATH 100
. BIOT 106D, ENGL 160,
PHAT 106D Introduction to Pharmacy 3 HESC 1000
. . ENGL 10D, MATH 10D,
PHAT 118 | Pharmaceutical Calculations 3 OFAS 12D, COIS 100
PHAT 12@ Pharmacotherapy 3 BIOT 1080, PHAT 11®
PHAT1250 | Administration and Pharmacy Law 3 PHAT 12@
PHAT 13004 Pharmacy Sterile and NeBterile Compounding Laboratory 3 PHAT 128
PHAT 138 Posology 3 PHAT 1300L
PHAT 148 Introduction to Pharmacy Practice 3 PHAT 1380
PHAT 15D Externship | 3 PHAT 148
PHAT 1510 Externship Il 3 PHAT 15
Total| 40

This program may be offered in English, Bilingual mode (Engliphnish), or Spanish according to demand.
COMPLETING A COURSE OR PROGRAM IN A LANGUAGE OTHER THAN EREDRISEEMEMPLOYABILITY WHE
ENGLISH IS REQUIRED.

Students must abide with the minimum required hours and policies set by the state and local education agencies
practicum experiences. Students must comply with state and local education certification irequents for the diploma|
program, as applicable. Revised 4/2020
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Associate Degree

Associate of Science in Technical Studies
62 Credits

Program Description

The Associate of Science degree in Technical Studies is designed for studentsawb@lready completed

approved technical diploma program. It is designed to enable the student to customize his or her program

with a selection of concentration courses within a selected career path. This program offers students learning
opportunities to develop higher level academic skills required for job acquisition and successful employment.

¢tKS OK2aSy O2yOSYyidNX A2y gAff FdzZNHKSNI aGNBy3aGKSy (K

Program Objectives

The objective AS in Technical Studies isritegrate the approved credits of the technical career with a
selected concentration package complementary to the occupation. The students will:

1 Demonstrate knowledge of the fundamentals concepts and theories from a selected career path.

1 Demonstrate profcient technical skills required to be productive in a career.

1 Apply creative and critical thinking angroblem-solvingskills to analyze and solve discipline specific
problems.

1 Demonstrate appropriate oral and written communication skills and professiobahavior in the
workplace.

1 Demonstrate an understanding of technical skills required in the specific occupational area through
the successful completion of an approved technical program diploma

Program Outcomes

Upon the completion of the program, the student wilarnan Associate in Science in Technical Studies. By
completing this Associate Degree, the student will have reinforced their skills and abilities of their technical
career with a path of their selectio in technology, health administration or business. This knowledge will
broaden their critical thinking and decision making in the field of work and will strengthen their employment
opportunity having completed an Academic Degree.

Entrance/Admission Requiments

Student must complete the admission requirements of the Institution for their degree
program.

ENTRANCE/ADMISSION REQUIREMENTS:
(

Admission requirements include the following:
1 A completed application form.
9 Evidence of standard high schogtaduation or the possession of a GED
1 Satisfactory completion of a Technical Career Program in any trade of an accredi
institution with a GPA of 2.00.
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Note: 27 credits of the completed career in Technical Programs will be transferred in the
curriculum of the AS of Technical Studies.

1 Meeting with an admissions representative

Requirements for the Degree Program

Students must comply with all state requirements for their degree program.
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PROGRAM BREAKDOWN BY COURSE
Course Course Title Credit | Services
Number Hours | (fApplicable)
General Education Courses
ENGL 115 Reading, Writing and Oral Communication in English 4
SPAN 115 English Reading and Writing 4
HUGS 101 or | *Word Culture 3
SOGS 201 or | *Human Being andsocial Consciousness
SOSC 111 *Individual Community, Government and Social Responsibility
MATH 111 Intermediate Algebra |
INGS 101 Research Information Literacy 3
Total 17
27 credits of approved technical specialization courses 27
CareerPath (12 credits ) **Select one concentration path
Path in Business
MANC 101 Introduction to Business 3
ENMA 101 Introduction to Entrepreneurial Development 3
MANC 210 Administrative Theory 3
MANC 213 Personnel Administration 3
Total 12
Path in Health Administration
HADM 101 Communication Skills for Health Care Professionals 3
HADM 110 Health Care Management 3
HADM 130 Ethics and Social Responsibility in the Health Care Services 3
HADM 140 Accounting for Health Care Services and Administration 3
Total 12
Path in Technology
COIS 101 Introduction to Computer 3
COISs 111 Software Applications foBusiness Administration 3
COISs 112 Information System Concepts 3
COIs 221 Data Analysis Tools 3
Total 12
Elective Courses (6 credits Hours)
** To reinforce the student knowledge in their selected path of specialization, the student should select their t
free elective courses from the other specialization paths not selected by the student, contained within the sam
curriculum of AS in Technic8ltudies.
Free Elective Course 3
Free Elective Course 3
TOTAL 62
This program may be offered in English, Bilingual mode (Engliphnish), or Spanish according to demand.
COMPLETING A COURSE OR PROGRAM IN A LANGUAGE OTHER THAN ERBDRISEENEWPLOYABILITY
WHERE ENGLISH IS REQUIRED.
Students must abide with the minimum required hours and policies set by the state and local education agenc|
for practicum experiences. Students must comply with state and local education certification ireguents for the
diploma program, as applicable. Revised 4/2020
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Bachelor Degrege

Bachelor of Arts in Social Sciences (BAJajor in Criminal Justice

120 Credits

Program Description

This program ushers student to academic and professional environments related to the Criminal Justice field.
The Bachelor of Arts with major in Criminal Justice provides students a detailed view of the field with specific
emphasis on the legal, forensicnd academic aspects of the discipline.

Students who graduate from this program can pursue professional positions in the public or private sector, or
pursue a graduate degree in law or in the social sciences. The program is structured to address cupiestito

the field such as multiculturalism, alternate sentencing methods, rehabilitation processes, and cybercrimes,
among others. Students must comply with state and local requirements or limitations to practice profession.

Entrance Requirements or Preragites

To be admitted to the Social Sciences Department, the student must fulfill all the requirements for admission
to the Institution.

Program Objectives/@Qtcomes

Provide students with theoretical and practical knowledge that will facilitate problesolving and analysis in
the criminal justice field.

91 Develop critical thinking skills that help students comprehend the causes of crime and the different
alternatives to tackle these causes.

T 9yKIyOS &aidRSyiGaQ 1yz2étSRIS |y Rmerd BLIBWIrShighes &
professional positions in the field.

1 Provide a comprehensive examination of the Criminal Justice field with specific emphasis on crime
prevention and law enforcement, legal foundations, and academic research.

1 5S@3St2L) I g NSySaa 2F RAGSNERAGE YR 2daAGAOS Ay
for punishment.

T hTFSNI Iy AYyy20FGA0S ' yR OdzZNNBy G OdzNNA Odzf dzy G K

YR NBXalLRyRa ichl etdad@nicaltdesl, amniBproféssigndl needs.

1 Empower students with a holistic and balanced view of the discipline to facilitate the application and
practice of their acquired skills.

1 Develop proficiency to communicate adequately in English and Sgabisth orally and in writing.

Bachelor of Arts in Social Sciences (BAJajor in Criminal Justice
Curricular Sequence Credits
General Education Courses 45
Core/Professional Courses 30
Major Courses 45
Total 120
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Universidad Ana GMéndezCupey Campus

School for Professional Studies

Program Title: Criminal Justice

Credential Issued: Bachelor of Arts in Social Sciences (BA)
Degree Requirements: 120 Credits

General Education Courses (45 Credits)

Course CR | UM-T PreReq Course CR | UM-T PreReq
SCIE 11D Integrated Science | 3 COMP 1180 Compiter and Software 3
ENGL 11® College Reading and Writing | | 4 ENGL 10D* | ENGL 118 College Reading and Writing | 4 ENGL 108
ENGL 33D Public Speaking enoL 11 | SPANILSO Reading, Writing, and the 4 SPAN 10D+
Oral Communication in Spanish |
SPAN 116 R_ead!ng,_ertlng‘, and the 4 SPAN 118 SPAN 25% Spanish for Writing and 4 SPAN 116
Oral Communication in Spanish Il Research
HUMA 1010 WorldCultures | 3 HUMA 1020 World Cultures I 3 HUMA 1010
SOSC 110 Individual, Community, 3 SOSC 110 Individual, Community, 3 S0SC 110
Government. and Social Responsibility | Government, and Social Responsibility 11
MATH 1260 Algebra 3
Core Professional Courses (30 Credits)
Course CR | UM-T Pre-Req Course CR | UM-T PreReq
CRIM 1070 Introduction to Criminal Justice] 3 SOSC 110 gaﬁlsg(}@ Principles of Sociology/Survey 3 SOSC 112
ggesr?cezfg Research Techniques in Social 3 SOSC 308 PSYC 128 General Psychology 3 SOSC 110
PSYC 350 Psychopathology Principles 3 PSYC 120 305‘3 39.@ Applied Statistics Methods for 3 MATH 1200
Social Sciences
SOCI 328 Sociology of Deviancy 3 SOCI 20® CRIM 4060 Human Rights in the 3 SOSC 112
Contemporary World
POSC 37® Political Systems of United QYLE 110 Attitude Development and Must be taken in
s f A . 3 Uni ity Ad . 3 the first semester
tates of America niversity Adaptation of Enrollment
Major Courses (45 Credits)
Major in Criminal Justice: Theory and Practice
Course CR | UM-T PreReq Course CR | UM-T PreReq
gislt'\:rrs:oa) Comparative Criminal Justice 3 CRIM 1070 CRIM 3380 Ethical Aspects of Justice 3 CRIM 1070
CRIM 3580 The Correction System 3 CRIM 1070 CRIM 4080 Multiculturalism and Crime 3 CRIM 1070
CRIM 4270 Therapetlc Jurisprudence and 3 CRIM 1070
Restorative Justice
Major in Criminal Justice: Law Enforcement
Course CR | UM-T PreReq Course CR | UM-T Pre-Req
CRIM 3010 Special Laws in Criminal
CRIM 3060 General Principles of Penal La 3 CRIM 1070 Legislation 3 CRIM 300
CRIM 3660 Criminal Investigation
Technigues 3 CRIM 300 CRIM 3860 Criminalistics 3 CRIM 360
CRIM 43&) Criminal Technology, Fraud an 3 CRIM 1070
Cybercrimes
Major in Criminal Justice: Law
Course CR | UM-T PreReq Course CR | UM-T PreReq
C.R.IM .ZOQO Constitttional Protections and 3 SOSC 119 CRIM 3020 Criminal Procedure 3 CRIM 3060
Civil Rights
CRIM 3760 Law of Evidence 3 criM30 | CRIM 4180 Evidence, Case Preparation | 4 CRIM 3700
and Testimony
CRIM 4340 Forensic Psychology in the CRIM 3760
Criminal Justice System s PSYC 128
SOCI 32®

*Language skills in both English and Spanish will be assessed with a placement test. Additional language courses may Be nee@eO 2 NR A Yy 3 dic@res ibritise laagiiadyd
placement tests. If students qualify for Preparatory Language Courses or Developmental Language Courses, they must ¢meotlourses immediately to increase academ
performance in the language. Students must abide with all regaal hours set by the state for practicum experiences and placement requirements for the professional area set b
State Law. The student must refer to the Internship Handbook available in the Academic Department for specific requirenmehtw@ceduresstudents must meet before being

accepted for a Practicum in Criminal Justice. QYLEQ0ust be taken within the first term of enrollment. REVISED 2017.
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Master Degres

Master in Business Administration (MBA&)Major in Management

38 Credits

Program Description
Program Objectives/@tcomes

The Master of Business Administration in Management offers a curriculum which prepares students to make
professional decisions based on assessment and planning, credible evidence, critical thinking, and-commo

sense reasoning. Students will focus on reflection, application, and analysis in the field of management. The
program’s coursework will foster the student’s mast
classroombased and researchased actiities. The program will develop the managerial competencies required

to lead in the public and private sectors.

Upon the completion of the program, students will:

1 Apply advanced theories of different management areas, including but not limited to peafare
management, marketing, organizational diversity, accounting, economics, entrepreneurship,
information management, managerial statistics, and international business, to effectively sustain a
competitive advantage within their industry.

1 Apply vital tehnical skills in the administration of information technology systems, human capital
management, and business policy, as well as managerial skills in planning, organization, statistical
analysis, and critical datdriven decisiormaking.

1 Evaluate complekusiness problems from a global and ethical perspective to create policies, operational
systems, and assessments to ensure organizational effectiveness.

1 Communicate effectively their leadership, appraisals, and recommendations through oral and written
skils in English and Spanish.

Master in Business Administratiog Major in Management
Curricular Sequence Credits
Core/Professional Courses 24
Major Courses 14
Total 38
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School for Professional Studies

Program TitleManagement

Credential Isued:Master in Business Administratio(MBA)
Degree Requirements: 38redits

Courses CRS| UM-T Pre-Requisite
ACCO 500 Accounting Survegfrhis course is recommended for those studenty 3
who do not possess a background in busineskninistration although this course is
worth 3 credit hours, they are not counted towards the total amount of credits for the
degree)

Core/Professional Courses (24 Credits)

Courses CRS| UM-T Pre-Requisite
HURE 50:D0 Human Capital Management 3
MANA 5050 Management Information Systems 3
MANA 6000 Business Policy and Ethics 3
MANA 7200 Operations and Production Management 3 Completion of Core courses
ACCO 508 Managerial and Financial Accounting 3 ACCO 500 or equivalent
ECON 51® Managerial Economics 3
MARK 5110 Marketing Management 3
STAT 55® Applied Managerial Statistics 3

Major Courses (14 Credits)

Courses CRS| UM-T Pre-Requisite
INBU 6000 International Business 3
MANA 6050 Business at the Privat®ublic Intersection 3
MANA 7000 Entrepreneurship 3
MANA 7090 Managing Organizational Diversity 3
MANA 7550 Global Management Practicum 2 Completion of Core courses

*Language skills in English and Spanish will be assessed with a placement test. Additional language courses may be neededaccor di ng t o t
scores in placement tests. If students qualify for Preparatory Language Courses or Developmental Language Courses, they must enroll in the courses
immediately to increase academic performance in the language. Students must comply with state and local agencies certification requirements for the

degree, as applicable. REV 2/6/18.
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Master in Business Administration (MBA&)Major in Human Resourceglanagement
42 Credits
Program Description

The Graduate Program in Business Administration of the School of Business Administratidniatrsidad Ana

G. Méndez CupeyCampus offersa Master of Business Administration Degree with specializations in Human
Resources Management, Management, and Accbog. The program offers anutstanding curriculum which

LINS LI NBS&a adadzRSyidia G2 STFSOGA@Ste FyR STFAOASyidte |
organizations.

The academic experience in the program permits students to develop the necessampetencies in the area

of Business Administration which will enable them to assume managerial and leadership positions in the public

and private sectors. The programalsoconits & (2 GKS &G dzRSyidQa F2NXIGA2Yy |
skilled, caable of meeting personal and professional goals, and able and willing to assume social responsibility.

Program Objectives/Qtcomes
Upon completion of this program, students will have:

1 advanced concepts in the different management areas, such as: accogntimarketing, production,
statistics, finance, organizational behavior, management information systems, and others which will
help him/her in the performance of administrative positions

skills in decisioamaking, planning, organization, supervision and negerial controls

conceptual, psychomotor and affective skills, related with the new managerial technology

written and verbal skills

attitudes, work habits and skills for interpersonal relations which guarantee personal and professional
success

ethic and s@ial conscience, such as to be a competent professional and exemplary citizen

skills in the research process and in the sgbbn of administrative problems

1 communicate adequately in English and Spanish both orally and in writing

=A =4 =4 =4

= =4

Master in Busines&dministration (MBA)¢ Major in Human Resources
Management

Curricular Sequence Credits

Core/Professional Courses 24

Major Courses 15

Elective Courses 3

Total 42
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Universidad Ana G. MéndeZupey Campus
School for Professional Studies
ProgramTitle: Human Resources Management
Credential Issued: Master in Business Administration (MBA)
Degree Requirements: 42 Credits

Courses CRS| UM-T Pre-Requisite

ACCO 50@ Accounting Survegfrhis course is recommended for those studenty 3
who do notpossess a background in business administration although this course is
worth 3 credit hours, they are not counted towards the total amount of credits for the
degree)

Core/Professional Courses (24 Credits)

Courses CRS| UM-T Pre-Requisite

MANAS501-O Organizational Behavior

STAT 558 Statistics for Managerial Decision Making

ECON 51:® Managerial Economics

MANA 7200 Operations and Production Management

ACCO 50® Managerial and Financial Accounting ACCO 500 orEquivalent

MARK 5110 Marketing Management

FINA 5030 Corporate Finance | ACCO 508; STAT 558

WWWwWwwiw|wiw

MANA 6000 Business Policy and Ethics 18 Core Credits

Major Courses (14 Credits)

Courses CRS| UM-T Pre-Requisite

MANA 7150 Supervision and Leadership 3
HURE 73® Compensation and Benefits Administration 3 HURE 72®
HURE 728 Labor Legislation** 3
HURE 75@ Human Resources Seminar** (Mandatory Course) 3
HURE 70@ Organizational Development and Design 3 MANA 5010
HURE 71O Human Resources Administration ** 3
HURE 64® Collective Bargaining 3

. . HURE 71@©
HURE 72@ Training Design and Methodology 3 MANA 5010

Elective Courses (Selecthursecg 3 Credits)
Courses CRS| UM-T Pre-Requisite
FINA 6760 Risk and Insurance 3 FINA 5030
COIS 50® Information Systems for Managers 3
BUSI 6050 Business Research Methods 3 STAT 550
FINA 6260 International Finance 3 FINA 5030
ACCO 508; FINA 50D
FINA630-O Investments 3 ECON 519
Professional Development Workshops (6)

1. 4.
2. 5.
3. 6.

**Major requirement. Language skills in English and in Spanish will be assessed with a placement test. Additional lacguasgs may be
YySSRSR | O0O2NRAYy3 G2 (GKS addzRSyidiQa LINRPFTFAOASyOe Ay SorOé&veldprheyita
Language Courses, they must enroll in the courses immediately to increase academic performance in the language. Studentsmplys
with state and local certification requirements for the degree, as applicable. Students must complgtersfessional development workshop
as a graduation requirement. In addition to the regular curriculum, students are required to attend six (6) professionallajewent

workshops during their course of study. The workshops are designed to broaden andyéithd & (0 dzZRSy i Qa 1y26f SR

area of specialization. The workshops will be at least three hour each. 07/2016

Catalog 2022021 78



Universidad Ana @QJéndez Cupey Campu®allas Area Campus)

Master in Business Administration (MBA&)Major in Accounting

38 Credits

Program Description:

¢ KAAa al ai $Mdeain insSBRsthdss Administration is designed to provide the skills knowledge and
abilities necessary in the area of Accounting. This major is geared towards the fundamental characteristics of

an accounting manager providing emphasis in the accounting skia ' yR 1y 26t SR3IS NXBIj dzA N2
changing economy. Also, it will provide knowledge on the use of technology to communicate and handle
information and it will develop and enhance the communication skills and the management capabilities of each
person.

¢KS aGFyRINR aladiSNRa 58S3aNBS Ay .dzaAySaa ! RYAyAadNy
specific areas such as Accounting, Finance, Human Resources, and Marketing. However, it lacks on the specific
technical knowledge necessamy ithe accounting area for the application and exg@on of techniques, tools

and procedures at all technical levels. It will allow the development of professional leaders and managers the
accounting knowledge that will efficiently operate in the manageriaind accounting area. The MBA in
Accounting will provide the accounting knowledge with special interest in the areas and application of
technology, innovation, management, global economy and international affairs, among others.

The MBA in Accounting willféer courses in Finance, Management, Accounting, Marketing, and other general
management functions with a more detail and specific focus or vision. The students in this program will be able
to work in current and new business focusing into the local econpas well as into the international and global
economy. In addition, this program will allow the students tatilize the current technology at different
management levels and will learn to apply the accounting technigues with the technology to be sucddasfu
the current dynamic and multcultural economy; the students will learn new technical tools that affect the local
and global economy and influence the behavior of the human resources and industries.

Program Objectives/@Qtcomes

9 To provide a course oftgdy consistent with the needs of the industry

1 To provide the knowledge of the accounting theories

1 To provide the understanding of the processes of accounting and the use of caep.

1 To stimulate a positive attitude toward education, strengthening the rmeept of education as an on
going process

To promote participation in community affairs

To develop among students good interpersonal and communication skills

1 To provide workshops in management techniques, marketing, accounting, and aders

=A =4

Master inBusiness Administration (MBA) Major in Accounting
Curricular Sequence Credits
Core/Professional Courses 24
Major Courses 14
Total 38
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Universidad Ana G. MéndeZupey Campus
School for Professional Studies
Program Title: Accounting
Credential Issued: Master in Business Administration (MBA)
Degree Requirements: 38 Credits

Courses CRS| UM-T Pre-Requisite
ACCO 50@ Accounting Survegfrhis course is recommended for those studenty 3
who do not possess a background in busin@sBninistration although this course is
worth 3 credit hours, they are not counted towards the total amount of credits for the
degree)

Core/Professional Courses (24 Credits)

Courses CRS| UM-T Pre-Requisite
HURE 50D Human Capital Management 3
MANA 5050 Management Information Systems 3
MANA 6000 Business Policy and Ethics 3
MANA 7200 Operations and Production Management 3
ACCO 508 Managerial and Financial Accounting 3
ECON 51:® Managerial Economics 3
MARK 5110 Marketing Management 3
STAT 55® Applied Managerial Statistics 3

Major Courses (14 Credits)

Courses CRS| UM-T Pre-Requisite
ACCO 61® Corporate Financial Reporting: Operations 3 ACCO 508
ACCO 61® Corporate Financial Reporting: Financial Transactions 3 ACCO 509

ACCO 61®

ACCO 710 Contemporary Assurances and Audit Services 3 ACCO 508
ACCO 72@ AccountingCapstone 2 ACCO 508
FINA 6760 Risk and Insurance 3 ACCO 508

*Language skills in English and Spanish will be assessed with a placemenfgditional language courses may be needed according to
d0dzRSyiiQa al0O2NBa Ay LI IOSYSyid GSaidaod LT aiddRSyGa | dz f Aepg musts
enroll in the courses immediately to increase academic perfamee in the language. Students must comply with state and local agen
certification requirements for the degree, as applicable. REV 6/29/17.
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Master in Business Administration (MBA&)Major in Finance

39 Credits

Program Description:

Thisal a0 SNNR& 5S3INBS LINRPBIANIY Ay .dzaAySaa ! RYAYAAUGNI GA
abilities necessary in the area of Finance. This specialty is geared towards the fundamental characteristics of a
financial manager providing emphasis inefskills and knowledge required in the finance area that will go along

with the constant changes in the economy. Also, it will provide knowledge on the use of technology to
communicate and handle information and it will develop and enhance the communicatskills and the
management capabilities of each person.

¢KS aGFyRINR aladiSNRa 58S3aNBS Ay .dzaAySaa ! RYAyAadNy
specific areas such as Accounting, Finance, Human Resources, and Marketing. However, dindlcksspecific
technical knowledge necessary in the finance area for the application and etien of the tools at all technical

levels and will allow the development of professional leaders and managers that will efficiently operate in the
finance areaThe MBA in Finance will provide the knowledge in this area and will provide special interest in the

areas and application of technology, innovation, management, global economy and international affairs, among
others.

The MBA in Finance will offer courses Finance, Management, Accounting, Marketing and other general
management functions with a more detail and specific focus or vision. The students in this program will be able
to work and operate in current and new business focusing more into the interoall and global economy. In
addition, this program will allow the students tautilize the current technology at different management levels
and will learn how the use of technology can provide them the tools and competitive edge to be successful in
the current dynamic and multicultural economy; the students will learn new technical tools that affect the local
and global economy and influence the behavior of the human resources and industries.

Program Objectives

91 Develop and form new highly skill professiotgin the area of Finance with high quality standards in
the areas of management and business administration that can take the challenges in the finance field
to follow the path and vision of present ancduture companies.

1 Graduates from the MBA in Finangeogram will be able to acquire the knowledge and experiences
necessaries to become leaders in the finance field with high values and ethics

1 Graduates will be able to function in an environment full of uncertainties and growing competition and
will have the ability to identify and develop the opportunities in the finance area to adapt and change

1 Graduates will be capable to excel in a constantly changing business world full of new technologies with
an increasing demand for globalization as part of a natid@aad international community operating in
a dynamic and multicultural society

1 Graduates will be able to effectively communicate, analyze, and make decisions to solve problems and
implement soltions

i The program will create professionals with the visioro timplement financial techniques to take
advantage of new opportunities for the development and growth of a company in the local and global
economy

1 Graduates will have the knowledge to incorporate technology and the latest communication tools and
techniques to operate and be competitive in the global economy
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Graduates will know the importance of integrity and ethics in the performance of their functions with
ALISOALE FaGGSyaAzy (2 GKS O02YLI yeQa KdzYl ¢ntirdlB a 2 dzl
community

The program will provide the knowledge and skills necessary in the finance area to develop and start a
new business and achieve the maximum level of success in either the private, public, ompnufit

sectors with the highest levels of thnology and ethic integrity.

Master in Business Administration (MBA&)Major in Finance
Curricular Sequence Credits
Core/Professional Courses 24
Major Courses 15
Total 39
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Universidad Ana G. MéndeZupey Campus
School forProfessional Studies
Program TitleFinance
Credential Issued: Master in Business Administration (MBA)
Degree Requirements: 38redits

Courses CRS| UM-T Pre-Requisite

ACCO 50@ Accounting Survegfrhis course is recommended for those studenty 3
who do not possess a background in business administration although this course is
worth 3 credit hours, they are not counted towards the total amount of credits for the
degree)

Core/Professional Courses (24 Credits)

Courses CRS| UM-T Pre-Requisite

HURE 50D Human Capital Management

MANA 5050 Management Information Systems

MANA 6000 Business Policy and Ethics

MANA 7200 Operations and Production Management

ACCO 50® Managerial and Financial Accounting

WwWwwww|w

ECON 51:® Managerial Economics

MARK 5110 Marketing Management

w

STAT 55® Applied Managerial Statistics

w

Major Courses (1&redits)

Courses CRS| UM-T Pre-Requisite

FINA 6350 Investment Analysis and Portfolio Management 3 ACCO 50®
FINA 6580 Financial Market, Currency and Banking 3 ACCO 508
FINA 6760 Risk and Insurance 3 ACCO 508
FINA 6910 Financial Modeling 3 ACCO 50®
FINA735-O Mergers and Acquisitions 3 ACCO 508
*Language skills in English and Spanish will be assessed with a placement test. Additional language courses may beondiegeth abe
student’s scores in placement tests. I f student s ogrses theyfmyst énrol

in the courses immediately to increase academic performance in the language. Students must comply with state and loeslcagtication
requirements for the degree, as applicabREV 115-17.
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Course Descriptios

ACCO 50 Accounting Survey
3 Credits

This course is an introduction to financial and managerial
accounting for norbusiness graduate students. It gives
the student an overview of transaction analysis and basic
elements of the accounting cycle for service and
merchandising business. It alsoveos the preparation of
financial elements: income statement, balance sheet, cost
of manufacturing and cash flows, and inventory costing
methods.Pre-Requisite: None

ACCO 50® Managerial and Financial Accounting
3 Credits

This course covers accounting concepts and techniques.
The course focuses on the use of accounting in the
preparation and analysis of financial statements,
management decisiemaking with emphasis on planning,
and performance evaluation. It includes thelldoving
topics: accounting as an information system,
fundamentals of financial accounting and analysis of
financial information, costing methods for products and
services, budget control, and analysis, inventory control
and valuation. It also covers study cost behavior, cost
volumeprofit relationships, job order, process and
activity-basedcosting, shordrun and longrun decisions,
budget, and variance analysis. This course includes the use
of electronic spreadsheetPre-Requisite;: ACCO 560D or
equivalent

ACCO 50®& Cost Accounting
3 Credits

This course focuses on the analysis and applications of
cost accounting techniques in managerial functions of
planning, control, and decision making. It also studies the
cost determination and internal control dg$ns in
inventory management for raw material, labor, and
manufacturing overhead costs. It involves the analysis of
the costvolumenprofit model, operational budget,
variable costing, standard costing, and variance analysis.
The course alsatilizes businss applications software and
case studiesPre-Requisite: ACCO 563

ACCO 60® International Accounting
3 Credits

This course focuses on accounting from a global
perspective. It covers regulatory organizations on

international accounting issues, generallgiccepted
international accounting principles, contrast of
accounting policies in the United States and other
American, Asian and European countries. It also covers
value and determination of income across different
countries and presentation of financiatatements for
multinational business enterprises. The course makes
emphasis in the use of information for analysts, maag
and other decision maker®re-Requisites: ACCO 543,
FINA 5020

ACCO 61D Financial Accounting and Reporting |
3 Credits

This ourse studies generally accepted accounting
principles for corporations and partnerships. It makes
emphasis in consolidations and issues related to other
business combinations. The course covers consolidated
financial statements, consolidation methodguidation,

and reorganization. Other topics covered are financial
statements for partnerships; formation, operation, and
liquidation of partnershipsPre-Requisite: ACCO 563

ACCO 61® Corporate Financial Reporting: Operations
3 Credits

This course foaes on financial accounting rules for
corporations. It includes application and use of financial
accounting in a decisiemaking framework and.
emphasizes corporate financial reporting strategies,
preparation of financial statements, and interpretation of
financial statements by external users. The course
examines issues related to the environment and
theoretical structure of accounting, the accounting cycle,
financial statements and  disclosures, income
determination, valuation and accounting for currentdan
non-current assets, and current liabilittes and
contingencies. Within these content areas, the course also
explores the differences between financial statements
prepared in accordance with U.S. Generally Accepted
Accounting Principles (GAAP), and thoseppred in
accordance with International Financial Reporting
Standards (IFR®re-Requisite: ACCO 563

ACCO 61® Corporate Financial Reporting: Financial
Transactions
3 Credits

This course focuses on financial accounting rules for
corporations. It incldes application and use of financial
accounting in a decisiemaking framework and
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emphasizes corporate financial reporting strategies,
preparation of financial statements, and interpretation of
financial statements by external users. The course
examines gsues related to investments, naurrent
liabilities, equities, the statements of cash flows, and the
accounting for changes and error corrections. Within
these content areas, the course also explores the
differences between financial statements preparéd
accordance with U.S. Generally Accepted Accounting
Principles GAAP), and those prepared in accordance with
International Financial Reporting Standards (IFR&}-
Requisite: ACCO 645

ACCO 620 Financial Accounting and Reporting I
3 Credits

This course focuses on the analysis of current financial
accounting issues and accounting for Roofit
institutions. It studies interim and business segment
reporting, financial statement consolidation of
multinational companies, estates and trusts, aacting

for government, universities, hospitals, and other
nonprofitinstitutions. PreRequisite: ACCO 640

ACCO 70® Advanced Auditing
3 Credits

This course is an introduction to auditing from the
perspective of the professional manager. It studies the
environment opinion formulation process and reporting
activities of the public auditor. It covers acquisition and
management of auditing services as an aspect of
managerial control. The course involves the use of audit
software to enhance the applicatioof knowledge in the
accounting fieldPre-Requisite: ACCO 5@3

ACCO 70D Federal Income Tax
3 Credits

This course focuses on the federal internal revenue code
and regulations, income exclusions, deductions and
credits of individuals, partnerships andrporate taxable
entities. Additionally, this course also includes filing of tax
returns, as effects upon reorganization, liquidation and
dissdutions.Pre-Requisite: ACCO 53

ACCO 714 Advanced Auditing I
3 Credits

This course offers an overview thie Generally Accepted
Auditing Standards (GAAS), their application to a variety
of situations where practicing Accountants have to decide
complex issues based on professional standards. The
course focuses on theory, procedures, evidence, and the

audist oopinion. |t covers
responsibilities, and internal controls in manual and
computerized systems, auditing procedures, evidence
gathering, the standard audit report, and other types of
reports. It utilizes case studies, and audit wedire to
enhance the application of knowledge in accountiRge-
Requisites: ACCO 5@3, ACCO 7066

ACCO 71D Contemporary Assurances and Audit
Services
3 Credits

This course defines and discusses the role of the audit and
assurance services fimancial markets. It focuses on the
ethical and legal obligations of audit professionals,
practice standards, risk assessment and the evaluation of
internal controls, audit evidence, levels of assurance,
attestation requirements, and the impact of inforrian
technology on audit practicdre-Requisite;: ACCO 563

ACCO 72@ Accounting Capstone
3 Credits

This content area capstone course applies advanced
Accounting concepts to improve organizational

effectiveness within the framework of financial and

accownting regulations.  Students apply existing

professional standards and theories to an applied topic.
Pre-Requisite: Final course within the program.

ACCO 72D Accounting Seminar
3 Credits

This course studies the application of accounting
principles to the solution of problems related to
operational, functional, and accounting requirements of
an enterprise. It covers research, presentation, and
discussion of application case studies case. A formal
research project in @ accounting area is require@®re
Requisites: 12 MajoCredits

ACOT 10Principle of Managerial Accounting

3 Qredits

Accounting for business information requirements with
cost accounting concepts and relationships, statement of
cash flows, financial statement analysis, eesiume

profit analysis, variance analysis, budgeting, pricing
decisions, capital expenditure decisions, and
management accounting analysis for decisimaking.

ACOT 110
Computer System Applied to Accounting |
3 Qredits
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Introduction to use of computers tprocess and organize
accounting information. Includes analysis of transactions,
data entry, and preparation and analysis of computer
generated financial statements and reportscludes
Laboratory.

ACOT 111

Computer System Applied to Accounting Il credits
Introduction to use of spreadsheets in accounting.
Students use spreadsheets to complete accounting cycle,
prepare financial statements and reports, and perform
financial analysisincludes laboratory.

BIOT 1060

Anatomy and Physiology (Survey Course)

4 Credits

This course enables students to acquire the
fundamentals of the Biological Sciences focused on the
characteristics of matter, the cell, the introduction to
human anatomy and physiology and genetics. The
student must complete a total of s{8) contact hours
each week, distributed in three (3) of conference class,
and three (3) of laboratory work.

BUSI 608D Federal Business Law
3 Credits

This course studies state and federal business laws. It also
studies contracts, agencies, partnerships, corporations,
bankruptcy, and property laws. The main focus is the
application of the main topics to accounting and auditing
situations.Pre-Requisite: None

BUSI 608 Business Research Methods
3 Credits

This course is an introduction to concepts and procedures
of business research. It covers the nature and purpose of
investigation, types of design, instruments of investigation
methods of data analysignd interpretation. The course
emphasizes on the search ofith by empirical means and
on the contriution of research to the business
administration field PreRequisite: STAT 556

COIS 10D Introduction to Compter Based Systems
3 Credits

This cours helps students, with no previous experience in
computers, develop the levels of productivity necessary
for their personal and work environment. It requires
computer laboratory applicationPre-Requisite: None

COIS 50® Information Systems for Managsr
3 Credits

This course covers fundamental concepts in cotapzed
systems of information and the application to business
administration. It gives students an insight and an
adequate technical base in the analysis of programming
and administration of infomation systemsPre-Requisite:
None

COMP 116D Introduction to Compter and Software
3 Credits

This course focuses on the study, application and handling
of basic compter concepts, and productivity tools. The
course integrates the analysis and evaluation of different
application software. The main focus of the course is the
creation and editing of documents and effective
presentation of programs such as: search engimeynet,
electronic mail, word processor, and presentations. The
course includes laboratory experiences and practice in the
use of the InternetPre-Requisite: None

CRIM 1070 Introduction to Criminal Justice
3 Credits

This is an introductory course to ghfield of criminal
justice with an emphasis on studying the origins and the
development of the schools of thought in the field of
criminology throughat history. The course will provide
ample discussion of the various theories that conitéd

to the devdopment of the scientific field of criminology.
The course also focuses on the structunstitutions and
basic functions of the criminal justice system. The course
provides an opportunity for the study and analysis of
crime in our society identifying itsauses and available
options.Pre-Requisite: None

CRIM 1160 General Principles of Penal Law
3 Credits

This is an introductory course to criminal law. The course
uses the Penal Code as the basis for the study of the
nature of crime, its elements, avail@bdefenses for the
accused, and the sentencing guidelin®se-Requisites:
SOSC 110D, SOSC 112, CRIM 100

CRIM 1180 Civil System
3 Credits

This course seeks to provide the student with knowledge
of the historical process that promoted the development
of our civil law system and its main components, such as
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Property Law, Family Law, Gacts, Estate Law, and
Torts.PreRequisites: SOSC 0, SOSC 11@

CRIM 2070 Criminal/Procedural Law and Evidence
3 Credits

This course provides apportunity for the analysis of the
various procedural laws that regulate the application of
criminal justice. Also, the course covers the criminal law
judicial process and its stages. Finally, the student has an
opportunity to study the constittional rights available to

the accused through criminal investigation and the judicial
processPre-Requisites: CRIM 110, CRIM 118

CRIM 2160 Ciiminal Investigation Techniques
3 Credits

This course emphasizes the study and guidelines of basic
criminal investigabn techniques. The study is done
considering the historical
technological adwvaces in investigative method<re-
Requisites: CRIM 16@, CRIM 20D

CRIM 2120 Law of Evidence
3 Credits

This course is aimed at the studi/the rules of evidence
both in civil law and criminal law judicial proceedings. The
course is designed to develop an understanding of the
basic concepts in the rules of evidence. Emphasis will be
given to the structure of the evidence, evidence and the
judicial process, the rule of relevance, rule of exclusion,
hearsay rule and its exceptions, privileges, offer of proof,
photographs, writings, recordings, and demonstrative and
scientific evidencePre-Requisite: CRIM 210

CRIM 2180 Criminalistics
3 Cralits

This course is an introductory course to forensic science
which consists of the study of the most recent scientific
techniques for the collection, identification, treatment,
and preservation of evidence used in a criminal
investigation. The course alscovers the constittional
principles that guarantee due process to an individual in
the handling of the various types of evidence during a
criminal investigation. Strong emphasis will be given to
the importance and use of evidence in a judicial
proceedirg and in the crime solving proces®re
Requisite: CRIM 210

CRIM 3160 Constiutional Protection and Civil Rights
3 Credits

This course focuses on the study of the legal,
constitutional, and judicial protections and guarantees in
accordance witltSupreme Court decisions to individuals.
Emphasis will be given to civil rights, the Bill of Rights, and
the origins and development of the Constibn of the
United StatesPre-Requisites: CRIM 16@, CRIM 11&®

CRIM 3180 Administrative Law
3 Credits

The course examines the development of judicial review
of administrative decisions under the common law, as
well, as the development of nejudicial and staitory
review mechanisms. Students wilinderstand the
principles and procedures for revieaf administrative
action, and the ability to apply such understanding to the
solution of problems. In addition, students will have an
appreciation of the relationship between law and public

gector gaministation PeReaayisie; Mg o r y

CRIM 3180 Poiice Orgaization and Management
3 Credits

of

This course includes the study and analysis of the
organizational structure and administrative procedures of
the State, State Trooper, Sheriff and, Police Departments.
The course focuses on the functionsitids, powers ad
relations with the community Pre-Requisite: None

CRIM 3580 TheCorrectional System of States
3 Credits

This course is aimed to study and analyzeGoerectional
System of StatesThe students will be exposed to the
analysis of the philosophy of sety protection and
rehabilitation of law offenders. In addition, participants
will review the legal foundations, the organization and
management of the Correctional System. The study of the
main components of the Correctional System will also
include the aalysis of the pendhstitutions of the state,
and all programs related to the correctional system.

CRIM 4080 Human Rights in the Contemporary World
3 Credits

This course emphasizes the study of the development of
the Human Rights concept. It focuses the knowledge

of human rights and their relation to dignity of the human
being.PreRequisites: SOSC 104, SOSC 11Q
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CRIM 4010 Practicum in Criminal Justice
3 Credits

In this course, the student will have an opportunity to
practice the theoretical knowledge acquired by working
for a public or private entity related to the criminal justice

system. The professor will serve as a guide and will

provide the resources, orieation, and coordination of
the practicum process. The selection of the entity for the
placement of the student will be made by the professor
with the assistance of the student. Students must abide
with the minimum required hours set by the state for
practicum experiences. The student must refer to the
Internship Handbook available from the Director of
Instruction and Curriculum for specific requirements and
proceduresPre-Requisite: All courses

COIS 10D Introduction to Computer Based Systems
3 Credits

This course develops in the student levels of productivity
in the use of computers, necessary to perform
effectively in their personal and work environment.
Throughout the course, the student will acquire the
competencies of a beginner level user, whilénge
exposed to the most recent technological

developments. The student will learn desktop
applications used to create documents, spreadsheets,
audiovisual presentations, electronic mail, and internet
searches. Requires laboratory.

COIS 11D

Software Applications for Business Administration

3 Credits

Study of the fundamental concepts and applications of
information systems relating to business. Integration of
application programs for business productivity such as:
database managemerslystem (DBMS), statistical and

graphical functions in spreadsheets. The course develops

an evaluative environment and through practical
exercises in a computer lab.

COIS 11D

Information System Concepts

3 Credits

Introduction to system, information teclatogy and

DMNS software. It covers how information is used in
organizations and how information technology improves
the operations of the organization. It requires laboratory.

COIS 22D

Data Analysis Tools

3 Credits

This course is designed to demetd skills intermediate
advance skills in the use of spreadsheets for
management and data analysis. A spreadsheet lets you
work with data tables, graphics, databases, macros, and
other advanced applications, It requires laboratory.

CONS.00-O ConstructionGommunication ills:

Personal and Crew Safety Protocols

4 credits

In this course students will learn the rules and protocols
that are vital to personal and crew safety. Students will
learn to use harnesses and protective gear in order to
work on a construction site. OSHA, first aid and CPR are
also included in this course. Emphasis in this course is
placed on communication among team members and
leaders in the interest of safety.

Pre-Requisite:None

CONS01-0 Construction communication skt
Understanding Building Plans

3 Credits

Students in this course will develop skills and knowledge
related to reading blueprints and the relationship
between the construction worker and the work plan. This
course is essential in the development of skillduding
application of measurements and methods to actual
construction site activity, related tools and skills
requirements. Drafting is also included in this course.
Students will also learn the basic protocols for building
maintenance, troubleshootingminor repairs and

reporting site issues to building management. Emphasis
in this course is placed on communication among team
members and leaders in the interest of accurately
accomplishing the anticipated outcomes.
Pre-RequisitesNone

CONS.02-O Construction communication skills:
Understanding City Planning Regulations

3 credits

Students in this course will learn the general process of
determining a plan for construction. The course
emphasizes permitting processes as they relate to the
plansdrafted for construction. The course also
emphasizes work inspection and related requirements.
Pre-Requisites CONS 10@, CONS 1600

CONS20-0 Construction Methods

3 credits

In this course students begin the skills development
process of basic construction methods, procedures and
protocols and basic tools related to each task. Students
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will learn the importance of being able to layout a
building site; determine the elevatiord a site

excavation, and concrete footing and other components;
build concrete footing and wall forms; frame and sheath
floors, walls and roofs; and build stairs. Students will also
learn the importance of understanding the needs of the
region based on gigraphy and meteorology. This course
introduces students to commercial and residential
renovation, interior and exterior additions, new room
divisions and other project related items. This course
includes a lab.

PreRequisitesConcurrent withCONS.20-OL

CONS.20-OL Construction Methods Laboratory
1 Credit
PreRequisite:Concurrent withCONS.20-L

CONS30-O Formwork & Joinery

2 Credits

Formwork carpenters build the molds that retain wet
concrete in the construction of foundations and other
concree structures. Students will learn large and small
scale formwork for residential construction, as well as
how specialized formwork carpenters work on large
commercial projects. This course includes a lab.
Pre-RequisitesConcurrent with CONS 130L

CONS30-0L Formwork & Joinery Laboratory
1 Credit
Pre-Requisite:Concurrent with CONS 130L

CONS40-OHeating, Ventilation, Air Conditioning

2 Credits

This course trains students in Heating, ventilation, and air
conditioning (HVAC), the technology oddor and

vehicular environmental comfort. Its goal is to provide
thermal comfort and acceptable indoor air quality. This
course takes students from blueprints and plans to the
installation showing how such systems flow through a
structure and how such sy&is operate.

CONSZ50-0 Carpentry

2 Credits

Students in this course learn why carpentry is one of the
most versatile areas of construction, with workers
usually doing many different tasks. Students will learn
about insulationinstallation, drywall installation, kitchen
cabinets, and other disciplines of carpentry. Students will
learn to work with many types of materials including
wood, plastic, fiberglass, or drywall as well as the tools
and equipment needed to form and shapéach

materials. This course includes a lab.
Pre-Requisite:Concurrent with CONS 1850L

CONS50-0L Carpentry Laboratory

1 Credit
Pre-Requisite:Concurrent with CONS 150

CONS55-0 Masonry

2 Credits

Students learn brickwork in this coursehich is among

the common material used in masonry construction. The
common materials of masonry construction are brick,
building stone such as marble, granite, and limestone,
cast stone, concrete block, glass block, and adobe, which
are highly durable castruction material. This course
includes a lab.

Pre-Requisite:Concurrent with CONS 155L

CONS55-0L Masonry Laboratory
1 Credit
Pre-Requisite:Concurrent with CONS 158

CONS.60-O Plumbing

2 credits

Students will learn the basics of plumbing, dfieally as

it pertains to building plans and related piping and
fixtures. Students in this course will review the plumbing
plans drafted by architects and ensure that the spaces
required for plumbing work are observed. Students learn
to identify the mostcommon pipes, and equipment
related to plumbing in the context of construction. This
course includes a lab.

Pre-Requisite:Concurrent with CONS 160L

CONS60-OL Plumbing Laboratory
2 credits
Pre-Requisite:Concurrent with CONS 160

CONS65-O Electrical

1 Qedit

This course is designed to help students understand the
basics of electricity, safety protocols, and the relationship
between electrical plans and implementation. Students
will learn the basic process of electrigadtallation. This
course includes a lab.

Pre-Requisite:Concurrent with CONS 165L

CONS65-0OL Electrical Laboratory
1 credit
Pre-Requisite:Concurrent with CONS 165

CONS 17D Maintenance

3 credits

This course is designed to help students undmdtthe
basics of maintenance and safety protocols. Students will
learn the basic process and related requirements.

CONS80-O Final Construction Project
3 credits
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In this course, students will develop a final project
relatedto the areas, proceduresand skills learned in the
p r o g rcarmnulusn.The student will be responsible for
integrating security protocols, using the tools and
performance associated with the project that is assigned
and approved by théaculty. The main objective of the
course is for the student to successfully complete all
assigned projects and assignments.
Pre-RequisitesCONS 15@, CONS 150L, CONS 165,
CONS 16®L, CONS 155, CONS 156L, CONS 160,
CONS 16@L, CONS 170

CRAN 20D

Basic of Electronics Circuits

3 Credits

None Fundamental concepts of electroniehavior are
identified. The course includes principles of AC and DC,
laws and theorems concerning the analysis of circuits,
passive and active elements of circuits, operation of test
equipment, circuit simulators and related issues.
Theoretical analysis a@frcuits and how to measure
voltage are emphasized.

PreRequisite: ENGL 162, MATH 1010, ENGL 1060,
COIS 10D

CRAN 20D

Installation and Computers Repair |

3 Credits

Description of computer parts, electronic devices, power
supplies stabilizers and UPS are some of the topics
included in this course, as well as the basic techniques
and ways to assemble a computer. To diagnose problems
and repair color calibration, frequencies and proofs of
monitor VGA, TRC and LCD screen as well as the
diagnosis and repair of Inkjet and laser printers are also
included.

PreRequisite: OFAS 122, CRAN 26D

CRAN 20® Installation and Computers Repair Il

3 credits

Emphasis on the technical skills and configuring process
for BIOS (Basic Inp@utput System) of the computer
and the necessary steps for its installation is the main
goal of this course. Included are identification and
configuration of its parts, preventive maintenance,
diagnosis, repair and proper installation of computer
hardware,such as the motherboard, processor, RAM
(Random Access Memory), video card and hard drive.
PreRequisite: COIS 215, CRAN 200

CRAN 200 Installation of Operating System

3 credits

Concepts, functions, use of Windows 10 and drive
structure, files andlirectories, installation and
configuration of system versions, resources location,

hard drive optimization and security policies, among
other topics are included in this course.
PreRequisite: COIS 216, CRAN 2062

CRAN 21 Networking Essentials |

3credits

This course has an emphasis in data communication
networks. Included the necessary skills to set up and
managing a small local Area Network and to work
effectively with network engineers and administrators
PreRequisite: None

CRAN 21D Networking Essentials Il

3 Credits

Explores disciplines in the field of information
technology. Students will develop a project where they
apply the concepts, ethics and security to investigate
development, IT management, applied technology, and
IT network suppdris organizations.

Pre-Requisite: None

COIS 10D Introduction to Computer Based Systems
3 Credits

This course develops in the student levels of productivity
in the use of computers, necessary to perform
effectively in their personal and work environmte
Throughout the course, the student will acquire the
competencies of a beginner level user, while being
exposed to the most recent technological

developments. The student will learn desktop
applications used to create documents, spreadsheets,
audiovisuépresentations, electronic mail, and internet
searches. Requires laboratory.

COIS 11D

Software Applications for Business Administration

3 Credits

Study of the fundamental concepts and applications of
information systems relating to businedstegration of
application programs for business productivity such as:
database management system (DBMS), statistical and
graphical functions in spreadsheets. The course develops
an evaluative environment and through practical
exercises in a computer lab.

COIS 11D

Information System Concepts

3 Credits

Introduction to system, information technology and
DMNS software. It covers how information is used in
organizations and how information technology improves
the operations of the organization. It requirezbbratory.
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COIS 22D the English placement test must enroll in this course in the

Data Analysis Tools first term of enrollmen. This course requires the use of E

3 Credits Lab and/or the Language Lab guided by the course English

This course is designed to developed skills intermediate faculty.

advance skills in the use of spreadsheets for

management and data analysis. A spreadsheet lets you ENGL 101

work with data tables, graphics, databasesaros, and 3 credits

other advanced applications, It requires laboratory. Introduction to the English Language Course: Basic Level
Prerequisites or Co requisites: None

ECON 128 Economics Compendium Emphasizes the development of basic written

3 Credits communication and reading skills. Grammar instruction is

This course provides the student with the theoretic provided for students who need to improve their

knowledge and application of Economics. The student will  proficiency in English

learn the essential principles and theories for micro and
macro analysis. Time is devoted to develop the skills
needed to identify and solve the @blems encountered
by the public and private sectoBre-Requisite: None

ENGL 10D Basic English
4 Credits

This course is designed for low and basic llestedents
(Level 2- Emerging). The primary goal of this course is to
teach communicative competence, which is the ability to

This course studies the concepts, theories and communicate in English according to the situation,

ECON 35@ International Economy
3 Credits

applications of international economics and finance; PUrpose, and student’s roles
analysis of economic relationships beten nations; process at the professionédvel. Emphasis is placed on
review international trade common practices (imports ~ the development of aural (listening)/oral (speaking)

and exports); review of macroeconomics data on imports ~ comprehension  skills. Basic reading and writing
and exports in the US economy as collected and published ~ (productive) skills are also emphasized. In both cases,
by the US government; study of government intervention assignments and activities are in the context of topics

in international trale. Pre-Requisite: None from the degee programs the students represent. It
systematically reviews basic structures and vocabulary

ECON 514 Managerial Economics with a substantial amount of listening, speaking, reading,

3 Credits and writing practice, which leads students to a more

This course studies the use of economic tools in confident ownership of the language. Reconstioctof

managementdecisioma ki ng t o maxi mi z erel?vﬁné _"_fE oaﬂqugﬁ 9(:'“\/&'6_8 wil (;)e uses n-a
profit. It covers the analysis of demand, income, constructivist approach to learning. Students who score

production, cost, markets, and the rélanship between between 121 240 points in the English placement test

companies and the public sectdreRequisite: None mL!st enroll in th|§ course in the first term of enrollment.
This course requires the usé ELab and/or the Language

Lab guided by the course English faculty.

ENGL 05@ Preparatory English ENGL 11® College Reading and Writing |

4 Credits 4 Credits

This course is designed for low and high beginning level This course is designed for English intermediate level
students (Level X Starting). It is a conversational and students (Level 3 Developing).lt is thdirst-year English
grammarbased immersion case designed to prepare course. The case focuses on paragraph construction

undergraduate students in the four domains for language conventions, content, organization, voice, vocabulary,
proficiency: listening, speaking, reading, and writing. fluency, grammar, and syntax of college technical writing
Students will develop and/or strengthen skills for effective at the intermediate proficiency level. The course is
paragraph construction and basic expository essay writing  intended to prepare students for the demand of cgie
skills. The main focus of the course is to prepare students  writing focusing on reading critically and incorporating
for English academic course work in their selected degree s our c e materi al in student
program. Students who score between-@20 points in projects will be developed through the responsible use of

S
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technology by individual, pair, and group work activities.
All course assignments amdtivities are delivered in the
context of topics from the degree programs the students
represent. This course requires the use elLBb and/or
the Language Lab guided by the course English faculty.

ENGL 11® English Reading and Writing 1l
4 Credits

This course is designed for English high intermediate level
students (Level 4Expanding). It is the continuation of the
first-year English course, ENGL 1@5 An integrated
language arts (listening, speaking, reading, and writing)
approach is used in the aose. The course focuses on
strengthening paragraph construction conventions,
content, organization, voice, vocabulary, fluency,
grammar, and syntax of college technical writing at the
high intermediate proficiency level. The course is
intended to increas skills on professional college reading
and writing skills aligned
Research projects will be developed through the
responsible use of technology by individual, pair, and
group work. This course requires the use dfdb aml/or

the Language Lab guided by the course English faculty.
PreRequisite: ENGL 145

ENGL 33D Public Speaking
4 Credits

This course is designed for English advanced level students
(Level 5-Bridging). An integrated language arts (listening,
speakimy, reading, and writing) approach is used in the
course. This course is divided in two required parts:
intensive practice in writing different types of essays,
monographs, reports, and conducting research in their
degree program. The course also focusestriangthening
public speaking skills. English language and professional
etiquette for public speaking is studied and practiced in
weekly classes. All course assignments and activities are
delivered in the context of topics from the degree
programs the sidents represent. This course requires the
use of H.ab and/or the Language Lab guided by the
course English faculty.

ENGL 50@ Graduate Preparatory English
3 Credits

This course is a conversational/grammar preparatory
course designed to prepare graduatvel students for
the accelerated curriculum offered at the School for
Professional Studies DiscipliBased dual language
program. This course is designed for graduate students
who score between 81 points (Level *+ Starting and

Level 2— Emerging) orthe Graduate English Placement
Test. This course requires the use dfdb or the Language
Lab.

ENGL 500 Academic Writing for Graduate Students |
3 Credits

This course is designed for graduate students who score
between 82103 points (Level 3 Developing and Level 4
—Expanding) on the Graduate English Placement Test. This
is an application English writing class that focuses on
strengthening writing skills. It examines and provides
strategies for strengthening skills in writing for specific
audiences, writing conventions and development of topic
sentences and supporting details. It also provides
emphasis on strategies for developing supporting ideas. It
stresses the development of basic reading and writing
skills for graduate students. It systematically reviews basic
structures and vocabulary with a great deal of written

practice,hwdnichslead the studéns to @ engre eoafidgmtr o g r

ownership of the language. Grammand editing skills
review is incorporated in the course. Therefore, the goal
of this course is to provide student writers with
information that will allow them to demonstrate a
command of academic writing skills in English. This course
requires the useof ELab or the Language LaPre
Requisite: English placement test scores.

ENGL 5082 Academic Writing for Graduate Students Il
3 Credits

This course is designed for graduate students who score
between 104130 points (Level 5- Bridging) on the
Graduate Eglish Placement Test. ENGL-8BD& a writing
course designed to improve the academic writing skills of
graduate students. The course focuses on organization
and development of ideas and on paraphrasing and
summarizing of reading selections to developeficy,
accuracy, and maturity in academic writing. A discussion
of basic research skills and plagiarism is included. Editing
skills are stressed, and a basic grammar review is
provided. In addition, a variety of common rhetorical
modes are analyzed, inclumy narratives, informational
reports, summaries, reviews, and argumentative essays.
Students are placed into this course based on their English
language placement results. It is an advanced English
course that uses an integrated language approach. -Role
play, oral presentations and other verbal and writing
techniques are used. All phases of the English writing
process are discussed and practiced. Students
concentrate on writing good topic sentences, supporting
details and paragraph unity. This coursquiees the use
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of ELab or the Language LaPre-Requisite: English
placement test scores.

ENMA 101

Introduction to Entrepreneurial Development

3 Credits

This course offers students a basic understanding and
overview of the business world and the entrepsairial
field. This includes topics related to writing a business
plan, business ethics, management, marketing, finance,
accounting and the legal aspects of commercial
operations

EXPL 10D Experiential Learning: Introduction to
Portfolio
1 Credit

This course involves the evaluation of theoretical and
practical experiences for the preparation of an
experiential learning portfolio. It is a presentation of
evidence and support documentation related to

occupational and personal skills acquired in¢hé udent '’

life to petition their evaluation for academic credRre-
Requisite: None

FINA 5030 Corporate Finance |
3 Credits

This course applies financial planning strategies to
increase the value of investment of stockholders. The
course utilizes analyis of management decisions
concerning investments, financing, and dividend policies.
The course involves assets approval, risk, debt policies,
and alternate ways of financing. The course also involves
shortterm assets, liabilities administration, acquisits,
mergers, and international financial managemeRte-
Requisites: ACCO 5@3, STAT 550

FINA 6160 Corporate Finance Il
3 Credits

This course discusses the theory and practice of corporate
finance, assets administration, and capital budgeting.
Risks, performance, and capital opportunity cost,
dividends policies and capital structures, acquisitions,
mergers, and socieconomic aspest of the corporate
finances are also discussdtteRequisite: FINA 508

FINA 6200 International Finance
3 Credits

This course studies the financial management of foreign
operations of the firm. The course also covers the financial
constraints of the intrnational environment and their
effect on standard concepts of financial management. It
also studies international currency flows, forward cover,
and international banking practiceBre-Requisite: FINA
5030

FINA 6360 Investments
3 Credits

This courseovers the valuation of corporate securities of
multinational and domestic corporations, portfolio
theory, and the measurement of portfolio performance.
Emphasis is placed on the role of return and risk in valuing
stocks, bonds, options, and in the congion of
portfolios. Pre-Requisite: FINA 508, ACCO 503, ECON
5190

FINA 6350 Investment Analysis and Portfolio
Management
3 Credits

This course focuses on the analysis of investment options
intluding stocks, bonds, utual funds, stock options, and
derivatives. Capital market theory and market efficiency
are examined from a financial management perspective.
Students learn to evaluate investments in an international
market by incorporating economic conditions, ratios, and
market information. Emphasis iplaced on portfolio
management and diversificationPreRequisite: ACCO
5030

FINA 6400 Public Finance and Fiscal Policies
3 Credits

This course is an analysis of government resources and use
of government funds. It also emphasizes the impact of the
fiscal policies to promote stability and development based
on real situationsPre-Requisite: FINA 508

FINA 6560 Financial Market, Currency, and Banking
3 Credits

This course places emphasis on the structure and
operations of money markets and capital investment. It
covers the budget theory, policies to achieve stability, and
market growth. The course also covers the
interdependencies of financial variables in tbeonomy,
emphasis in current situations, and effect on local and
international marketsPre-Requisite: FINA 508.

FINA 6700 Risk and Insurance
3 Credits
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This course offers an analysis of the risk management
problems in the business enterprise. It empizas the
methodology for risk analysis, techniques for risk, loss
control, models for risk management decision making,
and procedures for administering risk management policy
relative to no speculative (insurable) risk. The course
incorporates product lialtity, property damage, and
bodily injury in the business environmemre-Requisite:
FINA 5030

FINA 6800 Real Estate Mortgage Financing
3 Credits

This course is an analysis of the mortgage market,
development, impact of real estate, and financing. The
course also integrates the concepts of capital market in
public, private business, agencies, and the role of
financing in the real estate markd®re-Requisite: None

FINA 6910 Financial Modeling
3 Credits

This course provides students with decisioakingskills
derived from the ability to understand, perform, and
interpret complex financial calculations and models used
in finance. It presents the theory and practice of finance,
emphasizing comyer-based financial ~modeling,
forecasting and the use of finaial software applications

to analyze the impacts of financial decisions. The course
covers a variety of techniques, such as sensitivity and
scenario analysis, optimization methods and Monte Carlo
simulation.Pre-Requisite: ACCO 503

FINA 7350 Mergers ad Acquisitions
3 Credits

This course explores the environments that have recently
given rise to a large number of corporate mergers and the
business  factors underlying these  corporate
combinations. It examines the financial, managerial,
accounting, and Ilgal factors affecting mergers. Studies
how to appraise a potential merger and structure a
merger on advantageous termBre-Requisite: FINA 735

0]

FINA 7500 Finance Seminar
3 Credits

This course involves the integration of the main concepts
in finance with the discussion of curremealworld
situations. The course studies the investigation,
presentation, and discussion of study cases. The course

requires a formal investigation of tapic in the finance
area. Pre-Requisites: All Core Courses and 9 credits of
Major Courses

FINT 101

Principles in Finance 3 credits

Introduction to financial planning, including business
financial management, taxes, risk management and
investments, amongthers related terms that affect the
procedures and the decision making of an organization

HADM 101

Communication Skills for Health Care Professionals
3 credits

The course brings the basic knowledge and skills to
communicate in a variety ddealth Service workplace
settings. The students will learn on writing
correspondence, communication technology and
effective communication strategies and skills for the
health care industry.

HADM 110

Health Care Management

3 credits

Explore the conceptsf management theory as applied
to health care. The student will learn the organizational
structure of Health Care Organizations and their making
decisions process, planning apcbblemsolving
procedure.

HADM 130

Ethics and Social Responsibility in thiealth Care
Services

3 credits

The student willdentify ethical issues in the health
industry. The course will encourage the student to clarify
their personal ethics and aligned them to the health care
issues. This will involve an understanding in dieer
population whose actions and decisions are based in
their personal ethics.

HADM 140

Accounting for Health Care Services and Administration
3 credits

This course provides an understanding of the
fundamental concepts of accounting applied in the
health care environment. Students will examine
accounting practices and procedures to support
managerial decision making within the health care
organizations

HESC 100
Health, Safety and Medical Law and Ethics
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3 Credits

The course discuss legal and e#iliresponsibilities and
provides a presentation of wellness and disease
concepts. Other components of the course include
recognition of and practice of safety and security
procedure, recognition and response to emergency
situations. The student will learand discuss the OSHA/
standard precautions blood borne pathogen awareness,
infection control/hand washing.

HESC 160

MEDICAL TERMINOLOGY

3 Credits

The course will study medical terminology applied to
allied health process and procedures, including word
components, definitions, spelling and pronunciation.
Study will also include the use of medical references and
resources for both research and praetic

HIST 272 History of the United States of America
3 Credits

This course is a survey of the political, economic, and
sociocultural development of the United States of
America through its history. It covers the hominization
process in the continenttd geographical surroundings,
and the development of the Amerindian settlements. It
also includes a chronological analysis of the major
historical processes that contrited in the development

of the U.S. from its origins to preseRre-Requisite: None

HUMA 101-OWorld Cultures |
3 Credits

This course is a critical study of the ext@n of humanity
from its beginnings to the development of cities and urban
life. The course focuses on the impact of old civilizations
at the worldwide level. It promotes ta understanding of
the moral, social, and cultural values in general at diverse
times.Pre-Requisite: None

HUMA 1020 World Cultures Il
3 Credits

This course is a critical study of the ext@n of humanity
from its beginnings to the development of citiasd urban

life. The course focuses on the impact of old civilizations
at the worldwide level. It promotes the understanding of
the moral, social, and cultural values in general at diverse
times.Pre-Requisite: HUMA 10D

HURE 50:D Human Capital Managenmé
3 Credits

This course prepares students to address the concepts of
personnel development as managers. Students learn
criteria for developing effective job analysis, appraisal
systems, and appropriate career development plans for
employees. Othertopics include personnel selection,
employee compensation, benefits, training, workplace
diversity, discipline, employee rights, unions, and
management behaviors.

HURE 64@ Collective Bargaining
3 Credits

In this course, emphasis is given to new formsvbfte-
collar unionization, public sector labor relations,
bargaining, and quadiargaining. The course covers the
development of American unions, union structure and
government, organizing campaigns and representation
elections, labor agreement negotiation and
administration, and public policy. Emphasis is given to the
national labor relations act and the grievaragbitration
processPre-Requisite: None

HURE 70@ Organizational Development and Design
3 Credits

This course is an introduction to concepts and procedures
on organizational design and structures. Emphasis is given
to the nature and changing processes of the
organizational culture and structures. Discussion on
different types of systems and managemestyles is
integrated in the coursePre-Requisite: MANA 500

HURE 71® Human Resurces Management
3 Credits

This course is a study of the philosophy, techniques, and
policies related to the administration of personnel as a
critical responsibility of ewg manager. Topics included in
the course are employment planning, recruitment and
selection, performance measurement, training and
development, employee relations, equal
employment/affirmative action, compensation, and labor
relations.Pre-Requisite: Noe

HURE 72@ Training Design and Methodology
3 Credits

This course is designed to provide the student with the
knowledge, management skills, and techniques related to
the design and methodology of organizational training.
The course focuses on the studyalysis of the concepts,

methods, processes that promote development, and
organizational growth. The impact of design and
implementation of training programs that facilitate
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learning and synergy among human resources is also
studied.Pre-Requisites: HURELO-O, MANA 5010

HURE 72® Labor Legislation**
3 Credits

This course covers the federal and State legislation
pertaining to the relationship between employer and
employees. The following topics are discussed in this
course: development of federal andas¢ labor laws;
constitutional rights; minimum wage, antiiscriminatory
laws, unemployment.** Mandatory course. Pre
Requisite: None

HURE 73® Compensation and Benefits Administration
3 Credits

This course is an introduction to systems of compensation
and benefits related to profit and neprofit
organizations. The course covers critical thinking
discussions on financial motivation, design, implantation
of compensation strategies, and compensation for special
groups, among other®re-Requisite;: HURE250

HURE 75@® Human Resources Seminar**
3 Credits

This course studies the historical foundations and
evolutionary development of human resources concepts
such as comparative analysis of management patterns
and emerging problems of management interesheT
course covers readings and research in management
practices. Each student must complete and present a
research project for discussion and comments in the
classroom in topics that are the main focus of the course.
*Mandatory course. PreRequisite: None

INBU 6000 International Business
3 Credits

This course provides a global study of the economic,
financial, and political environment in business
operations. Special emphasis is given to the international
dimension of marketing, finance, accounting, taxes,
economics, and human resources of corpayat. Pre-
Requisite: None

INGS 10D

Research Information Literacy

3 Credits

This course analyzes the principles and processes
comprised of information literacy skills. It promotes the
application of these skills in a research project to
generate new kowledge or improved understanding.
Research methodologies, search, evaluation, and

understanding of contents are emphasized. The use of
information in an effective, legal, and ethical way is
stressed. The course is competerogused and
encourages the Eponsible use of technology and
information skills to generate new knowledge.

MANA 5010 Organizational Behavior
3 Credits

This course is a study of individual, group, and
organizational behavior in social systems. The course
covers application of orgardgonal behavior and
organizational theory to management practicePre-
Requisite: None

MANA 5050 Management Information Systems
3 Credits

Information systems designed to support management in
the areas of finance, manufacturing, marketitegabases,
and data communication are introduced.

MANA 6000 Business Policy and Etis
3 Credits

This course covers the functional and support areas of
business administration. The course approaches business
policy-making and administration from the pgrsctive of

the general manager. Cases emphasizing economic, social,
and moral problems having implications for corporate
policy are examinedPre-Requisites: 18 credit from core
courses.

MANA 6030 Materials Management
3 Credits

This course is designed tprovide the student with
knowledge in the field of Materials Management and its
functions in the planning and control of production
processes, buying procedures, measurement of demand,
decisions of storage operations, and physical movement
of a product fran its manufacture to the distrilition
channels, the product specifications, process design, and
quality control.Pre-Requisite: MANA 72

MANA 6050 Business at the PrivatBublic Intersection
3 Credits

Understanding the role of business requires
understanding its role relative to other economic, social,
and political institutions. This course helps students
understand business within the broader global private and
public environment, and encourages them to be
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managers and leaders of businesses that @eatlue in
both environments.

MANA 6210 Business Law
3 Credits

This course deals with the laws pertaining to business
associations, such as partnerships (limited and general),
corporations, franchises, and joint ventures. Topics in this
course include rigts and obligations; will contracts,
mortgages, business agencies and associations,
corporations, negotiable instruments, investment and
loans, bankruptcy, business laws, labor laws, and
jurisprudence PreRequisite: None

MANA 7000 Entrepreneurship
3 Cralits

This course is designed for students in the program for
MBA interested in pursuing entrepreneurial careers.
Primary attention is given to managing a new and rapidly
growing business. It includes alternate sources of capital
examined and conditions afitilization of each source
established. Various growth strategies considered along
with supporting public policy and personnel requirements
for entrepreneurial succesPre-Requisite: None

MANA 7090 Managing Organizational Diversity
3 Credits

This course focuses on providing students with an

understanding of themselves within cultures and

subcultures and their responses to difference; other

people (bosses, coworkers, subordinates, clients, and
customers); differences among organizations. The course
develops the point that managing diversity well is the

essence of good management.

MANA 7100 Human Resources Bhagement
3 Credits

This course is a study of the philosophy, techniques, and
policies related to the administration of personnel and as
a critical responsibility of every manager. Topics included
in this course are employment planning, recruitment and
selection, performance measurement, training and
development, employee relations, equal
employment/affirmative action, compensation and labor
relations.Pre-Requisite: None

MANA 7150 Supervision and Leadership
3 Credits

In this course, emphasis is given to management
leadership skills necessary to develop professionals for

current market, manufacture, government, and industry
settings. The course amines contemporary roles on
supervision and leadership developme/re-Requisite:
None

MANA 7160 Strategic Planning and Control
3 Credits

In this course, major components of lotegym strategy
from an uppeflevel management perspective are
covered. TFs course provides a learning laboratory for the
study of major stategic decisionmaking models.Pre-
Requisite: None

MANA 7200 Operations and Production Management
3 Credits

This course stresses managing the production,
distribution, materials, and infanation functions of
manufacturing and service systems. It includes capacity
determination, operating procedures analysis, operating
systems design, control systems development, and new
technology evaluation. The coursdilizes current case
examples of maagement skills required in the operating
environment.Pre-Requisite: None

MANA 7500 Management Seminar **
3 Credits

This course studies the historical foundations and
evolutionarydevelopment of management concepts such
as comparative analysis of management patterns and
emerging problems of management interest. The course
covers readings and research in management. Each
student must complete and present a research project for
discwssion and comments in the classroothMandatory
course. PreRequisites: All courses

MANA 7550 Global Management Practicum
2 Credits

In this course students develop a deeper understanding of
global business through preparation and delivery of an
applied project with a global client by participating in
workshops and/or traveling to the client site (country and
industry vary by topic). Students learn project
engagement tactics, project identification and scoping
techniques, research modalities (e.g., bemarking,
forecasting), and appropriate delivery practices. The
travel component includes company visits, and structured
meetings (virtual or ossite) with business exetives and
experts.
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MANC 101

Introduction to Business

3 Credits

The course presents a study of business, its nature, its
environment and opportunities. It introduces students to
the broad principles of business in the fields of
marketing, finance, organization and administration, and
teaches the application of behavalrscience by
management. It also applies case studies to encourage
analytical thinking. This course is a prerequisite for all
other business courses.

MANC 125

Business Ethics 3 credits

This course introduces business ethics behavior. Part
philosophy andgpart business, it includes ethical issues
encounter by the contemporary business professional.
The course will introduce corporate employee
responsibilities, leadership and decisioraking in daily
responsibilities and situations in work.

MANC 126

Busiress Communications 3 credits

Application of business communication principles
through creation of effective business documents and
oral presentations. Includes study and application of
team communication and use of technology to facilitate
the communicatio process. Students will learn
techniques for writing information to attend any
business situation. They will also learn how to analyze
their audience effectively to communicate both inside
and outside of their organization.

MANC 127

Reconciliation and Aditing 3 credits

This course aims students to acquire the knowledge to
assess the claims and payment process, identify possible
errors, reconcile the evidence of payment, recover and
mitigate loss for unpaid services and know the steps to
follow in orderto perform an audit in business. Emphasis
is given to the procedures that are used in the different
organizations, their policies, claims and payment skills,
policies, billing procedures and audit processes.

MANC 204

Legal Environment ilBusiness, 3 credits

Study the legal aspects of business transactions with
special attention is paid to contracts, sales, negotiable
instruments, personal property, insurance,
transportation, deeds of mortgage and the relationship
of the government with companies.

MANC 210

Administrative Theory3 Credits

This course examines the principles and functions of the
managerial process. It analyzes the role and behavior of
human resources in an enterprise and the interrelations
among business functions. It sied the application of
managerial planning, organization, direction and control
through case studies. Prerequisite: MANC 101

MANC 213ersonnel Administration

3 Credits

The course covers basic knowledge in the specialized
area of humamesources management, including the
study of the primary activities of a manager or personnel
officer. Areas such as: analysis and job design,
recruitment and selection, orientation and training,
personnel evaluation, importance of motivation and
leadershp in the dynamic business world, supervisor's
role, knowledge of health and safety laws, equal
employment opportunity, labermanagement relations,
among other issues. Prerequisite: MANC 101

MARC 133

Fundamentals of Marketing 3 credits

This course studgemarketing as a business function and
social process, including problems and policies of
manufacturers, wholesalers, and retailers in the
marketing of goods and services. Studies channels of
distribution, unfair competition, functions of sales
departments market research and analysis applied to a
global economic

MARK 5130 Marketing Management
3 Credits

This course places emphasis on planning and deeision
making procedures in areas such as: marketing
measurements, product development, price adjustments,
advertising and distrilstion. In this course, texts, case
studies, readings and corafer exercises are used to
provide experience in managing the components of the
market mix.Pre-Requisite: None

MARK 6180 Advertising and Sales Promotion
3 Credits

This course examines the marketing promotions from a
communications standpoint. It discusses advertising, sales
promotion, personal selling and publicity as components
of the promotional program of an enterprise including
profit and nonprofit institutions marketing products
and/or services. The course emphasizes the planning,
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design, and implementation of advertising campaigns. patient prior examination and routine clinical

Pre-Requisite: None procedures, including the clinical docuntation.
MEDA 2030

MATH 1010 Mathematical Reasoning 1 Fundamenta|s of Pharmaco'ogy

3 Credits 3 Credits

The content focuses on principles of pharmacology,
drug classifications, administration routes, dosage
calculations, therapeutic use, disinfection procedures,
basic concepts of nontraditional methe, and drug
interactions. The advantages and disadvantages of

This course offers the opportunity to acquire skills
necessay to apply in the solution of situations that
appear in live. In addition, ample the operational range
with its applicability to different professions.

It develops skills of operations with real numbers and

; > . X X phar macotherapy -beinglaret he cl i en
their applications. It also introduces basic Iskil discussed
in the field of geometrypy its importance in the life. '
MATH 1110 Intermediate Algebra | MEDA 2040
3 Credits Medical Office Management
3 Credits

This course covers the rational exponents and radicals,
linear graphs and quadratic equations, inequalities,
systems of equations and their applicatinspecial

The content emphasis is to provide the student with the
skills necessary to mana@ wide variety of medical
office settings and tasks. The student will identify

produ_ct_s factoring, and rational expressionfre- challenges in the medical off
Requisite: None effective solutions based on legal and ethical standards
responsibility.

MATH 1120 Intermediate Algebra Il
3 Credits MEDA 2080

Medical Assistant Externship
This course covers the rational exponents and radicals, 3 Credits
linear graphs and quadratic equations, inequalites, Thi s course provides experien
systems of equations and their applications; special offices or other health care facilities. A qualified medical
products factoring, and rational expressions and basic professional supervises the student during this activity.

geometry conceptsPreRequisite: MATH11-0 Prerequisite(s): Completion of all core courses.

MEDA 2010 MGMT 101Management and Leadership Principles
Clinical Laboratory Procedures 3 credits
4 Credits The course will study the organizational context of
This course covers the performance and quality control leadership, including the discussion of skills, processes,
for medical tests common to a medical office. Involves and responsibilities of effective leaders as a promoter of
the study of medical laboratory procedures, and covers a business organization. It also dtilaites the
the collection, performance anguality control for development of critical thinking and analytical skills
medical tests common to a p bppledteprogedures of ghange witkin an ergamizatiord i n g
clinical chemistry, phlebotomy, and urinalysis. Also The student will learn the use of management tools for
studies the theory and develops and practice the design, execution, implementation, monitoring, and
components relating to universal precautions, OSHA evaluation of small busess entrepreneurial projects in
safety regulations, aseptic ¢anique, instrumentation, their respective areas of knowledge
patient interviewing, taking and recording vital signs. Lab
included.

MIBC 101
MEDA 2020 Medical Terminology and Abbreviations
Examining Room Procedures 3 Credits
4 Credits This course introduces the student in the knowledge and
The course includes medical procedures and instruction use of the vocabulary, concepts and terms frequently
in clinical skills for the allied health scenarios. The used in medical offices and other places where health
student will focus in all needed processes to prepare a services are offered. It is divided into four basic sections:

Catalog 2022021 99



Universidad Ana @QJéndez Cupey Campu®allas Area Campus)

1) etymology of the medical ters (prefix, root, and MIBC 106
suffix) 2) common abbreviations 3) systems of the human  Reconciliation & Auditing
body (function, organs, conditions or related diseases) 4) 3 Credits

medi cal specsmddiialst'i easn'd asmud t heir
functions. This course aims students to acquire the knowledge to
assess the claims and payment process, identify possible
MIBC 102 errors, reconcile the evidence of payment, recover and
Medical Services Billings mitigate loss for unpaid medical services and know the
3 Credits steps to follow in order to performan audit in a medical
office or outpatient areas. The student will learn the
Thiscourse aims that the student understands and technical or specialized vocabulary and terminology
familiarizes with the different health insurance commonly used in the insurance companies and the
companies in the nation. It emphasizes in cards, health insurance industry. Emphasis is given to the
contracts, and coverages t h procedurasshatra nsedethedifierepthealth’ s of f er
and the code system that service providers are required insurance companies and Medicare, among others, their
to use. The course presents the correct documentation policies, claims and payment skills, policies, billing
necessary to submit cl ai ms pracedards andraudit gfroeesgeaat i ent ' s
insurance selection, patient care services, physician care
manager, release of information, deficiency analysis,
delinquency reporting and revenue Cyblanagement. MIBC 107 Health, safety and medical/legal aspects
3 Credits
MIBC 103
Clinical and professional coding This course studies ond the many uses of medical
3 Credits records: its use as legal protection to the patient and to

the institution that provides the health care services. It
In this course, the student will learn to identify and select covers the legal requirements of medical records in
services’' codes procedur es elaton taiis setgniianssecsrity camteols, maimtemance

assigned to outpatient services. Skills will be practiced and confidentiality regarding information treatments,
manually 3Ms Ldg-based encoder codebook, CPT and within the institution as well as outside. Emphasizes is
HCPCS codebook. Also the student will use the "progress  given in the application of professional ethics and legal
note”, "superbill" and the evaluation and management medical aspects in the health information system.

guide to help speed up the coding process. Emphasis will
be in the ICELO-CM coding and in coding of serviceslan

CPT procedures. MGMT 101
Management and Leadershiprinciples 3 credits
MIBC 105 The course will study the organizational context of
Billing and Electronic Record leadership, including the discussion of skills, processes,
3 Credits and responsibilities of effective leaders as a promoter of
a business organization. It also stimulates the
In this course the student, perform activities related to development of dtical thinking and analytical skills
the billing of medical bills, referrals, peaithorizations, applied to procedures of change within an organization.
and other elements of transmission related to electronic The student will learn the use of management tools for
healthrecord (EHR). The student learns to use a the design, execution, implementation, monitoring, and
"clearinghouse" and a program (Office Management evaluation of small business entrepreneurial prageic
Systera MEDITECH) by AHIMA VLab to complete the their respective areas of knowledge
billing process. The transmission process recipients are
insurance providers, pharmacies and other services OFAS 12D
providers Students learn to work with an electronic Basic Keyboarding |
medical record designed for medical offices (EHR) and 3 credits
feed the required campuses the corresponding data This course introduces students in the use of computer
fields. In addition, students work with the digitalization and word processing skills. Its major objectives are to
of paper and electronic documents and establish t develop touch control of the keyboard and proper
rules of migration, the electronic prescription and safety techniques, to build speed and accuracy, and to provide
rules that establishes the federal laws. practice in applying those basic skiishe formatting of

basic parts of enails and business letter in block style.
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The course is developed from exercises of application,
research, cooperative work, use of technology and
reflection.

PHAT 100

Introduction to Pharmacy 3 credits

This course provides students the origin, evolution,
statehood requirement, roles and responsibilities of a
pharmacy technician in different pharmaceutical
environments. Subsequently, the student will become
familiar with common pharmacy reports (e.g.yé@mtory
reports, diversion reports, discrepancy report, override
reports, usage reports, etc.), processes to handle and
destroy confidential/classified information,
characteristics of reimbursement policies and plans, as
well as, strategies to resolve tdiparty rejections (e.g.,
coordination of benefits, vouchers, coupons, and any
other related process regarding third party insurance).
For instance, in the retail environment emphasis in daily
tasks such as identifying the information to be obtained
from the patient, interpret prescriptions and determine
the validity, identify lot numbers, expiration dates,
interpret National Drug Code (NDC), as well as the use of
equipment/supplies required for drug administration. In
addition, understand the factors #t determine
prioritization of

prescription order processing, and procedures to stage
prescrptions for final verification,

Also, follow procedures for ordering medication and
supplies, inventory control practices, procedures to
perform physical inventaes, suitable alternatives for
ordering, accordingly. Subsequently, learn generic
names, brand names, and classifications of medications,
as well as, therapeutic equivalences, demonstrate
understanding of nostraditional careers within the field.
Despite throughout the different pharmaceutical
environments excel processes accordingly to maintain
facility and equipment, and apply procedures pertaining
the environment (medication quality control system,
pharmacy reports, physical inventories, effective
emergency preparedness, etc.). Finally, know the
importance of becoming BLS certified, documentation for
record keeping requirements and other administrative
duties and procedures within the pharmacy such as
managing files and records, transcription, andeath

office procedures and terminology.

Pre-Requisite: BIOT 106, ENGL 101, HESC 100

PHAT 115

Pharmaceutical Calculation3 credits

This course provides students with the basic
acquaintance to solve mathematical problems of
pharmaceutical nature, essentiate daily duties of a
pharmacy technician. This includes but not limited to

formulas, measures and calculations techniques as it
relates to the USP 795 standards, as well as, ratios,
proportions and alligations. Furthermore, the student
will possess thability of conversions between the
metric, domestic, apothecary and avoirdupois systems,
identify and decipher sig codes (e.qg., bid, tid, etc.)
abbreviations, use appropriate medical terminology as a
method of communication, understand symbols for day
supgdy, quantity, dose, concentration and solve dilution
calculations.

Pre-Requisite: ENGL 101, MATH 101, PHAT 100

PHAT 120

Pharmacotherapy3 credits

This course provides students a correlation with the
competencies learned from Anatomy and Physiology and
a basic knowledge of pharmaceutical chemistry related
to the human physiology. Furthermore, the will student
will acquire and apply fundamental ternalogy,

emerging therapies, demonstrate awareness of
conditions and common treatments, as well as,
understand standard laboratory tests, immunization
schedules, and the respective importance. In addition,
common signs, symptoms, origin, risk factors stdse
states (e.g. alcohol and illicit drug use, smoking, obesity,
etc.), as well as, the effect and use of main drug classes
put into practice to alleviate based on the findings.
Subsequently, knowledge in the mechanism of action for
treatments of particlar and rare diseases with the wide
use of drugs based on clinical application including
possible contraindications and precautions, as well as
severe side effects, allergies, adverse effects, warning,
and interactions. The student will have a basic
understanding of the pharmacokinetics,
pharmacodynamics, dosage and adverse effects of the
drugs. In addition, demonstrate knowledge of blood
borne diseases, recognize and practice effective infection
control procedures, common lifdhreatening drug
interactions, and contraindications. Besides, the student
will be able to assist in the process of identifying patients
for counseling, assist in medication therapy
management, operate devices that are commonly used
for monitoring and screening (blood pressurajase
monitor, etc.), and depending on the situation be aware
of issues that may rise which may require the pharmacist
intervention (DUR, OTC recommendation, misusage, etc.)
Pre-Requisite: BIOT 106, PHAT 115

PHAT 125

Administration and Pharmacy La®&credits

This course is a comprehensive study and provides state
and federal laws, which regulates the research,
development, manufacturing, packaging, marketing,
licensing, sale and distribution of drugs and medical
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devices in various pharmacy settingseshiles, state
requirements for licensure, registration and
requirements regarding the roles and responsibilities of
pharmacists, pharmacy technicians, and other pharmacy
employees; as well as, statement requirements regarding
facilities, equipment and spac Along with that, the
student will be knowledgeable in federal requirements
for controlled substances prescriptions (i.e., new, refill,
transfer), controlled substances (e.g., DEA, FDA) for (i.e.
receiving, storing, ordering, labeling, reverse distribat
take-back programs, recall requirements, loss or theft),
as well as, federal requirements for restricted drug
programs and related medication processing (e.g.,
pseudoephedrine, Risk Evaluation and Mitigation
Strategies [REMS]. In addition, the fedeegjuirements

for handling and disposing of ndrazardous, hazardous,
and pharmaceutical substances and wastes.
Subsequently, process to determine the state, federal,
local laws and regulations that applies to the practice for
record keeping, documentatth, and record retention,
OSHA Hazard Communication Standard, event reporting
procedures, as well as, ADA requirements to address
patient physical limitations (e.g. easy off caps, font size,
etc.), requirements and strategies for addressing errors
in pracice. Last but not least, requirements for
prevention and treatment of hazardous substance
exposure (, federal requirements for naontrolled
substances, prescription transfer, and HIPAA
requirements for confidentiality.

PreRequisite: PHAT 120

PHAT 30L

Pharmacy Sterile and NeBterile Compounding
Laboratory3 credits

This course familiarizes the student with the computer
system used in different pharmacy environments for
proper billing of different dosage forms. In addition,
facilitate (lecture) anadlemonstrate (laboratory) physical
and chemical incompatibilities related to naiterile
compounding and reconstitution, drug stability, proper
storage of medication, personal protective equipment
[PPE], hygiene, cleaning standards, and procedures to
compaund nonsterile products (e.g., ointments,
mixtures, liquids, emulsions, suppository, enema, etc.).

Subsequently, prepare United States Pharmacopeia (USP)

797 and USP 800 sterile products; also following federal
requirements for handling the disposal admhazardous,
hazardous, as well as, pharmaceutical substances and
wastes using crucial information listed in the material
safety data (MSDS). Not only demonstrate knowledge of
basic pharmaceutical chemistry and drug classification
procedures to addressnproperly stored inventory, as

well as procedures for assigning beyond use dates for
non-sterile compounds but also be knowledgeable in the
preparation of chemo/hazardous. Finally yet

importantly, follow proper storage of medications, types
of enteral pralucts and supplies, and the preparation of
simulated dosage forms discussed including solution,
syrups, tinctures, emulsions, lotions, ointments,
ophthalmic, optic, oral, nasal, aerosol, topical, among
others.

PreRequisite: PHAT 125

PHAT 135

Posology3 credits

This course provides study of the activities related to
the filling of prescriptions. This includes factors and
duties as assisting the pharmacist by collecting,
organizing the necessary demographic or clinical
information from the patént/patient representative
and/or health care provider. In addition, interpret,
transcribe and detect any forged, altered or invalid
prescription, then after confirming validity input in the
computerized system important information reinforcing
and emphaiing the mastery in the prescription
Program Title: Pharmacy Technician

interpretation information such as strength/dose,
dosage form, routes of administration, drug
concentration, special handing and administration
instructions, duration of drughierapy and interactions.
Subsequently, correct labeling, factors that determine
prioritization of prescriptions/medication order
processing, instructions to the patient, as well as,
procedures to stage prescriptions for final verification.
In addition, he student will learn and be able to identify
high-alert/risk medications and locklike/soundalike
[LASA] medications, put into practice error prevention
strategies (Tall Man lettering, separating inventory, bar
code usage, etc.). Not less importanfeets of patient
specific factors on drug and nafrug therapies, drug
stability, and the state requirements for licensure,
registration, and/or certification of the pharmacy
technician.

Pre-Requisite: PHAT 130L

PHAT 148

Introduction to Pharmacy Pratce 3 credits

This course provides the opportunity to review,
emphasize, reinforce and refresh the knowledge
acquainted from the core courses such as,
pharmaceutical calculations, pharmacotherapy,
pharmacy administration and law, sterile, neterile
compounding, and posology as a preparation for their
practical experience. The student will submit any
pertinent documentation for their placement in the
pharmacy of preference. In addition, this course will
prepare the student with test taking techniques,
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strategies and reviews to take the Pharmacy Technician
Certification Exam (PTCE).
PreRequisite: PHAT 135

PHAT 150

Externship I3 credits

This course provides the application, integration of
knowledge and skills acquired to real scenario in a
pharmacy emironment facilitating the development and
strengthening of the internal cores and competencies
needed to serve as a future Pharmacy Technician. The
student in the externship will be completing a total of 80
hours in a retail/chain pharmacy environmenfikdited
under the supervision of a pharmacist with an active
license/registration in the state in which the program will
be complete.

PreRequisite: PHAT 148

PHAT 151

Externship I3 credits

This course provides another opportunity to continue
applying the integration of knowledge and skills acquired
to real scenario in a different pharmacy environment
facilitating the development and strengthening the
internal core and competencies needed to serve as a
future Pharmacy Technician. The student in the
externship will be completing a total of 80 hours in a
compounding, hospital, or infusion environment under
the supervision of a pharmacist with an active
license/registration in the state in which the program will
be complete.

PreRequisite: PHAT 150

PSYC 128 General Psychology
3 Credits

This is a survey course in general psychology. The course
is a study of basic principles, concepts, and theories of
individual and social behavidPre-Requisites: SOSC 111

0, SOSsC 112

PSYC 350 Psychopathology Principles
3 Credits

This course covers ¢h pathological reactions in the
feebleminded, neurotics, and psychotics. The course
includes a discussion of research methods and theories of
abnormal conduct. Visits to localstitutions to observe
clinical cases are conducted as part of course
requirements. Pre-Requisite: PSYC 1Z3

QYLE 11@ Attitude Development and University
Adaptation*
3 Credits

This course focuses on the analysis and evaluation of
values, attitudes, and prejudices in university life and the
world of work. The course studies theffect that our
behavior has on others and how it also affects us.
Evaluation of different types of ethical conduct from
different philosophical perspectives that allow for the
selection of those which give the individual more self
control with emphasis orthe university surroundings is
integrated throughait the course. Application of concepts
through the use of concepts maps, sedflections, case
studies, role playing, team work, and the responsible use
of technology. This course is a requirement for all
incoming students. The course must be completed within
the first term of enroliment in thénstitution. * Required

for all new undergraduate students.

SBOT 101

Principles of Selling 3 credits

Combination of principles and techniques of selling.
Emphasis o personto-person situations, consumer
motivations, persuasion and problems dealing with
psychology of sales situations related to small business
operations.

SCIE 11D Integrated Sciences |
3 Credits

This course integrates concepts from td#ferent areas

of sciences. It includes the study of the nature of sciences,
the scientific method, the relationship between science
and technology, matter, and energy. The origin and
evolution of live organisms and the conservation,
nutrition, health andinteractions between these and the
environment will also be studie®re-Requisite: None

SCIE 11D Integrated Sciences Il
3 Credits

This course integrates concepts from the different areas
of sciences. It includes the study of the nature of sciences,
the scientific method, the relationship between science
and technology, matter, and energy. The origin and
evolution of live organisms and the conservation,
nutrition, health and interactions between these and the
environment will also be studie®re-Requisie: SCIE 111

(0]

SOCI 20D Principles of Sociology |
3 Credits

This course is a study of the human being in a socio
cultural context. Emphasis is given to the use of the
scientific method in the study of society and the study of
social theories. It includabe study of social stratification
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and institutions such as family, religion, education,
economy and politics. It involves an analysis of
contemporary social problems. PreRequisites: SOSC
101-O, SOCI 162

SOCI 20D Principles of Sociology Il
3 Credits

This course is a study of the human being in a socio
cultural context. Emphasis is given to the use of the
scientific method in the study of society and the study of
social theories. It includes the study of social stratification
and institutions such asfamily, religion, education,
economy and politics. It involves an analysis of
contemporary social problemBre-Requisite: SOCI 260

SOCI 20® Principles of Sociology
3 Credits

This is a survey course on principles of sociology. It
focuses on the studgf the theories of groupsnstitutions

and society. Analysis of social organization and social
problems is integrated in the courdereRequisites: SOSC
111-O, SOSC 112

SOSC 10® Introduction to Social Scieras
3 Credits

This is a survey course on general principles and
foundations of the social science disciplines:

anthropology, sociology, psychology, economics, and
political sciences. The course covers an analysis of social
problems and impact in societiPreRequisite: None

SOSC 110 Individual, Community, Government, and
Social Responsibility |
3 Credits

This course focuses on the study of the civic, social,
cultural and psychological elements of the individual in
our society. The course emphasizes in the personal,
interpersonal and social dimensions of human behavior
and social responsibilitPre-Requisite: None

SOSC 119 Individual, Community, Government, and
Social Responsibility 1
3 Credits

This course focuses on the study of the civic, social,
cultural and psychological elements of the individual in
our society. The course emphasizes in the personal,
interpersonal and social dimensions of human behavior
and social responsibilitiPre-Requiste: SOSC 110

SOSC 226 Contemporary Economic and Political
Issues
3 Credits

This course focuses on an interdisciplinary approach to
study the interrelation of social organizations, political,
and economic systems in the contemporary world. It
studies ®cial, political, and economic developments. It
includes an analysis of selected events and current issues
that impact our society.PreRequisites: SOSC 10O,
SOSC 110

SOSC 300 Satistics for Social Sciences |
3 Credits

This course covers descriptiamd inferential statistical
techniques and reasoning. It includes elements of
statistical reasoning and mechanics involved in the
computation of statistical measures in social sciences
challenges in society. The course focuses on the when,
why and how of ging specific techniques in a research
process.Pre-Requisites: SOSC 104, SCIE 11, MATH
111-0

SOSC 300 Satistics for Social Sciences Il
3 Credits

This course covers descriptive and inferential statistical
techniques and reasoning. It includes ekms of
statistical reasoning and mechanics involved in the
computation of statistical measures in social sciences
challenges in society. The course focuses on the when,
why and how of using specific techniques in a research
processPre-Requisite: SOSC B®

SOSC 300 Applied Statistical Methods for Social
Sciences
3 Credits

This course focuses on the statistical methods applied to
the Social Sciences. It is an introductory feature of the
statistical methods field applicable to the Social Sciences.
It provides a general vision of descriptive and inferential
statistics pertinent to the Social Work fielBre-Requisite:
MATH 1110

SPAN 1060 Communication Skills Spanish as a First
Language
4 Credits

This course fosters the development of language skills,
both written and oral, as basic elements to convey
different types of messages in accordance with the
principles of effective communication and grammar rules
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in Spanish. At a basic level, it aimsritraduce students

to the proper use of language in their professional fields
and in their private lives, always applying the standards
governing the formal features of the Spanish language. It
is through meaningful exercises and activities that spelling
and grammatical rules are emphasized, while keeping the
focus on reading comprehension as a skill that helps them
to express themselves both orally and in writing
effectively. It emphasizes effective oral communication as
a useful tool in the professional dn personal
development of the students. In addition, it introduces
and emphasizes the verbal and written aspects of
language as important elements in  formal
communication. Finally, the resources and practical
exercises found in the Language Lab#b are ssential to
this course. This language lab component has been placed
in order to support students as they prepare to become
bilingual and competent individuals in both their
professional and personal lives. This course requires the
use of the Language LdbLab and all its resources,
guided and supported by all Spanish faculty members.

SPAN 101

Introduccién a la Lengua Espafiola

3 Credits

The course studies the history and evolution of the
SpanisHanguageThe course will concentrate in the
development obasic skills in Reading and writing. In
addition, it promotes vocabulary enrichment and the
analysis of basic grammatical structure of the Spanish
language, trough supplemental lecturé&erequisites or
Co requisites: None

SPAN 10 Basic Spanish
4 Credits

This course fosters the development of language skills,
both written and oral, as basic elements to convey
different types of messages in accordance with the
principles of effective communication and grammar rules
in Spanish. At amtermediate level, it aims to introduce
students to the proper use of language in their
professional fields and in their private lives, always
applying the standards governing the formal features of
the Spanish language. It is through meaningful exescise
and activities that spelling and grammatical rules are
emphasized, while keeping the focus on reading
comprehension as a skill that helps them to express
themselves both orally and in writing effectively. It
emphasizes effective oral communication assaful tool

in the professional and personal development of the
students. In addition, it introduces and emphasizes the

verbal and written aspects of language as important
elements in formal communication. Finally, the resources
and practical exercises fodrin the Language LabiE&b

are essential to this course. This language lab component
has been placed in order to support students as they
prepare to become bilingual and competent individuals in
both their professional and personal lives. This course
requires the use of the Language Lali/gb and all its
resources, guided and supported by all Spanish faculty
members.

SPAN 118 Reading, Writing and Oral Communication |
4 Credits

This course fosters the development of language skills,
both written and oral as basic elements to convey
different types of messages in accordance with the
principles of effective communication and grammar rules
in Spanish. At a high intermediate level, it aims to
introduce students to the proper use of language in their
professonal fields and in their private lives, always
applying the standards governing the formal features of
the Spanish language. It is through meaningful exercises
and activities, with emphasis on spelling and grammatical
rules, and the correct use of writingditing techniques,
that collegelevel students will learn effective ways to
express themselves and apply these to their subject area.
They will not only learn the proper rules for written
communication, ht also the correct etiquette that
includes from witing emails to written reports. Special
attention is given to verbal communication and body
language as important characteristics of formal
communication. Finally, the resources and practical
exercises found in the Language Lab#b are essential to
this course. This language lab component has been placed
in order to support students as they prepare to become
bilingual and competent individuals in both their
professional and personal lives. This course requires the
use of the Language LabllEb and allt$ resources,
guided and supported by all Spanish faculty members.

SPAN 116 Reading, Writing and Oral Communication
Il 4 Credits

This advanced Spanish course focuses on the use of
language from a communication approach thus
allowing he adult learner to further develop his/her
language skills. In addition, the course deals with reading
analysis and interpretation in reference to the evaluation

of the content of the message (inference, critical analysis,
distinguishing betweefacts, opinions, and assumptions),
which goes beyond the meaning of the text, techniques,
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andathor’ s resources. |t
readings from the reader
the content in reference to the central idea ofglzontext,
secondary idea, vocabulary, the correlation of ideas,
different types of speeches, and languages. The course
will give special attention to the proper wording of
messages and sentence/paragraph construction. It will
allow many opportunities to mactice and manage
grammatical structures in reference to spelling,
punctuation, the development of techniques for oral
presentations, proper body language, and the use of
technology. The course pays close attention to the
practice and management of gramiial structures in
regards to the inaccuracies or misuse of the language
(barbarisms,  solecisms, ambiguities, agreement,
pleonasms, etc.). The course is developed through reading
discussions, reflections, reviews, research, essay writing,
and oral preserdtions supported by technology. Finally,
the resources and practical exercises found in the
Language Lab/H.ab are essential to this course. This
language lab component has been placed in order to
support students as they prepare to become bilingual and
competent individuals in both their professional and
personal lives. This course requires the use of the
Language LabfEab and all its resources, guided and
supported by all Spanish faculty members.

S

SPAN 25% Spanish for Writing and Research
4 Credits

This highestlevel Spanish course focuses on the
strengthening of Spanish language skills; allows the adult
learner to further develop his/her linguistic skills,
technicalwriting, and oral expression, in order to reach
the highest and most effectiv@rofessional level of
communication. The learner will perfect the art of
writing technical reports, essays, and conduct research
relevant to his/her academic subject area. Finally, the
resources and practical exercises found in the Laggua
Lab/ELab are essential to this course. This language lab
component has been placed in order to support students
as they prepare to become bilingual and competent
individuals in both their professional and personal lives.
This course requires the use thfe Language Lab/Eab
and all its resources, guided and supported by all Spanish
faculty members.

SPAN 504D Graduate Preparatory Spanish
3 Credits

This is a preparatory Spanish course for graduate level
students. It is designed based on a conversaticaral

a | s ogrammatidalintegrated approadhy Tihencgurse ihtegrateseax t
lgnguage pab ctda complete ogrdduate eleveh achMitigsz i n g

workshops, and exercises to increase proficiency in
Spanish. Dual language (English/Spanish) methodologies
and strategies are used. A studemho takes the SUAGM
Spanish Placement Test (for native speakers of Spanish)
and scores between 0 and 40% must register for this
course. This course requires the use ofale or the
language lab.

SPAN 500 Academic Writing for Graduate Students |
3 Credits

This is an intermediate developmental Spanish writing
course designed to improve the Spanish academic writing
skills of graduate students. Students will understand the
steps of the Spanish writing process, practice and handle
grammatical structures related to spelling and
punctuation, practice writing from the sentence to
paragraph, write different sorts of paragraphs and writing
styles, promote a researdbased attitude, demonstrate
originality, and academic honesty that will be reflected on
written assignments, and essays required for the course.
A student who takes the SUAGM Spanish Placement Test
(for native speakers of Spanish) and scores between 41%
and 64% must register for this course. This course requires
the use of H.ab or the Language Lab

SPAN 502 Academic Writing for Graduate Students Il
3 Credits

A native speaking student who takes the SUAGM Spanish
Placement Test and receives a score of 65 to 100 percent
will need to enroll in this course within the first semester
of enrollment. Tls is a Spanish writing course designed to
improve the academic writing skills of graduate level
students. Students will practice and handle grammatical
structures related to spelling and punctuation, practice
writing from the sentence to paragraph, writdifferent
sorts of paragraphs and essays, and learnualddferent
types of Spanish academic writing. The course focuses on
the process of creation, writing, and revision. The course
seeks to promote a researdtased, originality, and
academic honesty atude that will be refected on
written assignments Students will learn how to make
academic searches and properly use citations, footnotes,
references, and so forth. Special emphasis will be placed
on thesis elaboration, organization of ideas and
elaboraion of schemes, writing and revision of drafts,
writing coherence, text cohesion, paragraph organization,
and different types of introductory and concluding
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paragraphs. This course requires the use-bfE or the
Language LabPre-Requisite: None

STAT5550 Statistics for Managerial Decision Making
3 Credits

This course covers basic statistical skills for advanced work
in the functional areas of business administration,
including descriptive statistics, probability, probability
distributions, samplingestimation, statistical inference,
and Bayesian principles. Couter programs are used in
the course as problem solving tooRre-Requisite: None

STAT 55® Applied Managerial Statistics
3 Credits

Business decision problems can be characterized as
situations in which managers must select the best
alternative from several competing alternatives.
Managers frequently rely on results from statistical
analyses to help make the best decision. The decision
aiding tools that can be applied by managers to gain
insight into decision problems range from simple graphic
displays of data to sophisticated statistical tests. Students
use realworld data sets and RGased software to
describe sets of measements, construct probability
distributions, estimate numerical ebcriptive measures,
and build multiple regression models.
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